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YBaxkaemble KoJIern!

TpynoBass KHUXKKa SIBJISICTCSI OCHOBHBIM JIOKYMEHTOM, IOATBEPKAAIOIIUM TPYIOBYIO
JeSITeIBbHOCTD U TPYIOBOU CTaX paOOTHHKA. DTOT JOKYMEHT MOCIIEOBATEIBHO OTPakaeT (haKThl
TPyZOBO# Omorpadum pabOTHUKA, €r0 KBAIM(PUKAIMOHHBIA U CITYy)KEOHBIH POCT, OTHOIICHHUE K
TpYyy, IPUYMHBI YBOJbHEHHH. Kpome TOro, 3T0 OCHOBHOM JOKYMEHT Ul pacdeTra TPYIOBOIO
cTaka pabOTHHKA.

OT IOCTOBEPHOCTH CBEJCHMIA, KOTOPBIE COJIEPKATCS B TPYAOBOM KHMKKE PaOOTHHUKA, BO
MHOTOM 3aBHUCUT €ro Oynayiiee NmeHCHOHHOe oOecrneueHue. OT HOPMATHUBHOIO HAUMEHOBAHUS
JOJDKHOCTEH  Melarormyeckux pabOTHUKOB HAmNpsMYKO 3aBUCHT OyJyllee Ha3HAYCHHE
JIOCPOYHOM TEHCHM IO CTapOCTH B CBSI3U C IMEAArornyecKoi AeATeabHOCThI0. [leHCHOHHBIN
(doHI OTKa3bIBaCT B HA3HAUYEHWW TAHHON NEHCHUU, U PAOOTHUKM BBIHYXJEHBI OOpamarbcs B
CYIIBI.

Jlaneko He BCE PYKOBOJHUTEIH OOpa30BATENbHBIX YUYPSKICHUNA YICNAIOT JODKHOE
BHUMaHUE 3TOMY BaXXHOMY JOKyMeHTy. Kpome Toro, B moAaBisOmEeM OOJNBIINHCTBE
YUpeKACHUN 00pa3oBaHUs HE MPEAYCMOTpPEHa JOHKHOCTD CIIEUANINCTA MO BEACHUIO KaJIPOBOI
JOKyMEHTaluu. Bce 3TO MPUBOIUT K MHOTOUYMCICHHBIM OIIMOKAaM NpPU BEICHUM TPYIOBBIX
KHIDKEK.

[IpoBepku 00pa30BaTEIBHBIX YUPEXKIECHUN MPOJOJIKAIOT IMOKA3bIBaTh, YTO BOIPOCAM
oopmieHHS TpPYIOBOH KHIDKKA HE BO BCeX OOpa30BaTENbHBIX YUPEKACHUSAX YICIACTCS
JOJI’KHOE BHUMAHUE.

VYuuTeiBass Ba)XKHOE MPAaBOBOE 3HAYEHHE BOIPOCOB, CBSA3aHHBIX C COOJIIOJCHHEM
paboToaTeNnssMU yCTaHOBJIICHHOTO MOpsIKa BEIEHUS, y4eTa, XpPaHEHUS U BBIIAYU TPYIOBBIX
KHIKEK, TpeJlaraéM HacTOSAIMKA COOPHHUK JUIsl MCIIOJNB30BaHUS B NPAKTUYECKOH pabore 1Mo
3alUTe TPYJOBBIX MPaB PaOOTHUKOB 00pa30BaHUS.

IIpeacenarenn

00J1aCTHOM OpraHU3alUH

«Oomepoccuiickoro Ilpogcorosa

o0pa3zoBaHus» H.H. Tumodgeen



KommenTapuii

1.Benenue Tpy10BbIX KHUKEK padoToaaTe/ieM IPUINYECKUM JTULOM

B cootBetrcTBUU co cTatbeit 66 TpymoBoro koaekca Poccutickoit @enepannu (nanee - TK
P®) TpynoBas KHM)KKA YCTaHOBJIEHHOTO 00paslia SIBJISIETCS OCHOBHBIM JIOKYMEHTOM O TPYAOBOI
NEeSITeNIbHOCTH U CTaXke pabOTHHKA.

[TocranoBnenuem IlpaBurenscrBa Poccuiickoit ®denepanuu ot 16 anpens 2003 r. Ne225 «O
TPYIOBBIX KHUXKKaxX» (najee - [locTraHoBieHue) BBeIeHbl HOBbIE TPYI0BbI€ KHMKKH U BKJIAIBIIIHU K
HUM.

Kamwkka coctout u3 44 crpaHuIl, IBET OOJOKKHM HW3MEHEH C 3€JeHOro Ha cepwid. Ha
obnoxke otmneyaran ¢onsroii repd Poccum u HazBanume Onanka «TpynoBast kHiKka». [lpu
M3TOTOBJICHUH KHI)KEK HCIIOIb30BaHbl COBPEMEHHBIE MOIUrpapruuecKie TEXHOJIOTHH, ClIelUualbHOe
00OopyZ0BaHUe, a TaKXKe yCHJICHA 3allUIIEeHHOCTh. Pazpaborana HoBasg Oymara M XUM3aIIUTOW M
HKCKIIIO3UBHBIM BOJSHBIM 3HAKOM, cocTosAmmM u3 ab0peBuarypel «TK». Takxke npumeHSIOTCS B
MeYaTH CIIOXKHBIC TpadUICCKUE CETKH, UPUCOBAs MeYaTh, a TAK)KE IMIMNThe KHIDKKH 3allUIIICHHBIMU
HUTKaMU CHEIHATbHBIM IIBOM, UCKIIIOYAIOIIIM BO3MOXKHOCTb 3aMEHBI JINCTOB.

B coorBercTBUM C myHKTOM 2 yKa3aHHOro lIlocraHOBiEHHS TpPYAOBbIE KHHXKKH paHee
ycTaHOBJIeHHbIX oOpa3ioB (1938 u 1974 rr.), a Takke TPYAOBbIE KHIKKH KOJIXO3HUKOB
NEeNCTBUTENbHBI 1 OOMEHY Ha HOBBIE HE MOJIEXKAT.

HannsiM [TocTanoBnennem ytBep:kaeHsl [IpaBuiia BeeHus: U XpaHEHHsI TPYIOBBIX KHIDKEK,
M3TOTOBIICHHSI OJTAHKOB TPYIOBOW KHMKKHU M 0OecIieueHus: MU paboToaarenei (anee mo TeKCTy —
[IpaBuna).

B coorBerctBun ¢ nyHkrom 45 IlpaBuil OTBETCTBEHHOCTh 3a OpraHu3alyio paboThl IO
BEJICHUIO, XPAHECHUIO, YYeTy U BbIJa4e TPYAOBBIX KHIDKEK M BKJIAQJbBIINICH K HUM BO3JIaraercs Ha
paboTtonarens. Paboronarens BeeT TPyI0Bble KHIDKKH HAa KaKI0ro pabOTHUKA, TPOpadOTaBIIETo y
HETO CBBIIIIE 5 JHEH.

OTBETCTBEHHOCTh 3a BEICHHME, XpPAaHEHHE, y4eT M BblAAUy TPYJIOBBIX KHIDKEK HECET
CHeNHalbHO YIOJTHOMOUYEHHOE JIMIIO, Ha3HayaemMoe MpuKa3oM paboroaarens. B crmoxkupmieiics
MIPaKTUKE TaKOMl NpuKa3 OOBIYHO H3/aeTcsi B 00pa30BaTEIIbHOM YUPEKICHHM, I/I€ IITaTHBIM
pacnucaHueM He IPelyCMOTPEeHA JOJIKHOCTh CHEHANINCTA MO KagpaM. TpyaoBble KHUKKA MOXKET
BECTHU CEKpeTaph, COBMeEIast 3Ty paboTy ¢ OCHOBHOI J1€ATEIbHOCTHIO IO TPYAOBOMY TOTOBOPY.

2.Y4er u XpaHeHHe TPYAOBBIX KHHKEK
TpynoBble KHWKKH, BKIQABIIIU B HUX, OJIaHKU MOJuiexar ydery B opranuzaiuu (m.40 ITpaBun
BEJICHUSI U XpaHEHUs TPYyJIOBBIX KHUXkeEK). [lng stux nenei IlocranoBnennem Munrpyna PO ot
10.10.2003 Ne69 «O6 yrBepxkaeHUM WMHCTPYyKIMM IO 3alOJIHEHUIO TPYAOBBIX KHUKEK»
YTBEPKACHBl KHHUTH, OOs3aTeNbHbIE AJI BeAeHUS padoTofaTreseM OTBETCTBEHHBIM 3a BEICHHE,
XpaHEHUE, Y4eT U Bblauy TPYIOBBIX KHWKEK: 1) KHUIa ydera ABM)KEHHS TPYIOBBIX KHUKEK U
BKJIQJBIIIIENH B HUX.

KHura yuera nABWIKEHHUS TpPYIOBBIX KHIKEK M BKJIAJBIIEH B HUX BEAETCA JIMLIOM,
CHelHaIbHO YIOJTHOMOYEHHBIM MPUKA30M M0 00pa30BaTEIbHOMY YUPEXKICHHUIO.

JlanHast KHura BeIeTCS B LEJIAX PETUCTPALlMU IIOJYyYEHHBIX TPYAOBBIX KHWKEK U
BKJIQJpIIIEHl B HHUX OT paOOTHHUKOB MpU IMpHEMe Ha paboTy, NpU YBOJIbHEHHMM, a TAKXKE IpPU
oopmieHnn 1yOIMKaTOB MM 3aBEIEHUU HOBBIX TPYAOBBIX KHIDKEK MIJIM BKJIAJbIIICH B HUX.

B coorBerctBum ¢ m.4l IlpaBui BeneHUs M XpaHEHUs TPYIAOBBIX KHM)KEK MPHUXOIHO-
pacxogHas KHUTa IO yd4eTe OJIaHKOB TPYIOBOW KHIKKM M BKJIAJbIIIa B HEE W KHHUra ydera
IBUKEHMSI TPYIOBBIX KHUXKEK M BKJIQAbIIIEH B HUX JIOJDKHBI OBITh TMPOHYMEPOBAHBI,
IIPOLIHYPOBAHBI, 3aBEPEHBI MOJIUCHI0 PYKOBOJIUTENSI OPraHU3alli, a TAKKE CKPEIUIEHBI M€4aThio
WJTU OTTOMOMPOBAHBI.

TpynoBble KHMKKU JOJDKHBI BECTHCh B 0053aTENILHOM TOpPSIKE HAa KaXIOro pabOTHHKA
00pa30BaTENbHOIO YUPEXKICHHUS HE3aBUCUMO OT THIIA, B Clly4yae, eciau paboTa B TOM YUPEKICHUN
SIBJISIETCS 111 HETO OCHOBHOM.



OTtcyTcTBHE JOIKHOTO YUETa MOXKET IPUBECTU K CEPHE3HBIM MPABOBBIM IOCIEACTBUSIM IS
OopraHuzanuu paboToaaTens.

KHnura yuera 3aBepsieTcsi HOIIUCHI0 UMEHHO PYKOBOAMUTENS YUPEKACHHUS.

Knura yuera BeneTcst roJjaMu U HE MOXET ObITh 3aKpbITa J0 TE€X IOp, [MOKa HE YBOJIUTCS
MOCJeTHUI paOOTHHK, Ubsl TPY/AOBask KHMKKA 3apETUCTPHPOBAHA B 3TOW yueTHOU (opme. 3amucu B
KHUI'€ y4eTa HyMEpPYIOTCS CKBO3HBIMH, T.€. B Hayaje HOBOIO I'0JIa CTaBUTCS CIEAYIOLIUU IOCIE
IIOCJIEAHEN 3alKCH MTPEABIAYILEro roJa HOMED.

Ilocne OKOHYaHMS KHHMra ydeTa ABUKEHHUS TPYIOBBIX KHIMXKEK M BKJIQAbIIIEH K HUM
xpanutcst 75 ner (cr.695 Ilpukaza MunkynsTypbl P® ot 25.08.2010 No558 «O6 yrBepkIeHUn
«l[lepeuHs THUMOBBIX YIPABICHYECKUX apPXUBHBIX [OKYMEHTOB, 0Opa3yloluxcsi B Mpoliecce
JESITEIbHOCTH FOCYIapCTBEHHBIX OPraHOB, OPraHOB MECTHOI'O CAMOYIIPABJIEHUS O OpraHU3alMi, ¢
YKa3aHUEM CPOKOB XPAHEHUS.

TpynoBble KHMKKA paOOTHMKOB XPAaHATCS B OTHENIE KaJpoOB, a €CIM B YUPEKICHUH HE
MpelyCMOTPEeHa KaipoBasi Ciiyk0a — y JIHIla, OTBETCTBEHHOIO 3a padOTy ¢ TPYJOBBIMU KHIKKAMH U
BKJIAJIBIILIAMU C HUM.

Konust TpynoBoW KHW)KKM BBIIA€TCA 1O MHUCbMEHHOMY 3amlpocy pab0OTHUKA st
IIpPEIbSABICHUS B pa3iIMuHble yupexxaeHus. B coorBercTBuu ¢ myHkToMm 7 IIpaBui oHa BeIIaeTCs HE
Mo3JHee TpexX JHeH co JAHS moaayd 3asBieHus. KonaudecTBO oOpalleHuii 3aKOHOM He
pEerIaMeHTHpPOBAHO, a 3TO 3HAYMT, YTO KaJpPOBBIM CIIELMAINCT HE BIIpaBe OKa3aTb pPaOOTHUKY B
BbIJ]a4€ KOIHMH WX BBIITUCKHU U3 TPYJOBOU KHUKKH.

TpynoBble KHIKKH U JyOJIMKaThl TPYIOBBIX KHUXKEK, HE IOJIyY€HHblE paOOTHUKAMHU MpU
YBOJBHEHUH JHOO0 B cllydae cMepTH pPaOOTHHKA €ro OMmKallIMMH POJACTBEHHUKAMH, XPaHITCA B
TE€YEHHE JIBYX JIET B KaJpOBOM CIIy0€ yupeKJIeHUs OTAEIbHO OT OCTaJIbHBIX TPYIOBBIX KHHUKEK.
[Io ucTeueHUM yKa3aHHOTO CPOKAa HEBOCTPEOOBAHHBIE TPYIOBBIE KHI)KKU XPAHATCS B apXuBe
yupexeHus B TeueHue 50 jier, a 3aTeM Mojasiekar YHUUYTOKEHHIO B YCTAHOBJICHHOM MOPSJIKE.

B cootBercTBUM ¢ moAnmyHKTOM «0O» myHKTa 4 crathu 22 denepalbHOro 3aKoHa OT
22.10.2004 Ne125-®3 (pen. ot 11.02.2013) «O6 apxuBHOM nene B Poccuiickoit denepamnum cpok
XpaHEHUs JOKYMEHTOB I10 IMYHOMY COCTaBYy COCTABIISIET 75 JIET.

3.00mue 1moJIoKeHHus M0 3aM0JTHEHHIO TPYAOBBIX KHHIKEK

3amonHsAETCS TPYJIOBask KHIDKKA B TIOPS/IKE, YCTAHOBIEHHOM MHCTPYKIMEH 110 3ar0THEHHIO
TPYAOBBIX KHI)KEK, KOTOpas yTBepKAeHa noctaHoBieHueM Muntpyna PO ot 10 oxts0ps 2003
r.Ne69(nanee — UncTpykums).

OdopmiieHne TpylOBOM KHHXKKH pabOTHHMKY, MPHUHATOMY Ha paboOTy BIIEpBBIE,
ocyllecTBIseTcsl paboToaTeNeM He MO3JHee HENEIbHOro CpoKa CO JIHS Mpuema Ha paboTy, a He
KOTJa BJIPYT paOOTHUKY NMOHAJ00UTCS KOMHS TPYAOBOU KHUKKH.

B TpynoByro KHWXKKY TIpH €€ 0(OPMIICHIH BHOCSITCS CIISAYIOIINE CBEICHUS O paOOTHHKE:

1)bamunusi, ©Msl, OTUECTBO, J1aTa POKICHUS (YUCII0, MECAIl, TOA) — HA OCHOBAHUU Macropra
WIJTH UHOTO JIOKYMEHTA, YIOCTOBEPSIONIETO JTHIHOCTH;

2)o0pa3oBaHue — HA OCHOBAHUHU JTOKYMEHTOB 00 00pa30BaHUH.

WHucTpyKius mpeiaraeT clieayrollie BapuaHThl 3aucy 00 o0pa3oBaHUM: OCHOBHOE O0IIee,
cpeaHee oOmiee, HayajgbHOE MPO(ECCHOHAIBHOE, cpeaHee MpodecCHOHAIbHOE, BbICIIEE
npodeCCHOHAIBHOE, TIOCIEBY30BCKOE mpodeccnoHanbHoe oOpa3zoBaHue. i CTyACHTOB,
o0yJaroImuxcs Ha JHEBHBIX OTIENEHHSX, OOpa3oBaHHE YKa3blBA€TCS Ha OCHOBAHUM CIIPaBKU
y4eOHOTO 3aBE/ICHUS, 3aUE€THON KHIDKKH, CTYJICHYECKOTO OMjeTa, 3aBEpPEeHHBIX COOTBETCTBYIOIIUM
o0pazom;

3)npodeccuss W/mMiaM CHENUaIbHOCTh — HA OCHOBAHUM JIOKYMEHTOB 00 00pa3oBaHUW,
KBaJTM(HUKAIMKA WM HAJIMYUK CIIEHUAbHBIX 3HAHWH (IIPU MOCTYIUIEHWU Ha paboTy, TpeOyIoILyto
CHELUANBHBIX 3HAHUN MM CHELMaIbHOM MOJrOTOBKM) WM JPYTUX HaJuiexkamie opopMIIEHHBIX
JTOKYMEHTOB.

[Tocne 3amosiHeHHs] TPYAOBOM KHUXKH B COOTBETCTBHM ¢ 1.2.2 MHCTpyKIMM paOOTHHK
CBOEH INOJIUCHIO HA IIEPBOM CTPAHUILIEC 3aBEPAET IIPABUIBHOCTh BHECEHHBIX 3anucei. [Ipu 3ToM oH



CTaBUT TOJIbBKO CBOIO IIOAIIHCH. Huxe PAaCIUCBIBACTCS AOJDKHOCTHOC JIMIO, YIIOJTHOMOYCHHOC IJIA
BCACHUA TPYAOBBIX KHHIKCK. B neBoM HmxHEM yrily TUTYJBHOT'O JIMCTa pr,I[OBOI‘/'I KHHKKHU
CTAaBUTCA MICHYATh YUPCIKACHUSA.

