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MNOJIO’KEHHE
0 321IHTE NePCOHATBHBIX AaAHHBIX PA0OTHHKOB

1. OBLLME ITOJIOXKEHHA

1.1. Hacrosmee [oaoenne 0 3alHTe NEPCOHATBHEIX AaHHAIX PaOOTHHKOB YCTaHABIHBAET

' NOPAJAOK MOTYHEHHS, y4eTa, 00paboTku, HAKONIEHHS H XPAHEHHA JOKYMCHTOHR, COACPKAITHX
CBEACHHA, OTHECEHHBIE K NEPCOHANIBHEIM JaNHBM paboTHHKOB KoMnanuy, PaGoTHHKaMH
CYHTAKOTCA THUA, PabOoTAXONINE B KOMIAHAH 10 TPYAOBOMY A0TOBOPY.
1.2, Leno vacrosuiero TMonokenns SBISETCH HCNOIHCHHE 3aKOH0AATENRCTBA PD 8 0b1acTH
3ALUMTH! NCPCOHANLHLIX JaHHBIX.
1.3. K axtam 0683aTeNlbHBIM K HCMOJHCHHIO B KOMITaHHH OTHOCATCH 3aKoHOaaTenscTeo PO
chepe sammTa HHGOPMALIKH, @ TAKKE NPHHATLIE HA €70 OCHOBAHMY JIOKATHHLIE HOPMATHBHbIE
4KThI KOMIAHNH.
1.4. Hacrosmee TTonoskenue 0 3auiuTe NepCOHANLHBIX NAHHBIX A0KHO OBITE MOANHCAHO
PYKOBOIHTEIEM KOMIIAHHH, i Bee paGOTHHKH J10/DKHB! ObITh MHCLEMEHHO MOJ1 POCIHCH
03HAKOM/ICHBI ¢ HHM.

2. IOHATHE U COCTAB IMTEPCOHAJILHBIX JJAHHBIX

2.1. TNoa nepeonansRuIMM JAHHBIME PabOTHUKOB MONAMaeTes HHGOpMALHS, HeoBXoaHMas
paboTosaTenio B CBA3HM C TPYAOBLIMH OTHOMIEHHAMH H KACAIOLLAACS KOHKPeTHOTO paloTHHKA, 8
TAKKe CBEAICHHA 0 (paxrax, cobbITHAX H 06CTOATENBCTBAX KH3HH paGoTiHKa, MOIBOMAIOIIHE
HACHTHPHIIHPOBATD €I0 IHYHOCTD.

2.2, CocraB NepcoHANBHEIX AaHHBIX pabOTHHKA:

- aHKeTa;

- apToOHOrpadus;

- o0pazosanue;

- CBEJICHUS O TPYAOBOM B 00LIEM CTaRE;

- CBCACHKA O MpeabLIyINeM MecTe paboTsl;

- CBEJIEHHS O COCTABE CeMbH;

- NacNOPTHEIE AAHHEIE;

- CBEJIEHHA O BOMHCKOM YHeTe; .
- CBEJIEHHA 0 3apabOTHOM IL1aTe COTPY/IHHKA,




- CBE/ICHUS O COLMANIBHBIX JIB[OTAX;
- CHICIIMATBHOCTD;

- 3aHUMaeMasi J10JKHOCTb;

- pa3Mep 3apabOTHOM IJIAThI,

- HUINYKME CYyJUMOCTEH;

- aJJpec MECTa JKUTENbCTBA;

- ToMaInrHui TenedoH;

- COZIep>)KaHKE TPYAOBOIO J0I0OBOPA;

- coJIepXKaHue JeKIapaluy, 110/1aBaeMOi B HaJIOIOBYIO MHCIEKIUIO;

- IOJUTMHHUKYU M KOIIMH MIPUKA30B MO JUYHOMY COCTaBY;

- IMYHBIE J1eN1a U TPYJOBbIe KHUKKU COTPYIHHUKOB;