4.Ilopsiok BHeCeHNs N3MEHEHHUH B CBeleHHs 0 pa0OoTHHKe.

[Ipy HEoOXOAMMOCTH CBelleHUSI O paOOTHUKE Ha MEpPBOM CTpaHUIE (TUTYJIBLHOM JIUCTE)
MOTYT OBITh M3MEHEHBI (HampuMmep, MpH 3aKIIOUEHUH Opaka MOXKET H3MEHHUTHCS (aMHIIus).
[Ipexxne Bcero, ciielyeT OTMETUTD, YTO JaHHbIE U3MEHEHUS JOKHBI IPOU3BOAUTHCA Ha OCHOBAaHUH
3asBICHUS paOOTHHMKA, HATUCAHHOTO MM JIMYHO HAa UMS PYKOBOJAUTEIS YUPEKICHUS, B KOTOPOM OH
JOJKEH OOpaTUThbCs C MPOChOO O BHECEHHHM M3MEHEHUN B COOTBETCTBYIOIIME AOKYMEHTHI. [Ipu
TOM HEOOXOIUMO 3alPOCHTh y pabOTHHMKA JOKYMEHTHI, MOJTBEPXIAOLINE COOTBETCTBYIOIIUE
W3MEHEHHUS: CBUJICTEIBLCTBO O 3aKIOYeHMH Opaka, CBUAETEIbCTBO O pacTOpKEHUU Opaxa,
CBHJIETENILCTBO 00 M3MEHeHUH (ammnuu, uMeHH, ordectBa. C MpENCTaBICHHBIX JIOKYMEHTOB
CHUMAeTCs KOMHUs, KOTOpasi 3aBepsieTCs B yCTAHOBJICHHOM MOPAIKE U MOIIIUBACTCS B JIUYHOE AEIIO
paboTHHKA. 3aTeM HM31aeTcs MpUKa3 00 M3MEHEHHH COOTBETCTBYIOIIUX aHKETHO-OMOrpaduuecKux
naHHbIX. MI3MeHeHus: B TPYAOBYIO KHUKKY BHOCSITCSI HA OCHOBAHHMH BBINICYKA3aHHBIX JIOKYMEHTOB,
a B Ipyrue JJOKyMEHTbl Ha OCHOBAHUHU MIPUKa3a PYKOBOAUTENS YUPEKICHNUS.

[lynkramu 2.3, 2.4 pa3za. 2 UHCTpyKUMH 1O 3aII0THEHUIO TPYAOBBIX KHMXKEK MPEAYyCMOTPEH
MOPSA/IOK BHECEHUS! U3MEHEHUI Ha MEPBOI CTpaHuULE TPYI0BOM KHUXKKU. 3MeHeHus: puxkcupyrorcs
Ha TUTYJIBHOM JIUCTE TPYI0BOM KHUXKKU. [IpexxHue HaHHbIE TOKHBI OBITh YHTAEMBI, IO3TOMY OHU
aKKypaTHO 3au€pKUBAlOTCAd OJHOM 4YEepTOM M 3alUCHIBAIOTCS Ha CIEAyIoLel cTpoke(HoBas
dbamunus), uian cBepxy (uUms, otdecTBo). Ha BHyTpeHHEW CTOpOHE OOJIOKKH TPYIOBOM KHUKKHU
JlaeTcs ONMMCAHWE BHECEHHBIX M3MEeHeHMM, HanpuMmep «Damunus VBaHoBa n3MeHeHa Ha (paMuIInio
[TerpoBa». Himke yka3bIBalOTCSl TOKYMEHTHI, SBISIONIMECS OCHOBAHHEM JJIsi BHECEHHSI M3MEHEHUN:
CBUJETEIHCTBO O Opake. 3aTeéM — HaMMEHOBAaHHUE JOJKHOCTH, MOANUCH U paciiu(poBKa MOJIMUCU
CIeIMaJINCTa, BHECHIETO U3MEHEHM. [loAnnch OTBETCTBEHHOIO TOJKHOCTHOTO JIMLA CKPEITIAETCS
MeYaThi0 YUPEKICHHUS.

TakuM ke crmocoOOM BHOCATCS M3MEHEHHS HA TUTYJIBHBIA JTUCT TPYAOBON KHIDKKH TPU
CMeHe (paMIJINK Ha OCHOBAaHMM CBHJIETENBCTBA O Pa3BOJIE, MACIOpTa, IPU CMEHE (paMIINU, UMEHH,
OTYECTBa — CBUACTEIHCTBA 00 N3MEHEHUH (PaMHUIINU, HMEHH, OTYECTBA, MACIOPTa.

Cnenyer o00paTuTh BHMMaHME Ha YKa3aHHME JOKYMEHTa, HAa OCHOBAaHUU KOTOPOIO
MIPOU3BOJIUTECS M3MEHEHHE  AaHKETHO-OMorpauuecKux MJaHHBIX TMaclopTa, TaK Kak MacrmopT
SIBJIIETCS. OCHOBHBIM JIOKYMEHTOM, YAOCTOBEPSAIOIINUM JINYHOCTh. TpyJoBasi KHM)KKA 3aIlOJIHAETCS
MMEHHO Ha OCHOBaHMM MAclopTa, HO TaK KaK IO MACIOPTY HEBO3MOXKHO NPOCIEAUTH U3MEHEHHE
(dbamMuiIMM, JONOJHUTENbHAS CChUIKA JAaeTCsi Ha CBUAETEIbCTBO O Opake, pa3Boje, U3MEHEHUU
dbamMunnn, UMEHH, OTYECTBA.

Ha TuTynapHBI JNHCT TPYJOBOM KHIDKKM BHOCATCS TakK)Ke CBEACHHUS 00 W3MEHEHUH
o0pa3zoBaHus, TPopeccuu MU CIEHATIbHOCTH B COOTBETCTBUH C MOJTYYEHHBIMU JOKYMEHTaMU 00
oOpazoBanuu. Ilopsgok oOpaleHust aHaJOTHYeH MOPSAKY NPU cMeHe haMUINK, UMEHHU, OTYECTBa.
W3MeHeHns BHOCATCS IyTEM JOIOJHEHUS YXKE€ HMEIOIUXCS 3aluced WIM  3all0JIHEHUsS
COOTBETCTBYIOIIUX CTPOK 0€3 3auepKMBaHUs paHee BHECEHHBIX 3alKCeil, yepes 3arsTylo.

S.Ilopsiaok 3amo/THEeHUs CBeeHUi 0 padoroaarene

Ceenenus o paboronaTene B TPYAOBYIO KHWXKKY B rpady 3 pasznena «CpeneHust o pabore»
(n.3.1.HCTpyKIIMK 1O 3allOTHEHUIO TPYIOBBIX KHIDKEK). JIMII0, OTBETCTBEHHOE 3a BEIEHUE
TPYIOBBIX KHIXKEK, TOJDKHO YKa3aTh HAMMEHOBAHWE OPraHU3allUU U MPU HAJIMYUU — COKPAIlEHHOE
HaVMEHOBAaHHUE.

WHCTpyKIMss 1O 3allOJHEHUIO TPYAOBBIX KHIDKEK HE IPEeLyCMATPUBACT BHECEHMS
MOPSAIKOBOTO HOMEpa Iepel CBEACHHMSIMH O paboTojaarese, a TakXKe HE COIEPXKUT 3ampera Ha
UCTOJIb30BaHUE IITaMIIa ¢ HaMMEHOBaHHWEM paboToaaTrens, MOATOMY €ro MOXKHO H3TOTOBUThH U
MPUMEHSTH B paboTe JJIs1 YIPOIICHHSI BHECEHHUS CBEICHUIA.



S5.1.Ilopsiiok BHeceHWs: H3MEHEHWIl B CBedeHUsi 0 padoronarene (M3MeHeHHe
HAUMEHOBaHHUs 00Pa30BaTeIbHOIO YUPEKICHUsS B CBA3H C H3MEHEHHEM NPaBOBOI0 CTAaTYCA)

B mpouecce nesTensHOCTH HaMMEHOBAaHHWE OOPA30BATENBHOTO YUPESKICHUS MOXKET
oMeHAThCs. JlaHHBIH (paKkT HEOOXOUMO OTPa3UTh B TPYIOBBIX KHMKKaX PaOOTHHUKOB.

[TynkToMm 3.2. MHCTpYKIMHM 1O 3all0JHEHUIO TPYAOBBIX KHI)KEK IIPEyCMOTPEHA MpoLeypa
BHECEHUS 3aIlUCU O IEPEUMEHOBAHUH, KOTOPas 3aKJIFOYAETCS B CIEAYIOLIEM:
-3aMKCh JOJDKHA OBITh ClICNIaHa OT/IEIBHOM CTPOKOIA;
-3alMCh C YKa3aHUEM JaThl Ipou3BoAuTcs B rpade 3 paznena «CeneHus o padboTey;
-OCHOBaHHE MeperMeHOBaHus (IpUKa3 WM MHOE pellieHHe, AaTa, HOMep) yKas3biBaeTcs B rpade 4
paszaena «CezneHus o pabore.

OOpatuTe BHMMaHME Ha TO, 4TO VHCTpyKuMeW IO 3alOJHEHHIO TPYJIOBBIX KHUKEK
HyMepalusl TaKOW 3alluCU HE IPELyCMOTPEHA, a AaTa U3MEHEHUs YKa3bIBACTCSA B TEKCTE, a HE B
rpacde 2.

6.Ilopsaiok 3amoJiHeHUsI CBe/leHUil 0 padore

3amnuck 0 nmpuemMe Ha paboTy MPOU3BOJUTCS HA OCHOBAaHHH COOTBETCTBYIOIETO MPUKA3a.

[Topsimox BHECeHMs CBeIEHUI 0 paboTe ompeneneH pasz. 3 MHCTPYKIMH 1O 3aroHEHHIO
TPYZOBBIX KHUKEK.

Crnenyer oOpaTuTh BHUMaHUE HA TO, YTO B TPYAOBYIO KHIKKY PaOOTHHKA BHOCSTCS HE BCE
YCIOBUS W CBEJEHMs, yKa3aHHbIE B IpUKa3e O IpHeMe Ha padoTy, a TOJBKO CTPYKTYpPHOE
noJipasenenne (eciiM yCIoBHE O HEM OBUIO BKJIIOUYEHO B TPYIOBOH JIOTOBOP), HAMMEHOBAHUE
JOJDKHOCTH  (CHELMaIbHOCTH, MPO(pEeccur ¢ yKa3aHueM KBaIM(UKALMU) U PEKBU3UTHI NpHUKa3a
(pacmiopspKeHHs ), B COOTBETCTBHU C KOTOPHIM paOOTHHK ObUT MPUHAT HA paboTy. MHBIE ycnoBHs, B
TOM 4YHcie 00 HCHBITATEILHOM CpPOKE, a TAKXKE XapakTep pabOThl HE YKa3bIBalOTCA B TPYIOBOH
KHMKKE.

Bce 3ammcu o BbimonHseMoil pabote, mepeBoje Ha JpPYryl0 IOCTOSIHHYIO palorty,
KBaJIM(UKAIMH, YBOJIBHEHUH, a TAK)KE O HarpakJIeHUH, MPOU3BEJEHHOM pab0oTo1aTeleM, BHOCATCS
B TPYAOBYIO KHHXKY Ha OCHOBAaHHMHM COOTBETCTBYIOLIETO MpHKa3a (pacrnopsikeHus) paboTonaTens
HE TO3JHEE HEJEIBbHOIO CPOKa, a MpPHU YBOJIBHEHMH — B JI€Hb YBOJBHEHHUS U JOJDKHBI TOYHO
COOTBETCTBOBATh TEKCTY IpHKa3a (pacmopspKeHus). 3amucu TMPOU3BOAATCA 03 KaKUX-IH0o
COKpAIIECHUH U UMEIOT B IIPEeIax COOTBETCTBYIOIIETO pa3/ieia CBOM MOPSAIKOBBIM HOMEP.

3amucu JaT BO BCEX pasjiesiax TPYAOBBIX KHIDKEK IMPOU3BOAMUTCS apaOCKuMu Iudpamu
(4ncio u MecsI] — IBY3HAYHbIMU, IO/l — YeThbIpex3HauHbIMU ). Harpumep, ecinu pabOTHUK NPUHST Ha
paboty 1 centa6ps 2009 rona, B TpynoBoi KHIDKKeE fenaercs 3anuch: «01.09.2009x.

3anMcu TNPOU3BOJAATCA AKKypaTHO, MEpPbEBOW WM PYYKOW pojuiepoM (B TOM 4YHUCIHE
LIapUKOBOM), yepHUJIaMH (TMacTOW, rejeM) 4YepHOro, CHUHEro wiu ¢QuoseroBoro nsera. He
JIOMYCKAIOTCSl COKpALIEHUs], HallpUMep, He JOIYCKaeTCs 3alUCh «IIP.» BMECTO «IIPUKA3», «PAacIl.»
BMECTO «PACIIOPSIKEHUEY, IIE€P.» BMECTO «IIEPEBEIEH» U T.II.

C kax1oii BHOCUMOHM B TPYJIOBYIO KHIKKY 3aIllMCBIO O BBINIOJHSIEMOW padoTe, mepeBojie Ha
APYTYI0 MOCTOSIHHYIO pabOTy U YBOJBHEHHH paboTojaTeb 00s3aH 03HAKOMHTD €€ BJIaJelblia Mo
pacnucKy B €ro JUYHOM KapTOuKe, B KOTOPOW IOBTOPSETCS 3alKCh, BHECEHHAas B TPYAOBYIO
KHHMKKY.

Ecnu TpynoBasi KHMXKKa 3aBOJWTCS BIEpPBBIE, a JI0 3TOro pabOTHHK HUTAE He pabdoTtai,
BHOCHUTB 3anuch «CTaxa 70 NOCTYIUIEHUsI Ha paboTy HEe UMe» He CIeyeT.

CornacHo nmyHKTy 21 IIpaBui B TpyAOBYIO KHHKKY BHOCATCS 3alIMCH, €CIIH JI0 MOCTYIIJICHUS
Ha paboty:

l)cocTosi HA BOEHHOU Ciy»K0e, CIy>)KUJI B OpraHax BHYTPEHHUX JeJ, OpraHax HajloroBOH
MOJIUIIMM, OpraHax IO KOHTPOJIO 32 00OpPOTOM HApKOTHYECKUX M IICUXOTPOMHBIX BEIIECTB U
TaMOKEHHBIX OpraHax;

2)o0yyaiicsi Ha Kypcax M B IIKOJIaX MO MOBBIIICHUIO KBATH(PHUKALNH, TEPEKBATU(PUKAIIN 1
IIOATOTOBKE KaJIpPOB.



B rpade 3 paszmena «Cmenmenuss o paboTe» TpPyHOBOM KHMKKH B BHUJAE 3arojioBKa
YKa3bIBa€TCs NIOJIHOE U COKPAIIEHHOE HAUMEHOBAHHE YUPEKICHUS.

[Tox »TuMm 3aronoBkoM B rpade 1 cTaBUTCS MOPSAIKOBBI HOMEP BHOCUMON 3aIncCH, B Tpade
2 yka3bIBaeTcs Jara mprema Ha pabory.

[Tocne 3arosnoBka B rpade 3 aenaercs 3amuch O MPUHATUN WIK Ha3HAYCHUU B CTPYKTYPHOE
MOJIpa3/JIelIeHNe YUPEeKIEHUSI C YKa3aHHEM €ro KOHKPETHOTO HAaMMEHOBaHHUSA (€CIH YCIOBHUE O
paboTe B KOHKPETHOM CTPYKTYpHOM MOJpPA3JEJICHUH BKJIIOYEHO B TPYAOBOH JIOTOBOD),
HAaUMEHOBAHMUSI TOJKHOCTH (paboThl), CIIEIMATLHOCTH, MPOdECCHH ¢ yKa3aHueM KBalu(UKALINU.

B rpady 4 3anocaTcs nara M HOMep MpHKa3a(paclopsHKEHHs) WIM HHOTO pELICHUs
paboTonaTelns, COrjJacHO KOTOpOMY paOOTHHK MHPHUHAT Ha paboTy. 3amucu O HAaUMEHOBAHUU
JOJHKHOCTH (paboThl), CIENMAIBHOCTH, Mpodeccuu ¢ yka3aHueM KBaTU(UKAIMKA TPOU3BOIITCS B
COOTBETCTBUM CO WITaTHBIM pacHUCaHUEM YyupexaeHHus. B ciydae ecim B COOTBETCTBUHM C
3aKOHOJATEIHLCTBOM C BBIIIOJHEHHUEM PabOT MO ONpeIeIeHHBIM JOJDKHOCTSIM, CIICUATBHOCTSIM HITH
npodeccusiM CBSI3aHO MPEAOCTaBICHHE JIBIOT JU00 HATMYUE OTPAHUYEHUN, TO HAMMEHOBAHUS ITHX
JOJDKHOCTEH, CrIeUabHOCTEeH M Tpodeccuii M KBaTH(PUKAIIMOHHBIE TPEOOBAaHUS K HUM JOJKHBI
COOTBETCTBOBATh HAMMEHOBAaHUSAM M TpPeOOBAHUSM, MPEAYCMOTPEHHBIM COOTBETCTBYIOUIUMU
KBaJTM(PUKAITMOHHBIMH CITPABOYHUKAMHU.

Eciu paGotHuky B mepuoa paboThl IpHUCBaMBaeTCs HOBas KaTeropus, To 00 3TOM B
YCTaHOBJICHHOM IMOPSAJIKE IPOU3BOJUTCS] COOTBETCTBYIOLIAS 3AIIUCh.

B TpynoByr KHIKKY TMEJaroruueckoro pabOTHUKAa BHOCATCS TOJIBKO CBEACHUSA O
pe3ysibTaTe arTecTaluy, MPOBOJIMMON Ha OCHOBAHUU 3asBJIEHUS NEAArorn4eckoro pabOTHUKA Ui
YCTaHOBJICHHSI COOTBETCTBHS YPOBHS €ro KBanu(puKauu TpeOOBaHUAM, IPEIbIBISIEMbIM K IIEPBOM
WM BBICHICH KBaJTHM(UKAIIMOHHBIM KaTETOPHSIM.