- OCHOBaHHMS K IIPHKAa3aM I10 JUYHOMY COCTaBY;

- Jiefia, coJieprKalliie MaTeprasl 10 MOBBIIIEHNUIO KBATU(PUKALIUU U IEPETIOATOTOBKE
COTPY/AHUKOB, X aTTECTALUH, CIY>KEOHBIM pacclieZIOBaHUIM;

- KOIIMM OTYETOB, HAIIPABJISIEMbIE B OpraHbl CTATUCTUKH;

- KOIIUU JJOKYMEHTOB 00 00pa3oBaHuUy;

- pe3y/bTaThl MEIUIIUHCKOTO 00CIIEIOBaHUS HAa IPEAMET T'OIHOCTU K OCYILECTBICHHIO
TPYIIOBBIX 00S3aHHOCTEHH;

- (hoTorpaduu 1 MHbIE CBEJCHHUS, OTHOCAIIMECS K IEPCOHAIBHBIM JJAaHHBIM Pa0OTHHUKA;

- PEKOMEH/IalliH, XapaKTePUCTUKH U T.I1.

2.3. YkazaHHbI€ B 11.2.2. CBEICHUS SABJIAIOTCA KOH(PUICHIIMAIbHBIMU U HE MOJyIeXkKaT
pa3rianieHuIo NHAaYe KaK [0 OCHOBAHUSM, IIPEAYCMOTPEHHBIM 3aKoHOAATENbCTBOM PD. Pexxnm
3alIUThI IEPCOHATBHBIX JAHHBIX MOXET ObITh CHAT 110 HCTEYEHUHN , €CJIM OOJBLINH CPOK
HE MPeyCMOTPEH 3aKOHOIATEIILCTBOM HIIH corjamenneM ¢ padoraukom.Crmdaily.ru ©

3. OBA3AHHOCTU PABOTOJATEJIA

3.1. B uensx ucnonHeHus TpedboBaHuii 3akoHoAarenbcTBa PO npu 06paboTke nepcoHaibHbIX
JTAHHBIX, BCE PAOOTHUKU KOMITAHUM JOJDKHBI UCIIOIHATh YCTAHOBJIEHHBINA OPSIIOK pabOThI:
3.1.1. PabGota ¢ nepcoHanbHBIMU JAaHHBIMH PAOOTHUKOB J0JKHA HE HapylIaTh TpeOOBaHUMN
3aKoHoJ1aTeNbCTBa P 1 TOKaIbHBIX HOPMATUBHBIX aKTOB OPraHU3alMU, U JOKHA OBITh
HEINOCPEICTBEHHO CBSI3aHa C OCYIECTBICHUEM UMHU CBOMX TPYAOBBIX (DYHKIIHH.

3.1.2. ITpu cbope u 06paboTKe MepcOHATBHBIX JaHHBIX paOOTHHKA pab0TOAATENb JOKEH
pyxoBoacTtBoBarbest Koncrutyuueit PO, TpynossiM kogexcom P® u nHbIMu deaepanbHbIMU
3aKOHAMH.

3.1.3. IlepcoHanbpHble JaHHBIE PAOOTHUKOB JOJIKHBI OBITH TOJTYYEHBI TOJIBKO HEMOCPEACTBEHHO
y Hero. Eciu 1151 06paboTKu ero JaHHBIX WM UX TOJIyYeHHs! TPUBIIEKAETCS TPEThH JIUIA, TO
pabOTHUK JOJKEH JaTh NpeiBapuTEIbHOE MMCbMEHHOE coryiacue Ha 3T0. OJHOBpEMEHHO
pabOTHUK JAOJKEH OBITh YBEAOMIIEH O LENsAX cOopa HH(pOpMAIMK, HICTOUHUKAX €€ IMOJIy4yeHHs], a
TaK)Ke O MOCJIEACTBUIX 0TKa3a OT MPEIOCTABIICHUS TUCbMEHHOIO corjacus Ha coop
UHpOpMaLIUH..

3.1.4. [lepconasibHbBIC JaHHBIE PAOOTHHUKA O €T0 MOJUTUUYECKUX, PETUTHO3HBIX U UHBIX
yOeXIeHUIX, YACTHOM JKU3HH, a TAK)KE YICHCTBE B OOLIECTBEHHBIX U MPO(COIO3HBIX
OpraHMu3aIMsaX He MoJyIekaT cOOpy KOMITAHUEH, €ClI HHOE He TPETyCMOTPEHO
3aKOHOJATEIBLCTBOM.

3.1.5. 3ammTa nepcoHaNBHBIX JAHHBIX PAOOTHUKA JOJDKHA 00€CTIEUNBATHCS TIOJIHOCTHIO 32 CUET
paboTtonarerns.

3.1.6. Komnanus o6s13aHa npu npueme Ha paboTy, a TaKkKe MPH JI0ObIX U3MEHEHUSIX MTPaBuIl
paboThI ¢ NepCOHANBHBIMU JAHHBIMU 0053aHa MUCbMEHHOTO 3HAKOMUTH C HUIMH BCEX
PabOTHUKOB KOMIIAHUH.



3.1.7. Komnanusi He ©MeeT paBo NMPUHYXJaTh paOOTHUKOB K OTKa3y OT CBOMX IpaB Ha 3alUTy
HEPCOHANBHBIX JaHHBIX.

4. OBA3AHHOCTU PABOTHHUKA

PabGoTHuk 00s13aH:

4.1. lepenatb paboTOATEIIO BCE MEPCOHATBLHBIC JIAHHBIC, YKa3aHHBIC B COOTBETCTBYIOIINX
JIOKYMEHTaX.

4.2. B ycTaHOBJICHHBIH MPaBUIAMH CPOK COOOIIATh pabOTONATENIO 00 H3MEHH CBOUX
NIEPCOHABHBIX JIAHHBIX.

5. ITPABA PABOTHUKA

PaGoTHuK nmMeer mpaso:

5.1. Ha mpocmoTp nepcoHanbHOM HH(DOPMAIIHIO, UMEIOIIEHCS K padoTomarers.

5.2. Ha cBoOOaHBINM OecIIaTHBIM U HEOTPaHUYEHHBIN JTOCTYIT K CBOMM IIEPCOHAIILHBIM JaHHBIM,
B TOM YHCJIE TIPaBO Ha MOJYyYEHUE MOATBEPKIAIOIMINX JOKYMEHTOB B BUIE CIPABOK, KOMTUI WM B
BU/JIE HHOTO APYroro o(uinaIbHOro JOKYMEHTA.

5.3. Ha noctyn K MEAUIIMHCKUM JAaHHBIM C TIOMOIIbIO MEAUITMHCKOTO CIIEUATIMCTA TIO CBOEMY
BBIOODY.

5.4. TpeGoBaTh BHECTH U3MECHECHHUS WM YAATUTH IIEPCOHATHHYIO HH()OPMAIIHIO, TOITYICHHYIO
paboToaTeneM B HapyIICHUE HACTOALIUX MpaBuil. M3MeHeHus: BHOCSTCS Ha OCHOBAaHUU
MACbMEHHOTO 3as1BJICHUS pAa0OTHHKA.

5.5. [loTpeboBath OT paboToNATENS U3BECTUTH BCEX JIUII, paHee MOTYYUBIINX IO BUHE
paboToaTesnsi HEMOJHBIE HJIM HEBEPHBIE TIEPCOHAILHBIC IaHHBIE O PA0OOTHHKE.

5.6. O6:xanoBath B cyicOHOM MOPsIIKE JTFOOBIE HEMPABOMEPHbIE NeUCTBUS UIIH Oe3/1eHCTBUE
paboToates mpu 00padOTKE U 3aIIUTE MIEPCOHATBHBIX TaHHBIX PAOOTHHKA.