Hanpumep, yuntento MaTeMaTUKU YCTaHOBJICHA BBICIIAS KBalU(UKAIIMOHHAS Kateropus. B
9TOM CiIy4yae B TPYJI0BOM KHIKKE B rpade 1 paznena «CBenenust o paboTe» CTaBUTCS MOPSIKOBBIN
HOMEp 3alucH, B rpade 2 yka3bplBaeTCs JlaTa MPHUHATUS PEIICHUs aTTECTAllMOHHOW KOMMCCUH, B
rpade 3 nenaercs 3amuUCh: «YCTAHOBIIEHA BbICIIAs KBANM(PUKAIMOHHAS KaTEropusl MO JIOJKHOCTU
«yuuTenb» 0e3 yKasaHMs IpernojaBaeMoro IpeaMmera, B rpage 4 ykasbplBaeTcsl JaTa U HOMEp
pacmopsiIUTENILHOTO aKTa OpraHa HMCIOJHUTENbHOW BiacTu cyobekta Poccuiickoit deneparum,
OCYILECTBIISIONIETO yIpaBiieHue B cepe 00pa3oBaHUsL.

Oopamaem BHunManue!!!

Pesynbrarst aTTeCTallUM TEJaroru4ecKux paOOTHUKOB, TMPOBOJAMMOM C  IICJIBIO
MOATBEPKJICHUS UX COOTBETCTBUS 3aHUMAEMOU JIOJDKHOCTH, B TPYJOBYIO KHMXKKY I1€/1arOTMYE€CKOTO
pabOTHHMKA HE BHOCSITCSI.

Pe3ynprarhl arrecTalyi MeJarormuyeckoro pabOTHHKA YKa3aHHOTO BUIa OGOPMIISIOTCS
MIPOTOKOJIOM 3acCeaHus aTTECTAIMOHHOM KOMHUCCHH, YTBEPIKIAFOTCS TPUKA30M T10 YUPEKICHHIO.

CrnenyeT TakKe YUUTHIBATh, YTO CBEICHUS 00 aTTECTAIMU, POBOJUMON ISl YCTAHOBJICHUS
KBATU(UKAITMOHHOW KaTEerOpuH, TaK W 00 aTTECTAllMH C IEIbI0 MOATBEPKICHUS COOTBETCTBUS
MeJarornyeckoro pabOTHUKA 3aHUMAeMON JOHKHOCTH, BHOCATCS B JTUYHYIO KapTOUKYy pabOTHHKA
(bopma Ne T-2), yrBepxknennyio I[locranoBnmenuem ['ockomcrara Poccum ot 05.01.2004 Nel,
coJiepKalllyro pazzien «ATTecTalus».

6.1.ITopsinox BHeceHHsI CBeJleHMIT 0 MpueMe Ha padoTy 0 COBMECTUTEIbCTBY.

Yacteto 5 c1.66 TK P® mnpexycMoTpeHO BHEcCeHHE CBeIeHHH o0 paboTe 1Mo
COBMECTHTENbCTBY. Takas 3amuch MOXKET OBITh clieflaHa MIPH HATWYHH CIEIYIOUINX YCIOBUMI:
-3aIUCh JIeJaeTcs TOJIBKO 0 OCHOBHOMY MECTY pabOThl;

-pabOTHHK TOJDKEH U3bSBUTH jKeJaHue (YCTHO UIIH MUChMEHHO);
-3allMCh BHOCUTCSI Ha OCHOBAHMHU JOKYMEHTA, MOJITBEPXkAAIOLIEr0 padoTy MO COBMECTUTENbCTBY
(Hazyesxalie 3aBepeHHas KOIUs IPHUKa3a, CIpaBKa).

WMHCTpyKLMs MO 3alOJHEHUIO TPYAOBBIX KHHMXKEK COJEPXKHMT YETKHE IIPaBUJIa BHECEHMS

3aMucH 0 paboTe MO0 COBMECTUTENHCTBY B TPYIOBYIO KHMKKY paboTHHKA (203.7 pasza.3 MHcTpykuuu



0 3aT0JHEHUIO TPYAOBBIX KHMXEK). B rpade 1 paznena «CBeaenust o pabote» Tpya0BOH KHUKKU
CTaBUTCS MOPAAKOBBII HOMEp 3amucH, B rpade 2 yka3blBaeTcs jJara IpueMa Ha paboTy B KauecTBe
COBMECTHTENS, B rpade 3 nemaercs 3anuch O NPUHATHN WIA HA3HAYEHUHU B KAY€CTBE COBMECTHTEIIS
B CTPYKTYPHOE IOJIpa3/ieieHNEe YUPEXKJICHHs ¢ yKa3aHUEM €ro KOHKPETHOrO HauMEHOBaHUs (€ciiu
ycioBue 0 paboTe B KOHKPETHOM CTPYKTYPHOM IIOJPA3JC/ICHUU BKIIIOYEHO B TPYAOBOH OTOBOP),
HaMEHOBAaHMS JOJDKHOCTH, CIIELUAIbHOCTH, Npodeccuu ¢ ykazaHueMm kBanudukauuu, B rpade 4
YKa3bIBAE€TCSl HAMMEHOBAHUE JOKYMEHTa Ha OCHOBaHUHM KOTOPOI'O BHECEHA 3aIlUCh, CO CCBUIKOM Ha
ero JaTy 1 HoMep. B TakoM ke nopsiike Mpou3BOAUTCS 3alUCh 00 YBOJBHEHUHU C 3TOW PabOTHI.

Paznuume 3ammcn o mpuemMe Ha paboTe IO OCHOBHOMY MECTY pabOTbl M IO
COBMECTHUTENIbCTBY 3aKJIHOYAETCsl B 00s43aTeNbHOM yKa3aHMU B rpade 3 TpyJoBOMl KHMXKKH Ha TO,
4TO paOOTHHUK MPUHAT WM HA3HAYEH COBMECTUTEIIEM.

OOparure BHMMaHue, 4To MHCTpykumedl 1O 3alOJIHEHUIO TPYIOBBIX KHHKEK He
IPEeAyCMOTPEHO BHECCHNE HAUMEHOBaHUE PabOTOAATENS B 3alHCh O paboTe 10 COBMECTUTEIILCTBRY.
Ho B cBs3M ¢ TeMm, 4TO HAaMMEHOBAHUE OpraHU3alMU SBJSETCA 00A3aTENBbHBIM PEKBU3UTOM IpHU
3aIlOJTHEHUH TPYJOBOM KHIDKKH IO OCHOBHOMY MECTY Pa0OTHI, IeNIeCO00pa3HO M MpHU BHECEHUHU
3aIucH 0 paboTe MO0 COBMECTUTEIbCTBY OTPA3UTh TAKOE HAUMEHOBAHUE.

6.2.IlopsioK BHEeCEHUsI 3aIIUCH O NepeBo/ie HA APYIYIO J0KHOCTh

Yacteto 1 crarbu 72.1 TK P® nepeBoj ompenesneH Kak IMOCTOSHHOE WJIM BPEMEHHOE
U3MEHEHHE TPYAOBOM (GyHKUMH pabOTHHMKA M (MJIM) CTPYKTYPHOIO IMOApa3eieHHs, B KOTOPOM
paboTaet pabOTHUK (eci CTPYKTYPHOE ToIpa3/ieiiecHne ObUIO YKa3aHO B TPYJOBOM JOTOBOPE).

ITynktom 4 IlpaBun BeneHHs M XpaHEHHsS TPYAOBBIX KHUXKEK NPEAYCMOTPEHO BHECEHHE
3alMCH B TPYJOBBIE KHIKKH paOOTHUKOB TOJIBKO O TIOCTOSIHHBIX IIepeBoAax. B ciyyae BpeMeHHOToO
nepeBosia pabOTHUKA 3amuch 00 3TOM B TPYNOBOM KHUXKKE He jenaerca. Eciau ycioBue o
BPEMEHHOM XapakTepe MepeBojia yTPaTUIIO CUITY U MEPEBOJI CTAHOBUTCS MOCTOSIHHBIM, TO 3alMCh O
MIOCTOSIHHOM I1€PEBO/IE BHOCUTCS B TPYJIOBYIO KHMKKY, a ITaTOM IepeBoja, yKa3aHHOU B rpade 2,
OyZeT naTta Hayajla BpeMEHHOI'0 IepeBo/ia.

B cBsa3u ¢ TeM, YTO MOCTOSHHBIA TNEpPeBOJ Ha JPYryl JODKHOCTh BiE€dYeT 3a co0oif
U3MEHEHHE YCIOBHM TPYyJOBOIO JOroOBOpa B YacTH, Kacaroleiicsl TOJDKHOCTH, HEOO0XOIUMO
3aKJIIOYHUTh JOMOJHUTENBHOE COIJIallleHue O MepeBoje Ha apyryto paboty (cr.72 TK P®d). 3arem
u3maercs npukas no ynuduuponanHoit popme Ne T-5 (yrB.Iloctanosnenunem ['ockomcrara PO ot
05.01.2004 Nel) m Ha OCHOBaHMM HEro B TPYAOBYIO KHIKKY pabOTHMKa BHOCHTCS
COOTBETCTBYIOIIAs 3aIUCh.

Curyanus u3 NpaKkTHKH.

Kax ogopmums 3anuce 6 mpyooeou KHUJCKe, eCclu 6PEeMEHHblli Nnepesood Cmai
NOCMOAHHBIM?

[Ipy NpUHATHM pelIeHHuss O TOM, YTO NEPEeBOJ CTAHOBUTCS IOCTOSHHBIM (C coOrJacus
paOoTHHKA), 3amMCh 00 3TOM HEOOXOIUMO cJenaTh TaK, KaK 3TO MPEeIyCMOTpPeHO TpynoBBIM
kogekcoM P® u IlpaBunamu BeneHuss u xpaHeHuss umu pabotonateneil (yrs.IlocTaHoBneHuem
IIpaButensctBa PO ot 16.04.2003 Ne225).

B coorBerctBun ¢ n.10 IIpaBwin BeneHHMs M XpaHEHUs TPYIOBBIX KHUKEK, W3TOTOBICHUS
ONaHKOB TPYJIOBOM KHMXKKM U oOecredyeHus wumu padoroxareneit (yrB.IlocTanoBnenuem
[IpaButensctBa PO ot 16.04.2003 No225) 3amuchk 0 mepeBojie Ha JIPYryH MOCTOSHHYIO paboTy
BHOCHTCSI B TPYJIOBYIO KHI)KKY HA OCHOBaHMM COOTBETCTBYIOIIETO IIPUKA3a.

B ykazaHHOW cUTyalluud BHECTH 3allUCh B TPYAOBYIO KHIKKY PaOOTHHMKA ClEAyeT TaKkuM
obpazom: B rpade 1 craBuTCS CleayrOIIMi MOPAIKOBBIA HOMEp, B rpade 2 yka3blBaeTcs jara
Hayajla BpEMEHHOro nepeBojia, a nanee — «llepeBeseH Ha JOMKHOCTb...», B rpade 4 yka3bIBaloTCs
PEKBU3UTHI IPUKa3a (pacCOPSKEHHMS).

7.11opsinok BHeCEeHHs CBeIeHHI 0 MPEKPALIEHUH TPYA0BOI0 10r0BOpA.



OO0umit mopsiiok oopMIIeHUsT MPEKpPAIICHUsT TPYAOBOTO JIOTOBOPA, PETIaMEHTHPYIOLIHA
MIPOLIECC IPEKPAIICHHS TPYIOBbIX OTHOUIEHUM OT M3JAaHMS MIPUKA3a 10 BbIAAYU TPYAOBOW KHUKKH,
npeaycmotpen cratbeit 84.1. TK P®, koropast BBenena B neiicteue denepaibHbIM 3aKOHOM OT
30.06.2006 r. Ne90-D3.

3anuch O  pacTOpKeHUW  (IPEKpallleHUH) TPYZOBOTO  JOroBOpa  IPOU3BOAUTCS
HEIMOCPEJACTBEHHO B JIEHb YBOJIbHEHUS B ciieayroiieM nopske (m.5.1. MHCTpyKIuu no 3anoiHeHuo
TPYJOBBIX KHUXKEK):

1) B rpade 1 craBuUTCS MOPAAKOBBI HOMEpP BHOCHMON 3ammcu. Hymeparust B TPymoBOM

KHM)KKE CKBO3Has;

2) B rpade 2 ykaspiBaeTcs jara yBOJbHEHHs. J[aThl BO BCeX pasieliaX TPYAOBOW KHUKKH
BHOCATCSL CJIEAYIOIIUM OOpa3oM: 4YHCIO M Mecill — JBY3HauHbIMH, TOJ -
YeThIPEX3HAYHBIMU apadckumu mudpamu (Hampumep, 07.10.2014);

3) rpada 3 mpeaHazHaueHa AU yKa3aHUS PUYMHBI U OCHOBAHHUS YBOJBbHEHHS PAaOOTHHUKA.
3anucu 00 OCHOBAaHUM U MPHUYMHE MPEKpaIleHUsI TPYAOBOrO JOTOBOpA JOJKHBI TOUHO
COOTBETCTBOBATH (hopMysmpoBkaM TpymoBoro kojekca P® wnmm mHOro (hemepampHOTo
3aKOHA CO CCBHUIKOM Ha COOTBETCTBYIOIIHME CTaThl0, YaCTh CTAaThbU, MYHKT cTaThu (4.5
ct.84.1 TK P®, 11.10 IIpaBun BeaeHUs U XpaHEHUS TPYIOBBIX KHUKEK);

4) B rpade 4 MPOCTABIAIOTCS PEKBU3UTHI IMpPHUKa3a (PacmopsDKeHHs) 00 YBOJBHCHHH.
CoxkpallieHuss He JONYCKAarOTCsl (HalpuUMeEp, HENb3sl MHUCaTh «IIp.» BMECTO <«IIPUKa3»,
«pacrl.» BMECTO «PaCHOPSIKEHUEY).

IIpu yBosbHeHMH Ppa0dOTHHKA BCe 3alllCH, CAeJaHHbIe y JaHHOIo padoroxareJis,
3aBepATCH MOANNCHIO padoroAare/ii WJIM JHIA, YINOJHOMOYEHHOI0 Ha 3TO, IEYaThbio
padorTonaresss U MOANUCHIO caMoro padorHuka (1m.35 IlpaBun BeneHUs U XpaHEHMs TPYIOBBIX
KHIDKCK).

JlaToif yBOJIbHEHMs (TIPEKpaIIeHHs] TPYIOBOTO JIOTOBOpA) CUYUTAETCS IOCICAHHN JeHb
palboThl, €ciaM HHOE He YCTAaHOBJIEHO (QelepabHbIM 3aKOHOM, TPYAOBBIM JOTOBOPOM WU
COTJIallICHHEM MEX Iy paboToaareneM U pabOTHUKOM.

IIpu mpekpaiieHuu TPyZOBOIO JIOTOBOpPA MO OCHOBAHMAM, IIPEIYCMOTPEHHBIM cTaThell 77
TK P® (32 uCKIIOUEHHEM CIIy4aeB pACTOP)KEHUS TPYAOBOrO JIOTOBOpa 10 WHUIMATHBE
paboTonaTens u Mo 0O6CTOATENBCTBAM, HE 3aBUCIIIUM OT Bosid cTOpoH (1.4 u 10 u.1 c¢1.77 TK PD),
B TPYAOBYIO KHM)KKY BHOCHUTCS 3allChb O NIPEKpalleHHMH TPYAOBOIO JOroBOpa CO CCHUIKOM Ha
COOTBETCTBYIOIIMI IIyHKT YKa3aHHOM CTATbH.

[Ipn pactop’keHUM TPYyJOBOrO JOrOBOpa IO HUHUIMATHBE paldoToAaTenss B TPYAOBYIO
KHMJKKY BHOCHUTCS 3aIIMCh O IIPEKPAILEHUH TPYL0BOT0O JOIOBOPA CO CCBIIKON Ha COOTBETCTBYIOLIUI
nyHKT ctatbu 81 TK PO.

[Ipu mpekpaiieHMH TPYJOBOrO JIOTOBOPA MO OOCTOSTENBCTBAM, HE 3aBHUCSIIUM OT BOJIU
CTOPOH, B TPYJOBYIO KHI)KKY BHOCHUTCS 3allMCh 00 OCHOBAHMSX MPEKpaIleHUs] TPYI0BOTO J0roBOpa
CO CCBUIKOHM Ha COOTBETCTBYIOLIMM MyHKT cTaTtbu 83 TK PO.

[Ipn nmpekpameHnn TpyIoBOro J0roBopa IO JPYTUM OCHOBAHMAM, IpeaycMoTpeHHbIM TK
P® wim unbIMU denepaabHBIMU 3aKOHAMU, B TPYIOBYIO KHHXKKY BHOCHTCS 3aIIUCh O MPEKPAILIEHUH
(pacTop>keHHH ) TPYIOBOTO JJOTOBOPA CO CCHUIKOM HAa COOTBETCTBYIOITUE CTaThi0, MyHKT TK P® wmim
MHOTO (heiepalIbHOrO 3aKOHA.

B coorBerctBuu ¢ 1n.35 IlpaBun mpu yBoJbHEHUM pPAaOOTHUK JOKEH pPAaCHUCHIBATHCS B
TpyAoBoii kHIKKe. [loanuck pabOTHHKA CTaBUTCS PSIIOM HIIM Ha CIEyIOIIel CTPOKE ¢ MOANUCKHIO
paboTonaTens U Ne4aTbio YUpexKIeHUs.

OO0pamaem BHuMaHmue!

IleyaTpl0 B TPYA0BOH KHHKKE 3aBEepPHIOTCH TOJBKO 3aNUCH 00 YBOJBHEHHHM M O
BHECEHMHU U3MEHEHUIl HA TUTYJILHOM JIHCTe.

8.Bbpirava Tpyn0BOi KHUKKH NPH YBOJbHEHUH.
B cnydae ecnu B 1eHb yBOJIbHEHHs paOOTHUKA (MPEKpaIeHUs: TPYI0BOTIO JOr0BOpa) BbIIATh
TPYAOBYIO KHIJKKY HEBO3MOKHO B CBA3M C OTCYTCTBHEM pabOTHMKa JHOO €ro OTKa3oM OT



MOJTyYeHUs] TPYAOBOM KHI)KKM Ha PYKH, pabOTOAATENlb HAmpaBisieT paOOTHUKY YBEIOMIICHHE O
HE0OXOIMMOCTHU SBUTHCA 3a TPYIOBOM KHMKKOW JTMOO JaTh cOrjlacue Ha OTIPAaBIIEHUE €€ MO MOYTe.
[epechika TpyIOBON KHUKKH MOYTOM MO yKa3aHHOMY PaOOTHUKOM aJIpecy JIOIYCKAEeTCs TOIBKO €
€ro COrjlacus.

Co mHs HampaBleHHS YBEIOMJICHHUS pabOTONATEeNh OCBOOOXKAAETCS OT OTBETCTBEHHOCTH 3a
3aIepKKy BbIIaund TpyaoBor KHWKKH (cT.84.1 TK P®). Crnemyer ormerutbh, 4To (DaKT OTKaza
paboTHHKA (IPUCYTCTBYIOUIETO HA PabOTE) OT MOJIyYEHHUs] TPYAOBOM KHIDKKU B JIEHb YBOJIbHCHHS
JOJKeH OBbITh MOJTBEPKIIEH MUChMEHHO TMOCPEICTBOM COCTaBIICHUSI aKTa, ¢ KOTOPHIM pabOTHUKA
HE00X0IMMO 03HAKOMUTH IO/ POCIIHCh.

PaGotomarens He HeceT OTBETCTBEHHOCTH 3a 3aJ€pXKKY BBIJAUM TPYJOBOW KHUKKU B
CllyyasiX HECOBMAICHHUS MOCIETHEro ITHS paboThl C JHEM O(OpMIIEHHS HpPEKpalleHUs TPYHAOBBIX
OTHOIICHUH MPH YBOJIbHEHHHM PAaOOTHUKA 3a NPOTYN, T.€. OTCYTCTBHS Ha paboueM MecTe 6e3
YBa)XXUTEJIBHBIX IPUUUH B TEYEHHUE BCErO pab0OYero JHs HE3aBUCUMO OT €r0 MPOJ0JIKUTEIBHOCTH, a
TaKkXXe B clyyae OTCYTCTBUA Ha pabouyem MecTe 0e3 yBaKMTEIbHBIX MPUYHUH OOJee YeThIPEeX 4acoB
NoJpsiAi BTeUEHHE pabodero JHS WM OCYKICHHS pa0OTHUKA K HAKa3aHUIO, HCKIIOYArOIIEMy
MIPOJOJKEHHE TPeXHEeil paboThl B COOTBETCTBUU C MPUTOBOPOM CYZQ, BCTYMHUBIIUM B 3aKOHHYIO
cuny (1.4 4.1 ¢1.83 TK P®), u ipu yBOJIbHEHUH KEHIIUHBI, CPOK JACHCTBHUS TPYAOBOIO JOTOBOpA C
KOTOPOW OBLI MPOJIJICH 10 OKOHYAaHMSI OEPEMEHHOCTH B COOTBETCTBHH C YacThio 2 crathu 261 TK
P®. [lo nuceMeHHOMYy oOOpamieHui0 pabOTHHKA, HE TMOJYYUBIIETO TPYIOBYIO KHHUXKKY IOCIIE
yBOJIbHEHUS, paboToaaTeNnb 00s3aH BBIIATh €€ He MO03/1Hee TpeX pabouux IHEH co JHS oOpalieHus
paboTHUKA.

B cnyuae cmeptu paboTHUKA TPYAOBasi KHUKKA BBIIAETCS €ro OMKalIiiM poICTBEHHUKAM
WIM BBICBUIAETCS IO MOYTE MO UX TpeOoBaHuUio. [Ipu 3TOM B TpyAOBON KHHXKKE IOJ OYEpPEAHBIM
HOMEpOM Jienaercs 3anuch: « [pynoBoil JOroBop pacTOPrHYT B CBA3H CO CMepThio». Ecian paboTHUK
JUIUTEIBHOE BPEMsI OTCYTCTBYET Ha pabOTe 10 HEBBISICHEHHBIM MPUYMHAM U MECTE €T0 HaXOKICHUS
HEU3BECTHO, TpeOyeTcs cyneOHoe pelieHre 0 MpU3HAHUU paOOTHHKA O€3BECTHO OTCYTCTBYIOIIKM.
Ha ocHoBaHuM 3TOro pemieHus TpyAOoBOHl TOroBop ¢ paOOTHHUKOM MpEeKpallaercs, a B TPYJOBOH
KHIKKE JIeJIaeTCsl 3aluCh. «YBOJIEH B CBSI3U C MPU3HAHUEM CYAOM OE3BECTHO OTCYTCTBYIOLIUM).
VYka3aHHbIE 3aIUCH BHOCATCS B TPYAOBYIO KHUXXKY Ha OCHOBAaHHWU HU3JaHHOTO PYKOBOAMTEIEM
YUpEeXIeHUS MpUKa3za 00 UCKIIOYEHUH pabOTHHUKA U3 CIIMCOYHOTO COCTaBA.

B caywyae HapymieHHS CpOKOB BBIJA4M TPYAOBOM KHUKKHM paboOTOAaTenb HeCceT
MaTepHalbHYI0 OTBETCTBEHHOCTh IMepel] PaOOTHUKOM M 0053aH BO3MECTUTh MOCIEIHEMY HeE
MOJTYYEHHBIN UM B pe3yJIbTaTe HE3aKOHHOTO JIUIIEHUSI BO3MOXXHOCTU TPYAUTHCS 3apaboTok (cT.234
TK PO).

CornacHo c1.140 TK P® npu mpexpallleHud TpyAOBOTO JOrOBOpa BBIIMJIATA BCEX CYMM,
NPUYUTAIOLIMXCS pabOTHUKY OT paboTojaTelns, NMPOU3BOJAUTCA B JEHb YBOJBHEHHUS pabOTHHKA.
Ecnm paGoTHHUK B JeHB YBOJBHEHHUS HE padoTall, TO COOTBETCTBYIOIINE CYMMBI JOJDKHBI OBITh
BBIIJIAUYEHBl HE TMO3JHEE CIEAYIOUIEro MAHS TOCie MPeIbsIBICHUS YBOJEHHBIM pPaOOTHUKOM
TpeOoBaHUs O pacuere.

[Ipu Hapymenuum paboTojaTeIeM YCTaHOBIEHHOTO CpOKa BBIIUIAT MHpPHU YBOJBHEHHH,
MPUYUTAIONMXCS pabOTHHKY, paboTojaTenb OO0s3aH BBIIUIATUTH HUX C YIUIATOH TPOILIEHTOB
(eHe>)xHOW KOMIleHcanuu) B pasmepe He Huxke 1/300 npedicTByromieil B 3TO BpeMsl CTaBKHU
pedunancupoBanus LlentpanbHoro 6anka Poccun OT He BBIJIAYEHHBIX B CPOK CYMM, 33 KaXKIbIN
JI€Hb 3a/Iep>KKH, HAYMHAs CO CJIEAYIOIIEro JHs IOCJIE YCTAaHOBJIEHHOTO CpOKa BBIIUIATHI MO JEHb
(akTHYECKOro pacuera BKIIOUNTENBHO (cT.236 TKPO).

Pasmep BblITUTauMBaeMoil pabOOTHHUKY JEHEKHONW KOMIIEHCAIIMM MOXXET OBITh MOBBIIIEH
KOJUIEKTUBHBIM JIOTOBOPOM WJIM TPYAOBBIM JoroBopoM. OOs3aHHOCTh BBIIJIATHl YKa3aHHON
JICHEeKHON KOMITEHCAIMU BO3HUKAET HE3aBUCUMO OT HAIMYMsI BUHBI paboToIaTeNsl.

Taxum oOpa3om, 3a HapyIIeHHE CPOKOB BBIIIAT CYMM, IPUUUTAIOUINXCA PAaOOTHUKY B CBSI3U
C YyBOJbHEHHEM, paboToiarenb O05S3aH BBHIIATUTH JEHEXKHYIO KOMIIGHCALIMIO B pa3Mepax,
ycTaHoBieHHBIX cTaThell 236 TK P®, ecau Gornee BhICOKUI pa3Mep KOMIIEHCAIIMU HE YCTAaHOBJICH
KOJUIEKTUBHBIM JIOTOBOPOM WJIN TPYAOBBIM JI0TOBOPOM.
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B3bickanue cpenHero 3apa0oTka 3a HapyLIIEHHE CPOKOB BBIIJIATHI CYMM, HPUYHTAIOLINXCS
paOOTHHUKY B CBA3M C YBOJBHEHHMEM, JICHCTBYIOIIMM 3aKOHOJATEIbCTBOM HE MPEAYCMOTPEHO.

9.I1opsi10oK BHEeCEHUS CBEAECHUI 0 HATPAKIECHHNH.

CBeneHusl 0 HarpaXkJeHUu (TOOLIPEHUN) BHOCSTCS B TPYAOBYIO KHMKKY B COOTBETCTBHUHU C
4.4 c1.66 TK PO, 11.10 IIpaBun BeieHUs: U XpaHEHUS TPYAOBBIX KHUKEK.

K cBenenusm o HarpaxaeHuu (IIOOIIPEHUH ) OTHOCSITCSL CBEEHUS:

-0 Harpa)<IeHUM rocyJapCTBEHHBIMH Harpaiamu;

-0 IPUCBOEHUU I'OCYJapCTBEHHBIX IOUETHBIX 3HAHMI;

-0 Harpa)<I€HUH MMOYETHBIMHU IPaMOTaMH;

-0 IIPUCBOCHUN 3HAHUM;

-0 Harpa)<ICHUHM HarpyJIHbIMU 3HaAKaMM, 3HAUKaMH, TUIUIOMAMH, [I0YE€THBIMU IPaMOTaMU;

-0 APYTUX BUAAX HOOIIPEHUS.

3anuch O HarpaXxJeHUH BHOCHUTCS B TPYIOBYIO KHIDKKY pabOOTHMKa Ha OCHOBaHUM
COOTBETCTBYIOLIETO JOKYMEHTa PabOTOIaTeNsl.

OOparuTe BHUMaHHE, YTO B TPYJIOBbIE KHM)KKM PAaOOTHUKOB HE BHOCSITCS CBEACHUS O
IMpPEMUSIX, HPETyCMOTPEHHBIX CHUCTEMOM OIIaThl TPyJa WM BBIUIAYMBAEMBIX Ha PEryJISIpPHON
ocHoBe (11.23 IlpaBui BeieHUS U XpaHEHUS TPYIOBBIX KHUKEK).

TpynoBble KHWKKH paHee yTBepKAeHHOro obOpasma (1973 r1.) umeroT naBa paszzaena
«CBenieHus 0 HarpaxaeHusIX» U «CBeJeHHsI O MOOLIPEHHSIX .

10.ITopsinox BHeCeHMsI U3MEHEHUI U MCITPABJIEHUI.

B pazmenax «Csenmenusi o pabore» m «CBeOeHHS O HArpaXACHUW» TPYIOBOW KHIKKU
3aUEPKUBAHUE pAHEE BHECEHHBIX HETOYHBIX, HENPABWIBHBIX WJIM HWHBIX IPU3HAHHBIX
HEJICVCTBUTEIIbHBIMU 3aMUCEN HE JIOMYCKAETCH.

Hanpumep, npu HeoOX0AMMOCTH M3MEHEHUS] KOHKPETHOM 3alucH O ImpueMe Ha paboTy B
paznene «CBeneHust 0 paboTe» MOCie COOTBETCTBYIOLIEH IMOCIIETHEN B JaHHOM pasfene 3alucu
yKa3bIBa€TCsl MOCIENYIOIUI MOPSAIKOBBI HOMEp, JaTa BHECEHMs 3amucH, B rpade 3 aemaercs
3amuch:  «3amuch 3a HOMEPOM TaKUM-TO HeaeWcTBUTeNnbHa». llocne 3Toro mnpousBoauTCs
npaBUiIbHAsA 3amuch: «[IpuHAT Mo Takoil-To mpodeccuu (IOMKHOCTH)» U B rpade 4 moBTOpsieTcs
JaTa U HOMep IpHKaza (pacrnopsuKeHus) WIM MHOTO pelieHust paboTonaTes, 3aniuch U3 KOTOPOro
HEMpaBWJIBHO BHECEHAa B  TPYIOBYIO KHIDKKY, JHMOO YyKa3bIBaeTcs Jara U HOMeEp
npuKa3a(pacrnopsKeHUsl) WM MHOTO pelleHus padoToiaresisi, Ha OCHOBAaHUU KOTOPOTO BHOCHUTCS
IIpaBWJIbHAS 3aIUCh.

B Takom xe nmopsake npusHaeTcs HeAEUCTBUTEIbHON 3aiCh 00 YBOJIBHEHUH, IEPEBOJIE HA
APYTyI0 TOCTOSHHYIO paOoTy B cllyyae NpU3HAHUS HE3aKOHHOCTU YBOJIBHEHHS WM IepeBojie
caMiM paboTo/iaTesieM, KOHTPOJIbHO-HAI30PHBIM OPTaHOM, OpPraHOM IO PACCMOTPEHMIO TPYJOBBIX
CIOPOB MJIM CYJIOM M BOCCTaHOBJICHHS Ha TMpexHeld paboTe WM HM3MEHEHHs (HOPMYIHUPOBKHU
NPUYMHBl  YBOJIbHEHHUS, Hanmpumep: «3amuch 3a HOMEpPOM TaKHUM-TO HEJEWCTBUTENbHA,
BOCCTAHOBJIEH Ha MpexHel paborey». IIpu m3MeHeHMHM (GOPMYIUPOBKM HPUYMHBI YBOJBHEHUS
JIeNIaeTCsl 3aluch: «3aluch 32 HOMEPOM TaKUM-TO HeIEWCTBUTENbHA, YBOJIeH (yKa3blBaeTCs HOBas
dopmynupoBka)». B rpade 4 nemaercss cchlika Ha MpuKa3 (pacropshikeHHE) WIM MHOE peIIeHue
paboTonaTenss O BOCCTAHOBJIEHHHM Ha paboTe WIM H3MEHEHHH (OPMYIUPOBKH MPHUUMHBI
YBOJIbHEHHUSL.

[Ipy Hanmuuum B TPYNOBOM KHHXKKE 3amucH OO0 YBOJBHEHUU WIIM TEPEBOJ Ha JIPYTryIo
MOCTOSIHHYIO  pa0oOTy, BIIOCIEACTBUM MPU3HAHHOW HEIACWCTBUTEIbHON, IO MHUCHBMEHHOMY
3asIBJICHHI0 pa0OTHUKA BbIAAeTCAd yOJUKAaT TPYAOBOM KHIKKM O€3 BHECEHMs] B HEro 3alMcu,
NpU3HAHHOW HeleWcTBUTENbHOM. [Ipu 3TOM B MpaBOoM BEpXHEM YTy MEPBOW CTPAaHUIIBI 1yOIuKaTa
TPYIOBOM KHIDKKH JeflaeTcss Haanuck: «Jlyommkar». Ha mepBoi cTpanwmie (TUTYJIBHOM JIUCTE)
NpeXHel TPyJOBON KHIKKHM mumiercs: «B3ameH BblaH QyOluKaT» C yKa3aHHEM €ro Cepuu u
HOMeEpa.
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B cimy4ae BbIABICHMS HENPaBUIBHOM WIM HETOYHOM 3allMCH B TPYNOBOM KHMKKE
UCIIPaBJIEHUE €€ MPOU3BOJUTCS MO MECTy paboThl, T/ie Obljla BHECEHA COOTBETCTBYIONIAs 3aIUCh,
mubo paboromareneM O HOBOMY MeECTy paOOThl HAa OCHOBAaHUM OQHUIIMAIBHOTO JIOKYMEHTa
paboTtonarens, gomnyctusilero omuoky. Paborogarens o0s3aH B 3TOM ciiyyae OKa3aTh paOOTHUKY
IIpU ero oOpaieHu HeoOXOAUMYIO TOMOIIIb.

Ecnu yupexnenue, B KOTOpOM Oblia MpOU3BEJCHA HEMpaBWIIbHAS WM HETOYHAs 3aIHCh,
pPEOPraHn30BaHO, HMCIPABICHHE INPOU3BOAUTCS €€ IPABOIPEEMHUKOM, a B Ciydae JMKBUAALUU
yupexaeHuss — paboTojmaTesieM MO HOBOMY MecTy paOOThl Ha OCHOBAaHUHU COOTBETCTBYIOIIETO
JOKYMEHTA.

HcnpaBneHHble CBEEHUS TOJKHBI ITOJIHOCTBIO COOTBETCTBOBATH JOKYMEHTY, HA OCHOBAaHUU
KOTOPOTO OHHM OBUIM HCIIPaBICHBI. B ciydae yTpaThl Takoro JOKYMEHTa JUOO HECOOTBETCTBUS €ro
(bakTUyeCKH BBIMOJHABIIECIHCS paboTe WHCIpaBlICHUE CBEACHUW O paboTe NPOU3BOIUTCS Ha
OCHOBAHHHU JpPYTrUX JOKYMEHTOB, IOJITBEPAAIONINX BBIIOJHEHWE pPAa0OT, HE YKAa3aHHBIX B
TPYZIOBOM KHMIKKE.

CBuzeTenbCcKUe MOKAa3aHUsI HE MOTYT CIIY>)KUTb OCHOBAHHMEM Ul WCIIPAaBJICHUs 3alucen
paHee BHECEHHBIX B TPYAOBYIO KHHUXKY, 32 HCKJIIOUCHHMEM 3aluced, B OTHOLIEHUU KOTOPBIX
MMEETCsl COOTBETCTBYIOIIEE CyIeOHOE PEIICHHE.

IIpumep BHeceHMsI 3aIIMCH CBeIeHNH 0 padoToaaTeJie

Ne | lata Ceenenust o mpueme Ha pabory, nepeBojae Ha | HammenoBanue, nara,
IpYryl0 TOCTOSHHYIO paloTy, KBaJu(UKaLUK, | HOMEp JTOKyMEHTa, Ha
YBOJIbHEHUHU(C YKa3aHMEM IPUYMH M CCHUIKOW Ha | OCHOBAaHUU KOTOPOTO
CTaThIO, ITYHKT 3aKOHA) BHECEHA 3aIIUCh
MyHununanasHoe O10JKETHOE JOLIKOJIBHOE
oOpaszoBarenbHOe yupexacHue «Jlerckuit cam NeS
«Psabunkay p.n.JIeiceie I'opsl CapaToBckoii ob1actu

1. 1 01.09.2014 | IIpuHsATa Ha JOHKHOCTH BOCITUTATEIS. ITpukaz Nel52 or

01.09.2014

HpnMep BHECCHHUSA 3aIIUCHU O IPUCBOCHUU KBa.]II/I(l)HKaIIHOHHOﬁ KaTeropum 1 BHECCHHUE
3amucu o paﬁoTe 110 COBMECTUTEJILCTBY

No | [lara Ceenenusi o mpuemMe Ha pabory, nepeBojae Ha | HammenoBanue, nara,
ApYryl0 TOCTOSHHYIO paloTy, KBaJu(UKaluy, | HOMEp JOKyMEHTa, Ha
YBOJIBHEHUHU(C YKa3aHWEM NPUYMH M CCBUIKOW Ha | OCHOBAaHUM KOTOPOTO
CTaThIO, ITYHKT 3aKOHA) BHECEHa 3aHCh
11.| 11.12.2012 | YcraHOBIEHa BbICILIAsI kBasn(uKkalonHas | Pemienue
KaTeropus Mo JOJKHOCTH «BOCIUTATENbY aTTeCTallMOHHOM
KOMHCCUU oT
11.12.2012, npuxas
Nel68 ot 28.12.2012
12.| 01.12.2013 | IIpunsra no comecturenbctsy B MOY COILINe 15 | IIpukaz  Nel89  mo
Ha JOJDKHOCTB BocnuTarens B rpymimy npoaiaeHHoro | MOY COII Nel5 or
JHS . 01.12.2013

IIpumep BHeceHHs1 3allMCH O MepeBOJe HA APYIryI0 NOJKHOCTHL W 00 YBOJIbHEHHH IIO
COOCTBEHHOMY KEJIAHUIO.