6. CbOP, ObBPABOTKA N XPAHEHMUE ITEPCOHAJIBHBIX JJAHHBIX

6.1. O6paboTKa MepcoOHaIbHBIX JaHHBIX PAOOTHHKA - ITO MOJyuYeHUE HHPOPMALUH U3
pa3INYHBIX UCTOYHUKOB, €€ XpaHeHue, 00padoTKa, a Takxke Jr00e Jpyroe HCHoIb30BaHUE.
6.2. [lepcoHanbHbl€ JaHHBIE IPEAOCTABIISIFOTCS CAMUM PAOOTHUKOM ITYTEM 3aII0JTHEHUS aHKEThI
ycTaHOBJIEHHOH (GopMmbl. PaboToarens 00s3aH Ipy UX MOJTYYEHUH POBEPHUTD 3as1BJICHHBIC
JTAaHHBIE TTPEIBSIBIICHHBIM ITOATBEPKIAFOIINM IOKYMEHTAM.

6.2.1. AHKeTa COJIep>KUT BOIPOCHI O MEPCOHAIBHBIX JTaHHBIX paOOTHHKA.

6.2.2. AHKeTa 0bKHA OBITh 3aMoJTHEHa pa0OTHUKOM JTMYHO. Bee mosist aHKeThI 10KHBI OBIThH
3aI0JIHEHBI, a IPU OTCYTCTBUM MH(OPMALIUU B COOTBETCTBYIOIIEH MOJIE TOKEH CTABUTHCS
npoyepk. CokparieHus py 3ar0JIHEHUH aHKEThI HE JOMYCKAIOTCs, TAK)XKE KaK U UCTIPaBJICHUS U
3auepkuBaHus. B aToM ciyuae paOOTHHK 00s3aH 3alIOJTHUTH AHKETY 3aHOBO.

6.2.3. AHKeTa paOOTHUKA XPAHUTCS B JIMYHOM JI€JIe Y OTBETCTBEHHOTO JIUIIA paboTOoAaTEN s
BMECTE C MPEI0CTABICHHBIMU JOKYMEHTaMH.

6.2.4. JInu"oe neno paboTHUKA BCTYIUICHUS TPYIOBOTO JOTOBOPA B CHITY.

6.2.5. JInuHOe /1e10 XPaHUTCS B MAMKaX «JI€J10» YCTaHOBJICHHOTO 00pa3iia, Ha KOTOPOi
yKkasbiBatoTcs Homep nena u ©.1.0. paboTHHKa.

6.2.6. JIuuHoe /1e710 BKJIIOYAET JBE BETHBIE oTorpaduu pabotHuka 3 Ha 4 cM.

6.2.7. Bce TOKYMEHTBI JINUHOTO J€JIa XPaHATCS CTPOrO B XPOHOJIOTUYECKOM MOPSIZIKE, C
IPOCTaBJICHUEM JIaThl UX MOJIYUYEHHUs, a TAKXKE HyMepalluu.

6.2.8. JImu"OE 11110 MOCIe NMPEeKpaleHus TPYI0BOTO JOTOBOPA ¢ COTPYAHUKOM ITEPEAAETCS B
apX¥B, U XPAHUTCS YCTAHOBJIEHHBIE 3aKOHO1ATEIILCTBOM CPOKH.