Ne | Mara Ceenenus o mnpueme Ha paboty, mnepeBoje Ha | HammenoBanue, narta,
JIPYTYyI0 TIOCTOSHHYKO paboTy, KBalM(HUKaluu, | HOMEp AOKYMEHTa, Ha
YBOJBHEHUH(C yKa3aHWEM IPUYMH M CCBUIKOM Ha | OCHOBAaHUM KOTOPOTO
CTaThIO, IIYHKT 3aKOHA) BHECEHa 3alliCh
MyHununansHoe 00pa30BaTeIbHOE — YUPEKICHHE
JIuueit Nel5 r.CaparoBa

12.101.12.2010 | IlpunsiTa HA JOHKHOCTh YYHTEIIS. ITpukaz Nel95 or
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01.12.2013

13.| 11.01.2014 | [lepeBeneHa Ha JOHKHOCTH 3aMeCTUTENs qupekTopa | [Ipuka3 No2 oT
10 yueOHO-BOCIIUTATEILHON padoTe. 11.01.2014

14.| 03.09.2014 | YBoneHa mo coOCTBeHHOMY kenaHuio, TyHKT 3 | [lpukaz Nel45 ot
yacTtu 1 crateu 77 TpynoBoro kojekca PO. 02.09.2014

Hupexrop Iloonuce ©.1.0.
M.II. Iloonucs paboTHNKa
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IHocranosisienne IlpaBurenncrea P® ot 16 anpeas 2003 r. N 225
"O TpyAOBBIX KHHKKaX"

B cootBercTBHM co cTaTtbelt 66 TpynoBoro koaekca Poccuiickoit @enepannu [IpaBuTenscTBO
Poccuiickoit deneparum moCcTaHOBIISIET:

1. YTBepauTh npusiaracMbie:

(dbopMy TPYI0BOii KHHKKH ¥ (OpMY BKJIAABIIIA B TPYJIOBYIO KHIXKKY;

IIpaBuja BeneHus U XpaHEHUs TPYJOBBIX KHUKEK, U3TOTOBJICHUS OJJAHKOB TPYIOBOM KHIKKH U
obecrieyeHus: UMH paboToaaTeneil.

2. YCTaHOBHTB, UTO TPYIOBBIE KHI)KKH HOBOTO 00pasiia BBOJATCA B felicTBre ¢ 1 ssuBaps 2004 r.
Nmeromuecs: y paOOTHUKOB TPYJOBBIE KHUKKU PAHEE YCTAHOBJICHHOTO 00pa3iia AeCTBUTEIHHBI U
oOMeHY Ha HOBBIE HE MOJIeHKAT.

3. MunuctepctBy punancos Poccuiickoit denepannu:

a) yTBEpIuTh 00pa3ubl TPYA0BOI KHMKKHU M BKJIa/IbIIIA B Hee, a TAK)Ke TEXHUUECKHe TpeOOBaHUS K
W3TOTOBJICHUIO WX OJIAHKOB;

0) obecrieunTh Ha OJIBEJOMCTBEHHBIX MPEANPHUATHIX U3TOTOBJICHHE MO €AUHOMY 00pa3ily OJIaHKOB
TPYIOBOM KHIKKHU U BKJIAJIBIIIA B HEE;

B) YTBEPAUTH MOPAA0K oOecrieueHus: padoroareneii 6J1aHKaMu TPYAOBOH KHUKKY U BKJIA/IbIIIA B
Hee.

4. MuHHCTEpPCTBY TpY/Ja U COLMAIbHOM 3aiuThl Poccuiickoit @enepannu:

a) YTBEPIUTh HHCTPYKUMIO 110 3aMI0JTHEHUIO TPYIOBBIX KHUKEK;

0) naBaTh pa3bsACHEHUs 1O Bompocam npuMeHeHus [IpaBui, yTBep>KICHHBIX HACTOSIIUM
MMOCTaHOBJICHHEM.

5. Opranam HCIIOTHUTENHHON BIAcTH cyOBekTOB Poccuiickoii @enepaliuu poBecTd HEOOXOUMYIO
paboTy 10 BBEJICHHUIO B OPTaHU3ANNAX, HAXOIAIINXCS HA UX TEPPUTOPUH, TPYIAOBBIX KHIKEK H
BKJIQJIBIIIEH B HUX HOBOTO 00Opasia.

IIpencenarens [IpaBurenscrBa M. KacbsiHOB
Poccniickoit ®enepanuun

Mocxksa
16 anpens 2003 .
N 225

YTBepiKkaeHa

nocranosjenneM [IpaBuresbcTBa
Poccuiickoin Peaepaunu

ot 16 anpeas 2003 r. N 225

®opma TPYyA0BOIl KHUIKKH

(O0s10:KK2)

I'ep6
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Poccuiickoit @enepauuu

TpynoBasi KHH:KKa

(TuTyabHbIH JHCT)

I'epo
Poccuiickoii @enepaunu

TpyaoBasi KHHKKA

damunusa

Nms

OT14ecTBO

Jlara poxaeHus

(aucno, Mecsi1y, o)
O6pa3oBanue

[Ipodeccus,
CIEIUATLHOCTD

I[aTa 3aI10JIHCHUA

(aucno, Mecsi1y, o)
IMoanuce Baageapa KHIKKA

M.IIL IToanuce nuia, OTBETCTBEHHOTO 32 BEJICHUE
TPYAOBBIX KHHKEK

(pa36opunBo)
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Cepus u HoMep™

Cgenenus o padore

(10 pa3BopoTOB)

Jlara CaezeHus 0 mpueMe Ha paboTy, IepeBoJie Ha HaunmenoBanue, nara u
N JPYTyIO MOCTOSHHYIO paboTy, KBAIU(UKALIUH, HOMEp JIOKYMEHTa, Ha
3aIlKCcU YHCII0 MECSIII roj YBOJIbHEHUHU (C YKa3aHUEM NPUYUH U CCHUIKON Ha OCHOBaHHMHU KOTOPOTO
CTaThIO, ITYHKT 3aKOHA) BHECEHA 3aIiCh
1 2 3 4
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Cepus u HOMED

CgeeHusi 0 HATPAKIEHUHU

(10 pa3BopoTOB)

Hara HaumenoBanue, nata u
N HOMEp JOKYMEHTa, Ha
CBeieHUS 0 HarpaXkJIeHUH (ITOOIIPEHUN )
3arucu YUCJIO MecsIIl roJt OCHOBaHUHU KOTOPOTO
BHECCHA 3aITUCh
1 2 3 4
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YrBepxaena

nocraHosJjieHueM IlpaBurebcTBa
Poccuiickoii Penepauuu

ot 16 anpeas 2003 r. N 225

®opMa BKJIAABINA B TPYAOBYI0 KHHIKKY

Bkiiaapii B TPY10BYI0 KHHKKY
(0e3 Tpy10BOIi KHMKKHU HeJAeHCTBUTEIEH)

I'ep0d
Poccuiickoii ®enepauuu

damunus

Nma

OTtuyecTBO

Hara poxneHus
(aucio, MecsiIl, roi)

O6pa3zoBanue
[Tpodeccus,
CTHEeHUATBHOCTD

Jara 3anmonHeHus
(ancio, MecsiIl, ro)
IToanuce BiIamenplia KHIKKA

M.IIL ITonnuce nuia, OTBETCTBEHHOTO 3a BEJICHHE
TPYAOBBIX KHUKEK

(pa3bopumnBo)

BxiazapIi B TpyI0BYIO KHUKKY U3TOTaBIMBACTCA M0 YTBEP)KICHHOM (popMe TPYAOBOI KHUKKH.
Oo6wem Bruagpia: "Ceenenus o padore" - 9 pazBopoTos, "CBeneHus o HarpakAeHUsX" - 8
Pa3BOpPOTOB.

IIpaBuia
Be/leH!s U XPaHeHUs] TPYAOBbIX KHMKEK, H3TO0TOBJIeHUs 0JIAHKOB TPYA0BOH KHHKKHU H
ol0ecrieyeHust UMH padoroaarenei
(yrB. nocranosyenueM IIpasureascrea P® or 16 anpeast 2003 r. N 225)

. O0mme moJ10KeHUA
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1. Hacrosimue IlpaBuia ycTaHaBIMBAIOT MOPSIOK BEIEHUS U XPaHEHMs TPYIOBBIX KHIDKEK, a
TaKXe MOPSAIOK U3TOTOBICHHS OJIAaHKOB TPYIOBOI KHIDKKU M 00ecrieueHsl UMU paboTojaTeseH.

2. TpynoBasi KHMKKA SIBJISIETCS OCHOBHBIM JIOKYMEHTOM O TPYAOBOM JESATENbHOCTH U TPYIOBOM
cTaxe pabOTHHUKA.

3. Paboromarens (3a HCKIIOYEHHEM paboroaarenei - (U3MUECKUX JIML, HE SIBIISIOIIUXCS
UHJUBUAYAIBHBIMU IPEANPUHUMATENSAMU) BENET TPYAOBbIE KHI)KKM Ha KaXJI0ro paOOTHHKA,
mpopaboTaBIIEr0 y HEro CBBINIE MATH JHEH, eciu paboTa y NaHHOro pabdoTojarens SBJISeTCS AJis
paboTHUKA OCHOBHOM.

Paboronarens - ¢usnueckoe U0, SBISIOMIUNACS WHAMBUIYAIbHBIM MpEANPUHUMATEIIEM,
00513aH BECTH TPYIOBBIC KHIKKM Ha KaXIOro pabOTHHUKA B MOpsJKe, yCTaHOBIEHHOM TpynoBbIM
KogexkcoM Poccuiickoil ®enepaniui ¥ MHBIMM HOPMATHUBHBIMHM IPABOBBIMH akTamHu Poccuiickoii
denepanuu.

Paboronarens - puznyeckoe M0, HE SBISIIOIIMICS UHIMBUTya IbHBIM NPEANPUHUMATENIEM, HE
UMeeT MpaBa MPOU3BOIUTH 3AMKCH B TPYIOBBIX KHIKKAX PaOOTHUKOB M O(OPMIIATH TPYJOBbIC KHIKKU
paboTHUKaM, IPUHUMAEMBIM Ha pabOTy BIIEPBbIC.

4. B Tpy10By10 KHM)KKY BHOCSITCSI CBEJICHUSI O PaOOTHHKE, BBINOIHIEMON UM paboTe, IepeBoie
Ha JPYTYIO MOCTOSHHYIO paboTy ¥ 00 YBOJIBHEHHUH paOOTHUKA, a TAaKK€ OCHOBAHUS MPEKpaIICHUS
TPYJOBOIO JJOTOBOPA U CBEJCHUS O HAarpakJIEHUU 3a yCIIeXH B padoTe.

5. CBeneHusi 0 B3bICKAaHUSIX B TPYAOBYIO KHIDKKY HE BHOCSATCS, 32 UCKIIOUEHHEM CITy4aeB, KOraa
JUCLUIUIMHAPHBIM B3bICKAHUEM SIBJISIETCS YBOJIbHEHUE.

6. TpynoBbele KHIKKM BEOyTCsS Ha rocyAapCTBEHHOM s3bike Poccuiickoit deneparuu, a Ha
TeppuTOpUHU pecnyonuku B coctaBe Poccuiickoit denepaivu, yCTaHOBUBIICH CBOM rOCy/1apCTBEHHBIN
S3bIK, O(OPMIICHHE TPYIOBBIX KHIKEK MOMKET HapsiAy C TOCYJapCTBEHHBIM S3bIKOM Poccuiickoit
®enepany BECTUCh U HAa FOCYIaPCTBEHHOM SI3bIKE ATOW PECITYOIUKH.

7. PaboTongaTtens 00s3aH MO MUCbMEHHOMY 3asBICHUIO pa0OTHUKA HE MO3JHEE Tpex padoumx
THEH co JHSA €ro Imojayd BbIJATh PA0OTHUKY KOMMIO TPYJOBOW KHMXKKM WM 33aBEPEHHYIO B
YCTaHOBJICHHOM TOPSAKE BBIIUCKY U3 TPYAOBOI KHUKKH.

I1. Benenne TpyaoBBIX KHUHKEK

8. Odopmienne Tpy10BOi KHIKKH PAOOTHUKY, IPUHATOMY Ha paboTy BIEpBHIE,
OCYIIECTBIIsIETCS paboTOMaTeNIeM B MPUCYTCTBUU PaOOTHUKA HE TIO3/IHEE HEACTHHOTO CPOKA CO JTHS
npuema Ha paborTy.

9. B TpyI0BYIO KHIKKY TIpU €€ 0POPMIICHHH BHOCSTCS CIIETIYIOIINE CBEICHHS O paOOTHHKE:

a) (hamwmIusi, UM, OTYECTBO, AaTa POKACHUS (YUCII0, MECSIL, TO/1) - HA OCHOBAHUU MacHopTa WK
WHOTO JOKYMEHTA, YIOCTOBEPSIONIETO JTHIYHOCTH;

0) obpazoBanue, npodeccus, CHeHaTIbHOCTh - HA OCHOBaHHH JOKYMEHTOB 00 00pa3oBaHUHU, O
KBaJTM(UKAIMN WM HATMYWH CIICIUAIEHBIX 3HAHUH (ITPH MOCTYIUICHUU Ha paboTy, TPEOYIONIyIo
CHEeLUAIbHBIX 3HAHUN WM CTIeUATIbHOW MOATOTOBKH).

10. Bce 3anucu o BeINoNHSIEMON paboTe, IepeBoie Ha APYTYI0 MOCTOSHHYIO paboTy,
KBaJIM(HUKAIMY, YBOJILHEHUH, a TAKXKe O HarpaXJICHUH, IPOU3BEIEHHOM paboTojaTeeM, BHOCATCS B
TPYIOBYIO KHHKKY HAa OCHOBAaHMH COOTBETCTBYIOIIETO MPUKa3a (pacropspKeHHs) paboToqaTens He
M03/IHeE HEJETBHOI0 CPOKa, a MPU YBOJBHEHHUH - B ICHb YBOJIBHEHUS U TOJHDKHBI TOYHO
COOTBETCTBOBATH TEKCTY MpHUKa3a (PacrlopsHKeHUs).

11. Bee 3anucu B Tpy10BOH KHH)KKE MTPOU3BOAATCS 0€3 KaKUX-JTMO0 COKpAIlleHUI U UMEIOT B
npezenax COOTBETCTBYIOIIETO pa3zelia CBOH MOPSIKOBBIA HOMED.
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12. C kaxa0i BHOCUMOH B TPYAOBYIO KHIDKKY 3aIIMChIO O BBIMOJIHAEMON paboTe, epeBoie Ha
APYTYIO MOCTOSIHHYIO paObOTy M YBOJbHEHUU pabOTOATENh 00s13aH 03HAKOMUTH €€ BJIaJIeJIbLia 0]
POCIUCH B €ro JUYHOU KAPTOUYKE, B KOTOPOM IIOBTOPSETCA 3aIIMCh, BHECEHHAs B TPYLOBYIO KHHXKKY.

dopmMa JTMYHON KapTOYKHU yTBepKaaeTcss DdeaepanbHON CIIy)KO0M rocy1apcTBEHHON
CTaTUCTUKH.

13. TpynoBast KHMXKKa 3aII0JIHAETCS B MOPAAKE, YTBEpP)K1aeMOM MUHUCTEPCTBOM Tpy1a U
colMalIbHOM 3auThl Poccuiickon @enepannu.

14. 3anucu B TpyIOBYIO KHUXKKY O IPUYMHAX IPEKPALICHUs TPYJOBOIO JOTOBOpa BHOCATCS B
TOYHOM COOTBETCTBHH ¢ (hopmynupoBkamu TpymoBoro koaekca Poccuiickoit denepanuu wim HHOTO
(benepanbHOro 3aKoHa.

15. Ilpu npekpalieHuu TpyAOBOIro AOIOBOpaA 10 OCHOBAHUAM, IPEAYCMOTPEHHBIM cTaThei 77
Tpynosoro xonekca Poccuiickoit denepannu (3a UCKIIOYEHNUEM CIIy4aeB PacTOPKEHUS TPYI0BOIO
JI0TOBOpA 110 HHUIIMATHUBE padOTOAATENS U IO 0OCTOATENBCTBAM, HE 3aBUCSILUM OT BOJIHM CTOPOH
(mynkTsI 4 1 10 3T0#i cTaThH), B TPYAOBYIO KHU)KKY BHOCHUTCS 3aIUCh 00 YBOJILHEHHH (IIPEKPAILCHUH
TPYZOBOIO JJOTOBOPA) CO CChUIKOW HA COOTBETCTBYIOLIMHM MYHKT YacTH NMEePBOM yKa3aHHOM CTaThu.

16. IIpu pacTop:keHUU TPYJOBOTO JOTOBOPA O MHUIMATUBE paboTOAATENS B TPYIOBYIO
KHM)KKY BHOCUTCS 3aIUCh 00 YBOJIBHEHHUH (IIPEKPALIEHUH TPYJOBOIO JOrOBOPA) CO CChUIKOW Ha
COOTBETCTBYIOIMI NYHKT cTaTbu 81 Tpynosoro konekca Poccuiickoit denepanun.

17. Ilpu npekpalieHuu TpyAOBOIr0 AOIOBOPaA 110 0OCTOATENBCTBAM, HE 3aBUCAIIUM OT BOJIU
CTOPOH, B TPYJIOBYIO KHUKKY BHOCUTCS 3allUCh 00 OCHOBAaHUSIX IPEKpaILEeHHs TPYA0BOTO JOrOBOpa CO
CCBUIKOM Ha COOTBETCTBYIOIIMM MYHKT cTaThu 83 TpynoBoro koaekca Poccuiickoit denepannu.

18. IIpu npekpameHu TpyA0BOro J0roBopa 1o ApyruM OCHOBAHUSAM, PENYCMOTPEHHBIM
TpynoBsiM koaexcom Poccuiickoii @enepanuyl Win HHBIMHU (elepalbHBIMA 3aKOHAMH, B TPYIOBYIO
KHUKKY BHOCHUTCS 3allMCh 00 YBOJIbHEHUH (IPEKPALIEHUN TPYI0BOI0O 10r0OBOPaA) CO CChUIKOM Ha
COOTBETCTBYIOIIME CTAThIO, MYHKT TpymoBoro koaexkca Poccuiickoit denepany uiam HHOTo
(benepanbHOro 3aKOHa.

19. Ilpu npekpalieHuu TpyAOBOIr0 AOroBOpa ¢ pabOTHUKOM, OCYXJIEHHBIM B COOTBETCTBHUHU C
IIPUTOBOPOM CY/Ia K JIMIIECHHUIO [IPaBa 3aHUMATh OIIPEIEICHHbIE TOJPKHOCTH UM 3aHUMAThCS
OTpe/IeNIEHHON JeSATENIbHOCThIO M HE OTOBIBIIMM HaKa3aHUE, B TPYAOBYIO KHUYKKY BHOCUTCS 3aIIUCh O
TOM, Ha KAKOM OCHOBAHUH, Ha KaKOM CPOK U KaKyt0 JOKHOCTb OH JIMILEH MTpaBa 3aHUMATh (KaKoil
NeSITENIbHOCTBIO JINIIEH NpaBa 3aHUMAThCS]).

20. CeneHust 0 paboTe M0 COBMECTUTENLCTBY (00 YBOJIBHEHUU C 3TOM pabOTHI) MO KEITAHUIO
paboTHUKA BHOCSTCS 110 MECTY OCHOBHOW paOOTHI B TPY/IOBYIO KHUKKY Ha OCHOBAaHUHU JOKYMEHTA,
MOJITBEPXKIAIOLIETO PadOTy 110 COBMECTUTENBCTBY.

21. B TpyoBYyIO KHUXKY 110 MECTY pabOThI TAK)KE€ BHOCUTCS C YKA3aHUEM COOTBETCTBYIOIIUX
JOKYMEHTOB 3aIUCh:

a) 0 BpEMEHU BOCHHOM CITY»OBI B COOTBETCTBUM ¢ DeepaibHbIM 3aK0HOM "O BOMHCKON
0053aHHOCTH U BOCHHOM CITy>k0e", a Takke 0 BpEMEHH CITy>KObI B OpraHax BHYTPEHHHX /1€,
[NocynapcTBeHHOM MpoTHBOTIOKAPHOH Ccity)k0e Munuctepcra Poccuiickoit deneparuu mo nenam
rpakJJaHCKONH 00OPOHBI, Upe3BBIYANHBIM CUTYAIMAM U JIMKBUJIAILMH OCTIEICTBUN CTUXUHHBIX
OelICTBUH, YUPEXKTACHUSIX U OpraHax yroJOBHO-UCIIOIHUTEIbHON CUCTEMBI, OpraHax HaJIOrOBOM
MOJIUIIMU, OpTraHax 1Mo KOHTPOJIIO 32 000pOTOM HAPKOTHYECKUX CPEJCTB U MCUXOTPOITHBIX BELIECTB U
TaMOKEHHBIX OpraHax;

0) 0 BpeMeHHU 00y4eHHUs Ha KypcaxX U B IIKOJIAX IO MOBBIIICHUIO KBTI (PUKAIINHU, 110
nepekBaTU(QHUKAIUU U TOATOTOBKE KaJIPOB.

22. COOTBETCTBYIOLIHE 3aIIMCH, BHECEHHBIE B TPYIOBYIO KHUXKKY JIUL, OCBOOOKIEHHBIX OT
paboThI (IOIKHOCTH) B CBS3H C HE3aKOHHBIM OCYXKIEHHEM JIM00 OTCTPAHEHHBIX OT JOJIKHOCTH B CBSI3U
C HE3aKOHHBIM IIPUBJICYEHHEM K YTOJIOBHOM OTBETCTBEHHOCTH, YCTAHOBJIEHHBIMH COOTBETCTBEHHO
OIpaBJaTeIbHBIM IPUTOBOPOM JIMOO MOCTaHOBJICHUEM (OIPEAIETICHIEM) O MPEKPAIIEHUN YTOJIOBHOTO
Jie1a 3a OTCYTCTBHUEM COOBITHSI TPECTYIUICHNUS, 32 OTCYTCTBUEM B JIETHUM COCTaBa MPECTYIICHUS UITH
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3a HEIOKA3aHHOCTBIO UX YYaCTHUs B COBEPILICHUU IIPECTYIICHUS, IPU3HAIOTCS HENCUCTBUTEIbHBIMM.
PaboTonaresns 1o NMCbMEHHOMY 3asIBICHUIO PA0OTHHUKA BBIAAET €My yOIMKaT TPyIOBON KHMXKKH 0e3
3aMuCcH, IPU3HAHHON HeleHCTBUTENbHON. [ly0nuKkaT Tpy10BOM KHM>KKH BBIAETCS YKAa3aHHBIM JIMLAM B
IOpsAJIKE, yCTAaHOBJIEHHOM HacTosiuMH [IpaBunamu.

B TpynoBbie KHMKKH JIHILI, OTOBIBIIMX MCIPABUTEIBHBIE PA0OTHI O€3 TUIIEHHS CBOOOIbI,
BHOCHTCS 110 MECTY PaOOTBHI 3aIIUCh O TOM, YTO BpPeMs pabOThI B 3TOT MEPUOJL HE 3aCUMTHIBAECTCS B
HEIPEPBIBHBIN TPYJIOBOM CTaXK. Y Ka3aHHAs 3aIIMCh BHOCUTCS B TPYIOBBIC KHUKKU I10 OKOHYaHUU
(aKTHUECKOro cpoka OTOBITHS HaKa3aHUs, KOTOPBIA YCTAaHABIMBAETCS 110 CIIPAaBKaM OpPTraHOB
BHYTPEHHUX €.

[Tpu yBOJIBHEHUH OCYXJIEHHOI'O C pabOThI B YCTAHOBJIEHHOM MOPSJIKE M IOCTYIJICHUH €ro Ha
HOBOE MECTO PabOThI COOTBETCTBYIOIIUE 3aIIUCH BHOCSATCS B TPYIOBYIO KHIKKY B TOM OpraHH3alluy, B
KOTOPYIO OH ObUI IPUHSAT UM HAIIPaBJIEH.

23. Ilpy BOCCTaHOBJIEHUH B YCTAHOBJIEHHOM IOPSKE HENPEPBHIBHOIO TPYIOBOI'O CTaXa B
TPYAOBYIO KHWKKY paOOTHHKA BHOCUTCS I10 MOCIIEHEMY MECTY pabOThl 3alIMCh O BOCCTAHOBICHUU
HEIPEPBIBHOIO TPYAOBOIO CTAXKa C YKa3aHUEM COOTBETCTBYIOLIETO TOKYMEHTA.

24. B Tpy#0OBYIO KHMXKKY BHOCSITCS CJIEYIOLINE CBEACHUS O HArpaXKAeHUH (IIOOIIPEHNH) 3a
TPYJOBBIE 3aCIyIH:

a) 0 HarpaXJIeHUU IOCYJapCTBEHHBIMU HarpajiaMu, B TOM YHCJIE O IPUCBOCHUU
rOCyZapCTBEHHBIX ITOYETHBIX 3BAHMM, HA OCHOBAHUU COOTBETCTBYIOIIMX YKA30B U MHBIX PELICHUN;

0) 0 Harpa)xJAeHUU MOYETHBIMU TPAMOTAMHU, IPUCBOECHUH 3BaHUN U HarpakI€HUH HarpyAHbIMU
3HAaKaMH, 3HaYKaMH, AUIIOMAMHU, TOYETHBIMU I'PaMOTaMH, IPOU3BOJIUMOM pabOTOAATENAMU;

B) O IpYT'MX BHJaX MOOMIPEHUS, IPEAYCMOTPEHHBIX 3aKOHOIaTeILCTBOM Poccuiickoit
Penepanni, a TAkKKe KOJUIEKTUBHBIMH JIOTOBOPaMH, IIPABWJIAMHM BHYTPEHHEO TPYIOBOTO PACIOpsIKa,
yYCTaBaMH U IOJIOKEHUSMU O JUCLIUILINHE.

25. 3anucu 0 NpeMusiX, IPeayCMOTPEHHBIX CUCTEMOM OIIaThl TPYy/la WM BBIIUIAYMBAEMBIX Ha
PETYJIIPHOM OCHOBE, B TPYAOBBIE KHUKKU HE BHOCATCA.

I11. BHeceHue U3MeHEHU I M UCIIPABJICHUI B TPYAOBYI0 KHUKKY.
JAyO0aukar Tpya0BOH KHUKKH

26. 3meHenue 3anuceit o paMUiIMy, UMEHHU, OTUECTBE U JIaTe POXKIACHUS, a TAKKE 00
oOpa3zoBaHuH, Mpodeccuu U CrenruaIbHOCTH paOOTHHUKA MPOU3BOIUTCS pabOTOAATEIEM 110
MOCJIeHEMY MECTY pabOThl HA OCHOBaHHMHM TAaCIIOpPTa, CBUJIETENILCTBA O POKJIEHUH, O Opake, o
pacTtop:keHuun Opaka, 00 u3MeHeHUU paMIIUY, UMEHH, OTUYECTBA U IPYTHX JOKYMEHTOB.

27. B ciydae BbISBICHHS HETIPAaBUJIBHON WJIM HETOYHOM 3aIMCH B TPYIOBOM KHUXKKE
UCIIPaBIIEHUE €€ MMPOU3BOIUTCS IO MECTy paboThl, T1e OblLIa BHECEHA COOTBETCTBYIOIIAS 3aMUCh, TIN0O
paboTojaTesieM 1Mo HOBOMY MeCTY paOOThl Ha OCHOBAaHUHU O(QHUIIMATILHOTO JOKYMEHTA paboToaaTeNs,
nomnyctuiiero omuoky. Pabotonarens o0s3aH B 3TOM ciiydae oKa3aTh pabOTHUKY MPH €ro 0OpalieHuH
HEO0OXOUMYIO TTIOMOIITb.

28. Ecnu opranu3anus, KOTopasi MPpOU3BENIa HENPABUIIbHYIO WM HETOUHYIO 3aMHCh,
peoprann3oBaHa, UCIpaBIeHUE MPOU3BOIUTCS €€ MPABONPEEMHUKOM, a B CIy4yae JUKBHAALUN
OpraHm3alyy - padboTofareseM Mo HOBOMY MECTY paOOThl HA OCHOBAaHUHU COOTBETCTBYIOIIETO
JIOKYMEHTA.

Ecnu HenpaBuiibHas WM HETOYHAS 3aMTUCh B TPYIOBOU KHIKKE MPOU3BEACHA paboToaaTenem -
(UBUIECKUM JTUIIOM, SIBIISTFOIITUMCSI MHIUBHUIYAIBHBIM MPEANPUHUMATENEM, U JeATETLHOCTh €T0
MpeKpalieHa B YCTAHOBIEHHOM TOPSIJIKE, UCIIPABIEHUE MPOU3BOAUTCSA paboToaaTeNIeM IO HOBOMY
MecTy pabOThl HA OCHOBaHUH COOTBETCTBYIOIIETO IOKYMEHTA.

29. UcnipaBneHHble CBEACHUS JOJKHBI OTHOCThIO COOTBETCTBOBATH IOKYMEHTY, HA OCHOBAaHUU
KOTOpPOT0 OHU ObUIM UCHPaBIIEHBL. B ciyyae yTpaThl Takoro JOKyMeHTa JINOO HECOOTBETCTBUS €r0
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(bakTHUECKHU BBIMOTHSBIICHCS paboTe NCIpaBiIeHNE CBeIEHUH 0 paboTe MPOM3BOIUTCS HA OCHOBAHUH
APYTUX JOKYMEHTOB, [TOJITBEPHKAAIOLINX BBIIIOJHEHUE PA0OT, HE YKa3aHHBIX B TPYJOBOI KHUKKE.

CBuzeTenbCKue NOKa3aHUsl HE MOTYT CIIY’KUTh OCHOBAHUEM JUJIsl MCIIPABJICHHS] BHECEHHBIX
paHee 3anucel, 3a UCKIIIOYEHUEM 3alucell, B OTHOILIEHUH KOTOPBIX UMEeTCs CyZie0HOe pelleHue, a
TaK)Ke CJIy4aeB, IPelyCMOTPEHHBIX MYHKTOM 34 Hacrosuux [IpaBui.

30. B pa3nenax TpyqoBOI KHUKKH, COAEPIKAIUX CBECHUS O paboTe WK CBEIEHUS O
HarpaXk/IeHu!, 3a4epKUBaHNE HETOUHBIX WJIN HENPABUIbHBIX 3aIIUCEN HE TOITYCKaeTCsl.

M3meHeHue 3anucei Npou3BOIUTCS TyTEM NPU3HAHMS UX HEAEHCTBUTEIbHBIMU U BHECEHUS
IIPaBUJIbHBIX 3aIIUCEN.

B TakoM xe nopsiike Mpou3BOAUTCS U3MEHEHUE 3aM1cu 00 YBOJIbHEHUHU paOOTHHKA (IIepeBojie
Ha JIPYTYIO TIOCTOSIHHYIO padoTy) B Cllyyae MPU3HAHUA YBOJIbHEHUS (TIEpeBOa) HE3AaKOHHBIM.

31. JIuno, yrpaTuBliee TPYIOBYIO KHUXKKY, 00513aHO HEMEJIEHHO 3asBUTh 00 3TOM
paboTtoparento 1o mocaenHemMy Mecty padotsl. PaboTonarens BelaaeT pabOTHUKY AyOIHKAT TPYAOBOM
KHIKKH He To3/iHee 15 nHel co 1HA nojauu pabOTHUKOM 3asiBIECHUS.

32. IIpu opopmiernn yOoIuKaTa TPYAOBOU KHUKKH, OCYILIECTBIIIEMOM B COOTBETCTBHUH C
HacTosmuMu [IpaBuiiamu, B HEro BHOCSTCA:

a) cBeieHus 00 001IeM U (MITH) HENPEPHIBHOM CTake paboThl pabOTHHKA 710 TIOCTYIUICHUS K
JAHHOMY paboTOATENI0, TOATBEPKACHHOM COOTBETCTBYIOIUMHU JIOKYMEHTaMU;

0) cBeneHus 0 paboTe U HArpaXXaeHUH (ITOOIIPEHNH ), KOTOPBIE BHOCHIIUCH B TPYIOBYIO KHUKKY
I10 MOCTIeTHEMY MECTy paOOThI.

OO0t ctak padOTHI 3aITUCHIBAETCS CYMMApHO, TO €CTh YKa3bIBA€TCs 00IIee KOJTMIECTBO JIET,
MecsILeB, AHEH paboThl 6€3 yTouHeHus paboToaaress, Nepruo1oB paboThl U JOKHOCTEH pabOTHHKA.

Eciin 10KyMEeHTBI, Ha OCHOBaHMH KOTOPHIX BHOCWINCH 3aIIMCU B TPYIOBYIO KHUXKKY, HE
COZIepKaT MOJIHBIX CBEIEHUH 0 paboTe B MPOIIOM, B JyOJIUKAT TPYJOBOIM KHMKKHA BHOCSATCS TOJIBKO
MMEIOLIUECS B 3TUX JIOKYMEHTAX CBE/ICHUS.

33. IIpu HayIMYMK B TPYJOBOM KHMIKKE 3alIUCH 00 YBOJIBHEHHH WJIM NIEPEBOJIE HA JAPYTYIO
paboTy, MpU3HAHHOW HEJACHCTBUTEIBHOM, pAOOTHUKY IO €r0 MUCbMEHHOMY 3asiBIICHHIO BBIIAETCSI 10
HocjaeHeMY MecTy paboThl TyOJIMKAT TPYJOBOM KHMKKH, B KOTOPBINA EPEHOCATCS BCE POU3BEICHHbIE
B TPYIOBOM KHMIKKE 3aIlACH, 3a HCKIFOYEHUEM 3aIIUCH, IPU3HAHHON HEJEHCTBUTEIBLHOM.

TpynoBast KHMXKKa 0(hOPMIISIETCS B YCTAaHOBJIEHHOM TOPSIIKE U BO3BPAIIAETCS €€ BIIAJIENbILy.

B takoM xe nopsjike BbLaaeTcs AyOnuKaT TPYJOBOW KHUXKKU, €CJIA TPYAOBas KHMKKa
(BKJIaJbINI) MPUIILIA B HETOAHOCTH (00roperna, mopBaHa, MCllaukaHa U T.I1.).

34. IIpu maccoBoil yrpare paboTogaTeneM TPyI0BbIX KHUKEK paOOTHUKOB B pe3yJIbTaTe
Ype3BbIUANHBIX CUTYAIMH (9KOJOTMUECKUE U TEXHOTeHHbIE KaTacTpo(dbl, CTUXUITHBIE OeaCTBUS,
MaccoBbI€ OECIIOPSIIKY U APYTHe Ype3BblUaiiHbIe 00CTOATEIbCTBA) TPYJOBON CTaXK ITUX PaOOTHUKOB
YCTaHABIIMBAETCS] KOMUCCHEN IO YCTAHOBJIEHHUIO CTa)Ka, CO3/1aBa€MOI OpraHaMu MUCIIOJIHUTEIbHOU
BIacTu cyonekToB Poccuiickoit ®denepanuu. B cocTaB Takoii KOMHCCHH BKITFOUAIOTCS TPEICTABUTENN
paboTtoaarenei, Mpocor030B UM UHBIX YIIOJTHOMOYEHHBIX pAOOTHUKAMH MPEJCTaBUTEIIBHBIX
OpraHoB, a TaKXKe APYTUX 3aUHTEPECOBAHHBIX OPraHU3ALNM.

YcranoBnenue (axra paboThl, cBeJIeHHH 0 npodeccuu (I0MKHOCTH) U Ieproiax paboTsl y
JAHHOTO pabOTOATENs OCYIIECTBISETCS KOMUCCUEN HA OCHOBAaHUH JIOKYMEHTOB, UMEIOIINUXCS Y
paboTHUKa (cripaBKa, Mpo¢cor03HBII OMIeT, yueTHast KapTodka wieHa npodcoro3a, pacueTHas KHUKKA
Y T.I1.), a B CJIy4ae uX OTCYTCTBUS - HA OCHOBAHHH TIOKA3aHUI IBYX W 00Jiee CBHUIETENEH, 3HAOIITNX
pabOTHHKA IO COBMECTHOM ¢ HUM JIESATEILHOCTH y OIHOTO paboTOoAaTelNsl WIIK B OJJHOM CUCTEME.