7. IEPEJJAYA INEPCOHAJIBHBIX TAHHbBIX

7.1. IIpu oCyIIECTBICHUH MTepPeIadrl IEPCOHATBHBIX TaHHBIX PAOOTHUKOB TPETHHM JIUIIAM
paboToaaTenp 00s3aH:

- HE CO00IIAaTh ePCOHANILHBIC JaHHBIC 0€3 OTYYSeHHOT0 MUCEMEHHOTO COTJIacusi pabOTHHUKA,
KpOMe€ CJIy4acB, KOT/ia TaKKe 00sI3aHHOCTH YCTAaHOBJICHBI 3aKOHOIATEIILCTBOM;

- HE TiepeIaBaTh MEPCOHANILHBIC JaHHBIC PAOOTHHUKA ISl UCTIOJIb30BAHUS B KOMMEPUECKHX
LEJIAX;

- TpeOOBaTh OT TPETHUX JIUI] COOJIFOICHUS TIPABIII Pa0OTHI C IEPCOHATHHBIMU JTAHHBIMU, & TAKKe
MIPEIOCTABIICHUS TUCHMEHHOTO MTOATBEPKICHHUS UCTIOb30BaHMUS IICPCOHABHBIX JAHHBIX B
MOPsIIKE, TPETyCMOTPEHHBIX HACTOSIINM ITOJIOKEHHEM O 3aIIUTe EPCOHATBHBIX JaHHBIX;

- IaBaTh JIOCTYII K MIEPCOHAIBHBIM JJAHHBIM TOJIBKO JIUI[aM, UMEIOIIUM COOTBETCTBYIOIIUI
JIOITYCK ¥ UCTIOJB3YIOIIUX UX TOJIBKO JJIsI BEIIOJHEHHS] KOHKPETHBIX TTOJTHOMOYHIA;

- He UCTpeOOBaTh MH(DOPMALIUIO O COCTOSIHHH 3I0POBbsI PA0OTHHKA, 32 HCKIIFOUCHHUEM JTaHHBIX,
KOTOPBIC MOTYT MOBJIHATH HA UCIIOJIHEHUE PA0OOTHUKOM CBOHMX TPYIOBBIX
obsi3anHocTei.Crmdaily.ru ©

8. JOCTVII K IIEPCOHAJIbHBIM TAHHBIM COTPY JHUKA

8.1. BHyTpenHuit goctyn (Mcmnoiab3oBaHue HHPOpMAMKU pabOTHUKAMU KOMIIAHHH).
ITpaBo gocTymna K nepcoHaIbHbIM JaHHBIM paOOTHHKA UMEIOT:

- PYKOBOIUTENb MPEANPHUITHS;

- PYKOBOJMTENb OT/IENa KaJIpOB;

- PYKOBOJMTENU TEPPUTOPHUATLHBIX TOPA3ACTICHII KOMIIAHUU (TOJIBKO OTHOCUTEIHHO
PabOTHUKOB CBOETO MOAPA3EIECHNUS);

- COTPYIHUKH OyXTalTepHHu, B peIeIax CBOCH KOMIETCHIIHH;

- caM paOOTHHK.

8.2. BHennwuii noctyn (rocyaapcTBEHHbIE CTPYKTYPHI).

[TepconanbHbIe TaHHBIE PAOOTHUKOB MOTYT IPEJOCTaBIATHCS TOIBKO 10 3alPOCy
KOMIIETEHTHBIX OPTraHOB, UMEIOIUX COOTBETCTBYIOIIHNE TOJTHOMOYUSI:

- (enepanpHas HaJIOrOBas CIYKO0a;

- IPaBOOXPAHUTENIbHbBIE OPTaHbI;

- OpraHbl CTaTUCTUKH;

- OI0pO KPEIUTHBIX UCTOPHIL;

- BOGHKOMATBhI;

- OpraHsl COLIMAJIBLHOTO CTPaXOBaHUS;

- IEHCUOHHbIE (POH/IBI;

- IO/Ipa3/IeIeHNs MYHUIIMIIATLHBIX OPTaHOB YIIPaBICHHUS.

8.3. pyrue opranuzamnuu (TpEThH JHIIA).

Caenenus o paOOTHUKE (B TOM YHCJI€ YBOJIEHHOM U3 JaHHBIX apXHMBa) MPEAOCTABIISIOTCS
TPETHUM JIUI[aM Ha OCHOBAaHWU MUCHbMEHHOTO 3asIBJIIEHUSI CaMOro pabOTHHKA.