Ecnu paGoTHUK 710 MOCTYIUICHHSI K JAHHOMY pa00TOIaTeNIo YKe padoTall, KOMUACCHUS
MPUHUMAET MEphI K MOTYYSCHHUIO JOKYMEHTOB, ITOATBEPKAAIONINX ATOT (PaKT.

[To pe3ynbraTtam paboThl KOMHCCUU COCTABIISIETCS aKT, B KOTOPOM YKa3bIBAIOTCS MEPUOJIbI
paboThl, mpodeccus (0IKHOCTH) U MPOJODKUTENBHOCTD TPYI0BOTO CTaxa pabOTHHKA.

Paboronarens Ha OCHOBAHHUU aKTa KOMUCCHH BbIAAET PAOOTHUKY JyOIMKAT TPYIOBOM KHHUKKH.
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B cJIydac €CJii JOKYMCHTBI HC COXPaHUJIMCh, CTAX pa6OTI:I, B TOM 4YHCJIC yCTaHOBJIeHHHﬁ Ha
OCHOBAaHUU CBHUACTCIBbCKUX HOKaSaHHﬁ, MOJKET OBITH IIOATBECPKIACH B Cy,Z[e6HOM IMOpAIKE.

IV. Beinaya Tpy10Boii KHHKKH IIPH YBOJIbHEHUH
(mpekpameHuu TPYA0BOIO 10TOBOPA)

35. Ilpu yBonbHEHHH pabOTHHKA (MIPEKPAIIEHUH TPYIOBOTO IOTOBOPA) BCE 3aITUCH, BHECEHHBIC
B €r0 TPYAOBYIO KHIUXKKY 32 BpeMs paboThl y JaHHOTO paboToaaTelis, 3aBepAI0TCS MOAMKUCHIO
paboToaTels WK JIMIA, OTBETCTBEHHOTO 32 BEJICHHE TPYIOBBIX KHIDKEK, 1€YaThi0 paboTonaTeNs 1
MOJINKCHI0 CaMOro pabOTHUKA (32 UCKIIOYEHHUEM CITy4aeB, YKa3aHHBIX B MyHKTe 36 HaCTOSIINX
[IpaBuin).

Ecnu TpyaoBas KHIKKA 3al0IHsUIach HA TOCYJapCTBEHHOM si3bike Poccuiickoit @enepanuu u
Ha roCcyIapCTBEHHOM s3bIKe pecnyOianku B coctaBe Poccuiickoit denepariun, 3aBepsroTcs o0a TeKCTa.

PaGoTonarens 00s3aH BbIaTh pAOOTHHUKY B JICHh YBOJbHEHUS (ITOCICIHUMA JIeHb paObOThI) €ro
TPYAOBYIO KHIDKKY C BHECEHHOM B HEE 3aIMChI0 00 YBOJILHEHHH.

Pemennem BepxoBrnoro Cyma P® or 25 smBaps 2012 r. N I'KIIM11-2044, ocraBieHHBEIM 0O¢3
n3mMeHeHus: OnpeaenenneM AneusiunoHHON komierun BepxoBaoro Cyna P® ot 12 anpens 2012 r.
N AITJI12-169, a63am derBepThld TyHKTa 35 Hacrosmmx [IpaBun mpu3HaH HE MPOTHUBOPEUAIIAM
JEHCTBYIONIEMY 3aKOHOJATENbCTBY B YacTH, MPeAyCMaTpPHUBAIOIICH HCIONHEHHWE padoToiarenem
00s3aHHOCTH TIepeaTh PAaOOTHHUKY B JICHb YBOJIBHCHUS HaJyIekaiie O(GOpPMICHHYIO TPYIOBYIO
KHIDKKY M 00sI3bIBatOIei paboToIaTelNs BhIIIaYuBaTh pA0OTHUKY 3apaboTHYIO MJIaTy 32 BECh MEPHOT
3a/ICPXKKH BBIJIAYU TPYAOBOM KHUKKU

[Tpu 3aneprkke BbIgauu pabOTHHUKY TPYAOBOM KHUKKHU MO BUHE paboToaaTeNsl, BHECEHUH B
TPYIOBYIO KHUKKY HEMIPABMUIILHOM WM HE COOTBETCTBYIOIIEH (PeiepaabHOMY 3aKOHY (POPMYITHPOBKHU
MIPUYMHBI YBOJIbHEHUSI paOOTHHKA paboTOaTeNb 00s13aH BO3MECTUTh PAOOTHUKY HE TOTyYEHHBIN UM 32
BCE BpeMsl 3a/1epKKHU 3apaboTok. /IHeM yBosibHEHUs (IpeKpalleHust TPyJ0BOro JOroBopa) B 3TOM
cllydae CUMTAeTCs ICHb BbIAuu TPYAOBOM KHMKKU. O HOBOM JIHE YBOJIbHEHHS paOOTHUKA
(mpexpalleHuu TPyI0BOTO JOTOBOPA) U3IAETCA NMpHUKa3 (pacrmopsikeHue) paboToaTes, a TakxKe
BHOCHUTCS 3alIUCh B TPYJOBYIO KHIKKY. PaHee BHECEHHas 3alKCh O JHE YBOJbHEHUS IPU3HAETCS
HEJICVICTBUTEIIBHON B MTOPSIAKE, YCTAHOBIEHHOM HacTosmuMu [IpaBuiamu.

36. B cnyuae ecnu B JieHb YBOJIbHEHUSI paOOTHHKA (MTPEKpaIlieHHs] TPYIOBOTO JIOTOBOPA) BBIIATh
TPYIOBYIO KHUKKY HEBO3MOXHO B CBSI3M C OTCYTCTBHEM PaOOTHUKA JTMOO €ro OTKa30M OT MOTYYEHUS
TPYJIOBOW KHIKKU Ha PyKH, pab0TOAATENh HAMpaBseT paOOTHUKY YBEOMIIEHUE O HEOOXOJUMOCTH
SIBUTHCS 32 TPYIOBOM KHIKKOM JIMOO J1aTh coTyiacke Ha OTMpaBlieHHuE ee 1o noute. [lepechiika
TPYJIOBON KHMKKU TTOYTOM M0 YKa3aHHOMY PAaOOTHUKOM aJIpecy JAOMYCKAETCs TOJIBKO € €ro COTJIacusl.

Co mHs HaNpaBJIEHUS YKA3aHHOTO YBEIOMIJICHHS pa00TOo1aTeh 0CBOOOXKIAETCS OT
OTBETCTBEHHOCTH 32 33JICPKKY BbIIauU PAOOTHHUKY TPYAOBON KHUKKHU.

37. B cnyuae cMepTH paOOTHUKA TPYI0Basi KHUKKA MTOCJIC BHECEHUS B HEE COOTBETCTBYIOIICH
3aMMUCH O MPEKPALIEHUU TPYAOBOTO I0rOBOpa BBLAAETCS HA PYKH OJJHOMY U3 €0 POJACTBEHHUKOB IO/
PACIUCKY WJIU BBICBIJIAETCS IO TIOYTE TI0 MUChbMEHHOMY 3asIBJICHUIO OJHOTO M3 POJICTBEHHHUKOB.

V. Bkiaaslll B TPYA0BYI0 KHHKKY

38. B ciryuae ecnv B TpyJIOBOM KHUKKE 3aIOJHEHBI BCE CTPAHUIIBI OJTHOTO U3 Pa3/IeiioB, B
TPYAOBYIO KHIKKY BIIMBAETCsl BKJIA/IBIII, KOTOPBIN oopMisieTcst ¥ BeeTcs paboTo1aTesIeM B TOM XKe
MOPSAZIKE, YTO U TPYAOBas KHIDKKA.

Bxutagpii 6e3 Tpya0BOi KHMXKKY HEJICHCTBUTEIEH.
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39. Ilpu BeIIaye KaXXJ0T0 BKJIA/BIIIA B TPYIOBOM KHIMXKKE CTABUTCS IITaMII C HAAMKUCHIO
"Beigan BkiIaabl" U yKa3bIBa€TCs CEPUSI U HOMEP BKJIAbIIIIA.

VI. Yuer n XxpaHeHue TPYAOBbIX KHHIKEK

40. C nenpio yuera TpYJIOBBIX KHIDKEK, a TAKKe OJJAaHKOB TPYIOBOM KHI)KKH M BKJIAJIBIIIA B HEE,
y paboroiareneit BemLyTcs:

a) MPUXOAHO-PACXO/IHAS KHHTA 10 YYETy OJTaHKOB TPYIOBOM KHIKKH M BKJIAJBIIIA B HEE;

0) KHUTA y4eTa IBMXKCHUS TPYAOBBIX KHIKEK U BKJIABIIIEH B HUX.

DopMBbl YKa3aHHBIX KHUT YTBEPAKAAIOTCS MUHUCTEPCTBOM TPYyAa U COL[MATIBLHOM 3aIUThI
Poccuiickoit ®enepanuu.

41. B npuxoaHO-pacXoHYI0 KHUTY 10 y4eTy OJJaHKOB TPYIOBOM KHIM)KKH M BKJIAJIbIIIA B HEE,
KOTOpasi BeAeTCs OyXralTepuell OpraHu3alii, BHOCSITCS CBEICHUs 000 BCEX OMepaIusiX, CBI3aHHBIX C
MOJTYYECHUEM U PACXOJ0BaHHEM OJIAHKOB TPYAIOBOW KHIMDKKH M BKJIAJIBIIIA B HEE, C YKA3aHUEM CEPUH U
HOMEpa Kax/10ro OJaHKa.

B kHure yyera IBM>KEHUS TPYAOBBIX KHMXKEK M BKJIAJbIIIEH B HUX, KOTOPast BEAETCS KaApOBOM
CITy>k00¥ MITU IPYTUM TIOpa3AeICHUEM OpraHu3auy, 0hOpMIISIONIUM IPUEM U YBOJIBHCHUE
pabOTHUKOB, PETUCTPUPYIOTCS BCE TPYIOBbIE KHIKKH, IPUHSTHIE OT paOOTHUKOB MPH MOCTYIUICHUU Ha
paboTy, a TaKKe TPYJAOBBIC KHUKKU U BKJIIQJIBIIIHA B HUX C YKA3aHUEM CEPUH U HOMEPA, BhIJaHHBIC
pabOTHHKaM BHOBb.

[Ipu nonydennn Tpy10BOM KHIKKHU B CBS3U C YBOJbHEHUEM PAOOTHHUK PACIIHCHIBACTCS B
JIMYHOM KapTOYKE U B KHUT'€ y4eTa JIB)KEHHS TPYAOBBIX KHUKEK U BKJIAJbIIIECH B HUX.

[IpuxomHO-pacxoiHast KHUTA MO y4eTy OJIaHKOB TPYAOBOW KHUKKU U BKJIQJIbIIIA B HEE M KHUTA
y4yeTa JIBI)KEHUS TPYAOBBIX KHIDKEK U BKIIAJBIIICH B HUX JOJDKHBI OBITH TPOHYMEPOBAHBI,
MIPOIIHYPOBAHbI, 3aBEPEHBI MOAMKUCHI0 PYKOBOJIUTENSI OPraHU3AINH, a TAK)KE CKPEIUICHBI CypryqyHOM
MeYaThIO0 WM OTUIOMOUPOBAHBI.

42. biianku TPyAOBOM KHUKKH W BKJIQJIbIIIA B HEE XPAHATCS B OPTaHU3AIMN KaK JOKYMEHTHI
CTPOrOM OTYETHOCTH U BBIAAIOTCSA JUIY, OTBETCTBEHHOMY 32 BEJICHUE TPYIOBBIX KHUXKEK, [10 €r0
3asBKeE.

[To okOHYaHUHU KaXKAOTO MeCsIa JIUI0, OTBETCTBEHHOE 32 BEACHHE TPYAOBBIX KHIKEK, 00s13aHO
MPEACTaBUTH B OyXTAITEPUIO OPTAHU3AIMHA OTYET O HATMYUU OJTaHKOB TPYTOBOM KHMKKH M BKJIAbIIIA
B HEE M O CyMMax, MOJIY4€HHBIX 32 0()OpMIICHHBIE TPYIOBbIC KHIKKH U BKIIAJIBIIIN B HUX, C
MIPUIIOKEHUEM TIPUXOTHOTO OpJiepa KacChl opranu3aiuu. McropueHHble py 3an0JIHEHUN OTaHKU
TPYIOBOM KHMKKHU M BKJIAJbIIA B HEE MOJIEXKAT YHUUTOKEHHUIO C COCTaBIEHUEM COOTBETCTBYIOIIETO
aKTa.

43. TpynoBble KHIKKH U TyOIUKAThl TPYAOBBIX KHIDKEK, HE TIOJTyYeHHbIE paOOTHUKAMHU MTPU
YBOJIbHEHUH JIMOO B CIy4ae CMEPTH pabOTHUKA €ro OMMKalIIuMK pOJACTBEHHUKAMHU, XPAHSITCS 10
BOCTpeOOBaHUs y paboToaarens (B OpraHU3alluy Wi y GU3NYeCKOro JIUIIA, SBISIONIEToCs
WHJIMBUIYAIbHBIM MPEANPUHIMATEIEM) B COOTBETCTBUU C TPEOOBAHUSAMH K UX XPaHEHUIO,
YCTaHOBJICHHBIMU 3aKOHOAATeJILCTBOM Poccuiickoit denepannu 06 apXUBHOM JieJie.

44. Paborogarens 00s13aH HOCTOSIHHO UMETH B HAJTUYUU HEOOXOIMMOE KOJIMYECTBO OJIAHKOB
TPYZIOBOM KHM>KKHU U BKJIAJIbIILIEH B HEE.

VII. OTBeTCTBEHHOCTH 32 CO0JII0/IeHHE MOPSAKA BeleHNs TPYAOBbIX KHUKEK

45. OTBETCTBEHHOCTH 3a OopraHu3anuro pa6OTBI o0 BCACHUIO, XPAHCHUTIO, YYCTY U BbIAA4C
TPYAOBBIX KHHUXKCK U BKJIQABIIIICH B HUX BO3JIaraeTcs Ha pa60T021aTeJm.
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OTBETCTBEHHOCTD 32 BEJICHUE, XPAHEHUE, YUET U BbIIaUy TPYAOBBIX KHHKEK HECET CIEeIIHAIbHO
YIOJTHOMOYEHHOE JIMI0, Ha3HaYaeMoe IPUKa30oM (pacropsbkeHrneM) paboToaaress.

3a HapylIeHUe YCTaHOBIEHHOTO HacTos MU [IpaBunamu nopsiika BeieHUs, yueTa, XpaHeHus
Y BbIJIa4M TPYJOBBIX KHUKEK JOJDKHOCTHBIE JIMIA HECYT OTBETCTBEHHOCTD, YCTAHOBIICHHYIO
3aKkoHoAaTeIbCTBOM Poccuiickoi denepannu.

VIII. U3roroBJjieHue 0JIAHKOB TPYA0BOI KHHKKH U o0ecriedeHue MU padoroaareJiei

46. NsroToBieHne O0JaHKOB TPYIOBOM KHI)KKH U BKJIAJIbIIIA B HEE U 00ECTIEYeHUE UMH
pa0oTozaresell Ha IUIATHON OCHOBE OCYILECTBIIAIOTCS B MOPSIAKe, yTBEpXkKAaeMoM MUHHUCTEPCTBOM
¢unancos Poccuiickoit ®enepannu.

ByaHKH TpyIOBOM KHMKKU U BKJIAJIbIIIA B HEE UMEIOT COOTBETCTBYIOLIYIO CTEIIEHD 3alUTHI.

47. Ilpu BeiAaue paOOTHHUKY TPYAOBON KHUKKH WX BKIIAJbINIA B HEE paOOTOIATENh B3UMACT C
HEro Ijiaty, pa3mMep KOTOpOH onpenessieTcs pa3MepoM pacxo/10B Ha UX IPUOOpeTeHue, 3a
UCKJTFOUYEHHEM CITy4aeB, MPeTyCMOTPEHHBIX MyHKTamMu 34 u 48 nacrosimux [IpaBu.

48. B ciy4ae HEIIpaBWIBHOTO IIEPBUYHOTO 3aII0JHEHMSI TPYJOBOM KHMYKKH WIIM BKJIAJIbIIIA B
Hee, a TAK)Ke B CIydae UX MOPYH HE 10 BHHE paOOTHHKA CTOMMOCTD UCIIOPYEHHOTO OJIaHKa
OIJIaYMBaeTCs pabOTOJATEIEM.
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IMocranoBiienne Muntpyaa P® or 10 oxkrsiops 2003 r. N 69
"O0 yrBep:xkaennu UHCTPYKIMM 1O 32a110JITHEHHMIO TPYAOBBIX KHHKEK"

B cootBetrcTBHM ¢ mocTtanoBaenueM [IpaButenscTBa Poccuiickoit @enepauun ot 16 anpesns
2003 r. N 225 "O tpynoBbix kHuxkkax" (Cobpanue 3akoHoaTenberBa Poceniickoit @enepanun, 2003,
N 16, c¢1.1539) MuHHCTEpCTBO TpY/Ja U COMAIbLHOTO pa3BuTHs Poccuiickoit denepanun
IIOCTAHOBJISIET:

1. YTBepauTh:

HNHCcTpyKIuio 10 3aM0JHEHUIO TPYIOBBIX KHUKEK COTJIACHO NpuJio:keHuro N 1;

dbopMy MPUXOTHO-PACXOTHOM KHUTHU MO y4eTy OJIaHKOB TPYJOBOM KHIKKH U BKIIAJIbIIA B HEE
COTJIaCHO MPUJI0KeHHI0 N 2;

dbopMy KHUTH yuyeTa IBUKEHUS TPYAOBBIX KHIKEK U BKJIQJIBIIICH B HUX COTJIACHO
npujoxenuo N 3.