8.4. PoncTBEHHUKH U YJIE€HBI CEMEN.

[lepconanbHble 1aHHBIE paOOTHUKA IIPEIOCTABIISAIOTCSA POJCTBEHHUKAM WM WIEHAM €ro CEMbU
TOJILKO C MUCbMEHHOTO pa3pelieHus: paboTHHKA.

9. 3AIIIMTA ITEPCOHAJIBHbBIX TAHHBIX PABOTHMKOB

9.1. B pamkax peanusanuu MyHKTOB HacTosero [lonoxeHus o 3amure NepcoHaIbHBIX JaHHBIX
pabOTHUKOB, pyKOBOJUTENb HM3JAET MPUKa3 O HA3HAUYEHUH JIMIIA, OTBETCTBEHHOTO 32
co0utro/IeHre nopsiika paboThl ¢ NEPCOHANBHBIMU JAHHBIMU Pa0OTHUKOB, HA KOTOPOM JIEXKAT BCE
0053aHHOCTH 1O 00eCNeUYeHNI0 KOH(DUIECHIINATIbHOCTH MOJIYY€HHBIX JaHHBIX, a TAKXKE
OpraHu3zaiuy paboThl C HUMH.



9.2. IlocTynaromue 3anpockl OT TPETHUX JIUI] Ha TIPEOCTAaBICHUE IEPCOHANTBHBIN HH(pOpMaIUU
0 pabOTHHUKE JOJKHBI BU3UPOBATHCS IOPUINUYECKON CITYKOOM KOMIIAaHUU C PE30JIOIHEH O
BO3MOXXHOCTH OTBETA U MOJIHOTE MPEAOCTABIsIEMON HH(POpMAITUH.

9.3. Ilepenaya nHpopMaIK TPOUCXOTUT TOIHKO B MUCHMEHHOM BHJIE. 3aIIPOC JIOJIKEH OBITh
C/IeJaH B MMCbMEHHOM BHUJIE C YKa3aHHUEM BCEX PEKBU3UTOB JIMIIA, 3AIPAIINBAIOIIETO
uHpopmanuto. OTBET JOJDKEH OBITh clieNiaH Ha (PUPMEHHOM OJIaHKE KOMIIAHUU U OTIIPABJICH
100 KyphepCKOU CITyKOOM, JTMOO0 3aKa3HBIM MHCHMOM.

9.4. Bce nosryueHHbIE MIEPCOHANILHBIC JIAaHHBIC JIOJDKHBI XPAHUTHCSI B MECTE, UCKITFOYAIOIIEM
HECAaHKIIMOHUPOBAHHBIX JOCTYI TPETHHX JIUII..

9.5. DNEeKTPOHHBIC HOCUTETN HH(DOPMAIIMH, JOJDKHBI OBITh 3alIUIIEHBI KPUTOTPAQUISCKUMU
CpeACTBaMU 3aIIUTHI HHPOPMALIUH. .

10. OTBETCTBEHHOCTb 3A PA3TJIALIIEHUE NTHOOPMAILIMH, CBSI3AHHOM C
ITEPCOHAJIbHBIMU JTAHHBIMH PAGOTHUKA

10.1. JInua, npu3HaHHbIC BAHOBHBIMU B HAPYLICHUH MOJIOKEHHUI HacTosero [lonoxenus o
3alUTE MEPCOHATBHBIX JAHHBIX PAOOTHUKOM MPUBJIEKAIOTCS K TUCIUTITMHAPHOM,
aJIMHUHHUCTPATUBHOMU, TPAXKIAHCKO-TIPABOBYIO M YTOJIOBHON OTBETCTBEHHOCTH, B TIOPSAKE
MPEAYCMOTPEHHOM 3aKOHOAATeNIbCTBOM PD 1 oKaIbHBIMU HOPMAaTUBHBIMU aKTaMH.