2. [Ipu3HaTh He AelCTBYIOIMMU Ha TeppuTopun Poccuiickoit @enepanuu:

nocranoBJjenne ['ockomrpyna ot 20 utons 1974 r. N 162 "O0 yrepxaenuun UHcTpykunu o
MOPSAZIKE BEJICHUS TPYIOBBIX KHUKEK Ha MPEANPUATHUAX, B YUPESIKICHUAX U OpraHU3ausax';

nocranoBJjenue ['ockomrpyna CCCP ot 2 aBrycra 1985 r. N 252 "O BHeceHUH U3MEHEHUHN U
NonoNMHEeHUH B MTHCTPYKIUIO O MOPSIIKE BEICHUS TPYAOBBIX KHIDKEK Ha MPEINPHUITHSIX, B YUPEHKACHHUSIX
Y OpraHM3alMsIX, YTBEPKIEHHYIO NocTaHoBieHueM ['ockomtpyna ot 20 utons 1974 r. N 162";

nocranoBjenue ['ockomrpyna CCCP ot 31 mapta 1987 r. N 201 "O BHeceHUH TOMOJHEHUN B
NHcTpyKiuio o mopsiike BECHUS TPYAOBBIX KHIUKEK HA TIPEANPUATUSIX, B YUPEKICHUSIX,
opranu3anusx";

nyHKT 2 nocta”osnenus ['ockomtpyna CCCP ot 15 aBrycra 1990 r. N 332 "O npusHanuu
yTPaTUBIIMMHU CUJTY U BHECCHHH U3MEHEHMI B MOCTaHOBJICHUs ['0ocKOMTpy/a 1Mo Bompocam
COBMECTHUTEIILCTBA";

nocranoBJjienne ["'ockomrpyna CCCP ot 19 oktsa6ps 1990 r. N 412 "O BHeceHHH U3MEHEHHI B
NHcTpyKIuio 0 mopsiike BEACHUS TPYJAOBBIX KHIDKEK Ha MPEANPHUATUIX, B YUPEKICHUIX U
OpraHM3alusX, yTBepkKJIeHHYI0 moctaHoBneHueM ['ockomtpynaa ot 20 utonst 1974 r. N 162 (B
penakuuu nocranoBieHust ['ockomtpyna CCCP ot 2 aBrycra 1985 r. N 252)".

Munuctp A ILIIounHok
TpyJa U COLMAIIBHOTO pPa3BUTHUSA

Poccniickoit ®enepanuun

3apeructpupoBano B Muntocte PO 11 nosi6ps 2003 r.
Peructparmonnsiit N 5219
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IIpuaoxenne N 1
K noctaHoBjeHuo Muntpyna P®
ot 10 oxTa0ps 2003 r. N 69

HucTpykuus
10 3aMOJTHEHUIO TPYA0BbIX KHUKEK

Hacrosias MacTpyKIns B cooTBETCTBUU ¢ MyHKTOM 13 IlpaBun BeneHus u XxpaHeHUs
TPYIOBBIX KHUKEK, U3TOTOBIICHUS OJJAHKOB TPYI0BOM KHIKKH U oOecriedeHust UMu padoTojaTeneit
(nanee - IIpaBuina BegeHUs TPYJOBBIX KHMKEK), YTBEPKACHHBIX OCTaHOBJIeHueM [IpaBurenbcTBa
Poccuiickoit ®eneparuu ot 16 anpens 2003 r. N 225 "O TpynoBbIX KHUKKaX", yCTaHABJIMBAET
MOPSI0K 3aIIOJTHEHHUS TPYJOBBIX KHUKEK, BKIIQIBIIIECH B HUX, AYOJMKATOB TPYIOBBIX KHIKEK (Jasee -
TPYJOBbIE KHUXKKH).

1. O01mme moJ10KeHus

1.1. 3anucu naT BO Bcex pasjienax TPYAOBBIX KHIDKEK MTPOU3BOIATCS apaOCKUMU IuppamMu
(4ucio u Mecsl - ABY3HAUHBIMM, I'OJ] - YETbIpeX3HauHbIMU ). Hanpumep, ecnu pabOTHUK IPUHAT Ha
paboty 5 centa6ps 2003 r. B Tpy10BOIi KHIDKKE Jenaercs 3anuck: "05.09.2003".

3anucu Mpou3BOJATCS aKKypaTHO, IEPHEBOM UJIU IeJIEBON PYUKOH, PYUKOM-pOIITIEPOM (B TOM
YHClie IIapUKOBOI ), CBETOBOJOCTOMKUMU YePHHUIIAMU (T1aCTOM, TejieM) YepPHOTro, CHHETO WU
¢duoneToBoro nBera U 6e3 Kakux-mmdo cokpamieHuii. Hampumep, He qormmyckaeTcs mucarth "mp." BMeCTo
"mpukaz", "pacn." BMecto "pacnopsikenue", "nep." BMecTo "nepeBenieH" U T.1I.

1.2. B paznenax "CBenenusi o padore' u "CBeaeHusi 0 HarpaxaeHuu'" Tpya0BOH KHIKKU
3a4EepKUBAaHUE PAHEE BHECEHHBIX HETOYHBIX, HEMPABUIIBHBIX WJIA UHBIX IPU3HAHHBIX
HEJICVICTBUTEIIbHBIMU 3aIMCEN HE JIOMYCKAECTCS.

Hanpumep, npu He0OX0AMMOCTH U3MEHEHHSI KOHKPETHOM 3amucu o nmpueme Ha paboTy B
pasnese "Csenenus o paboTe" mociie COOTBETCTBYIOIIEH MTOCIIeIHEN B TAHHOM Pa3ielie 3aucu
YKa3bIBaeTCsl MOCIIEYIOLINN ITOPSIKOBBII HOMED, AaTa BHECEHUS 3allUCcH, B rpade 3 nenaercs 3aIuch:
"3anuch 3a HOMEPOM TaKUM-TO HezaelcTBuTenbHa". [locie 3Toro npou3BoAUTCS MPaBUIIbHAS 3AINCH!
"ITpunsAT no Takoi-To npodeccuu (HokHOCTH)" 1 B rpade 4 moBTOpsieTcs AaTa U HOMEp MpHKa3a
(pacniopsiKeHMsI) UM MHOTO pelIeHus paboToaTeNsl, 3alUCh U3 KOTOPOTO HEMPaBUILHO BHECEHA B
TPYAOBYIO KHMXKKY, JTMOO yKa3bIBaeTCs JaTa U HOMEp NpuKa3a (pacropspKeHHs ) WM MHOTO pelIeHus
paboTonaTesns, Ha OCHOBaHHHM KOTOPOT0 BHOCUTCS ITPaBHJIbHAS 3aIUCh.

B TakoM ke nmopsiike mpu3HaeTCcsl HeJeMCTBUTENLHON 3aiCh 00 YBOJIBHEHUH, IEPEBOJIE HA
JPYTYIO OCTOSTHHYIO paboTy B cily4yae NPU3HAHUS HE3aKOHHOCTH YBOJIBbHEHUS WM NEPEBOJa CaMUM
paboTosaresieM, KOHTPOJIbHO-HAA30PHBIM OPraHOM, OPIaHOM 10 PACCMOTPEHHIO TPYAOBBIX CIIOPOB MU
CYJIOM U BOCCTAHOBJICHMsI Ha MIpeKHEN paboTe Wi W3MEHEHUs (POPMYIUPOBKU IPUUUHBI YBOJIbHEHUSI.
Hanpuwmep: "3anucek 3a HOMEpOM TaKUM-TO HEJICHCTBUTENIbHA, BOCCTAHOBIIEH Ha IpexXHel padote".
[Ipu usmenennu popmMynMpoOBKY IPUUMHBI YBOJIBHEHUS JI€TAeTCS 3alKCh: "3anuch 3a HOMEPOM TaKUM-
TO HEACUCTBUTENIbHA, YBOJIEH (yKa3bIBaeTcsi HOBas popmynupoBka)". B rpade 4 nenaercs cepiika Ha
npuKa3 (pacrnopsKeHUe) Wik UHOE pelieHne paboToaTesns 0 BOCCTAaHOBIEHUH Ha paboTe Uiu
M3MEHEHUU (POPMYITMPOBKH MPHUUUHBI YBOJIBHEHHUS.

[Tpu HanMuKK B TPYAOBOI KHUKKE 3aITUCH 00 YBOJIbHEHUH WM NEPEBOIE HA APYTYIO
MOCTOSIHHYIO paboTy, BIIOCIIEACTBUYU MPU3HAHHOMN HEJeWCTBUTENBLHOM, 10 MUCEMEHHOMY 3asIBJICHUIO
paboTHUKA BbIIaeTCs 1yOJIMKAT TPYAOBON KHUKKU O€3 BHECEHHSI B HETO 3allUCH, TPU3HAHHON
HeseHcTBUTENbHOM. [Ip1 3TOM B IpaBOM BEepXHEM YIIIy MEPBOM CTpaHMIIbI JyOJIMKaTa TPYA0BOil
KHIDKKY Jienmaercs Haanuch: "Jlyonukar". Ha mepBoii cTpanuiie (TUTYJILHOM JIUCTE) TIPEKHEN TPYA0BOM
KHIKKY nuniercs: "B3aMmeH BeljaH qyOonuKkat" ¢ yKa3aHHEeM ero Cepuu U HoMmepa.
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2. 3ano/1HeHMe cBeeHMI 0 padOTHHKe

2.1. Ilpenycmotpennsie [IpaBuiaaMu BeeHUS TPYIOBBIX KHIDKEK CBEACHUS O paOOTHHKE,
yKa3bIBaeMbIC Ha NIEPBOW CTPAHUIIC (TUTYIILHOM JIUCTE) TPYAOBBIX KHHIKEK, 3aIIOTHSIOTCS CIICAYIOIUM
obOpazoM:

(aMuIIns, UMSI M OTYECTBO YKa3bIBAIOTCS MOJIHOCTBIO, 0€3 COKpAILCHHS I 3aMCHBI UMCHU U
OTYECTBA MHUIIAJIAMH, JIaTa POXKICHHS 3aIMChIBACTCS MOJTHOCTBIO (YHCII0, MECSAI, T'O) Ha OCHOBAaHUH
[acropTa WM UHOTO JIOKYMEHTA, YAOCTOBEPSIOIIETO JTMYHOCTD (HapuMep, BOGHHOTO OHIIeTa,
3arpaHUYHOTrO MACIOPTa, BOAUTEIBCKHUX MIPAB U Ip.);

3anuck 00 06pa3zoBaHNU (OCHOBHOM OOIIIEM, CpelHEM 00IIeM, HaualbHOM NMPO(EeCCHOHAIBHOM,
cpenHeM npo(ecCHOHATBHOM, BBICIIEM TPOPECCHOHATBHOM U TIOCIEBY30BCKOM MTPOGECCHOHATIEHOM)
OCYUIECTBIISICTCS TOJILKO HA OCHOBAHMY HAJIJIC)KAILE 3aBEPEHHBIX JOKYMEHTOB (aTTecraTa,
yIOCTOBEPEHHUS, IUTUIOMA H T.I1.);

3aIUCh O HE3aKOHYEHHOM 00pa30BaHUU COOTBETCTBYIOILETO YPOBHS MOXKET OBITh IPOM3BEICHA
Ha OCHOBAaHUH IPEACTABICHHBIX HA/JIC)KAIEe 3aBEPEHHBIX JOKYMEHTOB (CTYICHUYECKOTO OHIIeTa,
3a4eTHON KHMKKH, CIIPAaBKH 00pa30BaTEIIbHOIO YUPESHKACHHS U T.11.);

npodeccus U/uiM CennanTbHOCTh YKa3bIBAIOTCS HA OCHOBAaHNH JIOKYMEHTOB 00 00pa3oBaHuH,
KBaTM()UKAIIMY WK HATMYUH CHICIUAbHBIX 3HAHUH (IIPU MOCTYIUICHHH Ha PaboTy, TPEOYIOIIYIO
CIIeIMaIbHBIX 3HAHUH WM CIICIIMATBbHON ITOATOTOBKHM) WM APYTUX Ha/sexane opopMIeHHBIX
JTOKYMEHTOB.

2.2. Ilocne yka3aHuUs 1aThI 3aII0JHEHUS TPYIOBOM KHIKKY PaOOTHHK CBOECH IMOIIKCHIO HA
NEPBOY CTPAHUIIC (TUTYJILHOM JIUCTE) TPYOBOM KHMU)KKU 3aBEPSCT PABHILHOCTh BHECEHHBIX
CBEJICHUU.

[TepByto cTpaHUILy (THUTYJIBHBIN JHCT) TPYJIOBOW KHUKKH HMOMUCHIBACT TAKIKE JHIIO,
OTBETCTBEHHOE 32 BBIIa4y TPYIOBBIX KHIDKEK, [TOCIIE YETr0 CTABUTCS MeUaTh OpraHu3anuy (1eyathb
KaJIpOBOii CITy>KObI), B KOTOPOIi BIICPBBIC 3aMOHSIIACH TPY0Basi KHHKKA.

2.3. VI3MeHeHus 3anKCei B TPYJIOBBIX KHIKKAX O (paMUIIUK, IMEHH, OTYECTBE U JaT€ POKIACHUS
MPOM3BOIATCS HA OCHOBAHUU MACTIOPTA, CBHICTEIBCTBA O POXKICHUH, 0 Opake, 0 pacTOpKEHUH Opaka,
00 n3MeHeHnn (haMIIIK, IMEHH, OTYECTBA M JPYTHX JOKYMEHTOB M CO CCBUIKOM Ha X HOMEp H JaTy.

Yka3zaHHbIC U3MECHEHHSI BHOCSITCS HA TICPBOM CTpaHHIIE (TUTYJIBHOM JIMCTE) TPYIOBOI KHUKKH.
OnHOM uepTO# 3auepKUBACTCS MPEXKHAS (haMIIIHS I UMSI, OTYECTBO, 1aTa POXKACHHUS U
3aMMChIBAIOTCS HOBBIC JaHHbIe. CChIIKM HAa COOTBETCTBYIONIME JOKYMEHTHI JICTIAI0TCS Ha BHYTPCHHEH
CTOpPOHE 00JIOKKH TPYAOBOH KHM)KKH M 3aBEPSIOTCS MOIIMHICHI0 paboToNaTeNsI WIIN CHENUATBHO
YIIOJTHOMOYECHHOT'O MM JIMIA U TTeYaThI0 OPraHU3aIMHU (MK TeYaThI0 KapOBO CITyKObI).

2.4. VI3ameHeHue (IONOTHEHNE) Ha TIEPBOH CTpaHUIIE (THTYIBHOM JIUCTE) TPYIOBON KHIKKH
3amucei O MOJMyYeHHBIX HOBBIX 00pa30BaHMH, MPOPECCHH, CIICIIHATBHOCTH OCYIIECTBISIIOTCS TyTeM
JOTIOTHEHHST UMEIOIINXCS 3aITHCei (€CIM OHU YK€ MMEIOTCS) MITH 3all0JHEHHSI COOTBETCTBYIOLIMX
CTPOK 0€3 3a4epKHBaHUS pPaHee BHECCHHBIX 3aIHCeHl.

3. 3ano1HeHune cBeeHMI 0 padoTe

3.1. B rpade 3 paznena "Csenenus o pabote" Tpy10BOM KHIKKH B BUJIE 3ar0JIOBKA
yKa3bIBaeTCsl OJTHOE HAMMEHOBAHNE OPTaHU3AlNH, a TAK)XKE COKPAILIEHHOE HAaUMEHOBAaHHE
opranuzanuu (IIpu ero HaJIU4Yum).

ITon aTiM 3arosoBKOM B rpage 1 craBUTCs NOPSIKOBBIM HOMEP BHOCUMOM 3aIlkcH, B rpade 2
yKa3bIBaeTCs JlaTa IpreMa Ha palory.
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B rpade 3 nenaercs 3anuch 0 IPUHATUN WIM Ha3HAYEHUU B CTPYKTYPHOE NOJpa3AciicHUuE
OpraHM3alliy ¢ yKa3aHUEM ero KOHKPETHOTO HAaMMEHOBaHUs (€cliu YCIOBHE O paboTe B KOHKPETHOM
CTPYKTYPHOM I10/Ipa3/I€JI€HUH BKJIIOUEHO B TPYJOBOM JOIOBOP B KaU€CTBE CYLIECTBEHHOIO),
HAaUMEHOBAHMSI TOJDKHOCTH (paboThl), CIIEMAbHOCTH, TPO(HECCHH ¢ yKa3aHueM KBan(puKaluu, a B
rpady 4 3aHoCsTCs 1JaTa M1 HOMEP MPpUKa3a (paclopsyKEeHUs) UM MHOTO pelleHus: paboroaares,
COTJIACHO KOTOPOMY PaOOTHUK MPUHST HA paboTy. 3aMCH O HAUMEHOBAHUU JOJKHOCTH (paboThl),
CIEUUANTBHOCTH, MPO(eccHu ¢ yka3aHueM KBAIM(UKALUU POU3BOIATCS, KaK MPABUIIO, B
COOTBETCTBHUH CO IITATHBIM pacliCcaHueM OpraHu3aiuu. B ciaydae eciam B COOTBETCTBHHU C
(benepanbHBIMU 3aKOHAMU C BBIIOJIHEHUEM PadOT MO OIPEIeIEHHBIM JI0JDKHOCTSIM, CHIEIIMATIBHOCTSIM
wiK npodeccusM CBI3aHO MPeI0CTaBIIEHUE JIbIOT 00 HATMYMe OrpaHUYeHU, TO HAUMEHOBaHUS
3THUX JOJDKHOCTEH, CIeUaATbHOCTEH M podeccuil M KBATM(UKAITMOHHBIE TPEOOBaHUS K HUM
JIOJKHBI COOTBETCTBOBATH HAMMEHOBAHUSM U TPEOOBAHUAM, IPEAYCMOTPEHHBIM COOTBETCTBYIOIIMMHU
KBaJTM(PUKAITMOHHBIMH CIIPABOYHUKAMHU.

V3MeHeHus 1 AONOJHEHUS, BHECEHHBIE B YCTAHOBJICHHOM IMOPSJIKE B KBAIU(PHUKAIIIOHHBIE
CIPAaBOYHHKH, IITATHOE PACHIMCAHUE OPTraHU3aIUH, TOBOJATCS 10 CBEIeHUS] paOOTHHUKOB, TIOCIIE Yero B
WX TPYJIOBBIE KHWKKHA HA OCHOBaHHUH MPHUKa3a (PacmopsHKeHUs ) WIM HHOTO pelleHus paboToaaTens
BHOCSITCSI COOTBETCTBYIOLIIME U3MEHEHUS U JIOTIOJHEHHUS.

Ecnu paboTHHKY B iepuo paboThI IPUCBAUBACTCSI HOBBIHM pa3psij (Kiacc, KaTeropus u T.I1.), TO
00 3TOM B yCTAaHOBJICHHOM IOPSIJIKE TIPOU3BOIUTCS COOTBETCTBYIOIIAS 3ITUCH.

YcTranoBneHne pabOTHUKY BTOPOM U MOCeNYIONIeH npodeccuu, CeuaabHOCTH WM HHOM
KBaJTM(UKAIIMA OTMEYACTCS B TPYAOBOM KHMKKE C YKa3aHUEM Pa3psiioB, KIIACCOB MIIM UHBIX KaTEropui
3TUX mpodeccuit, cniennanbHOCTEN WK ypoBHEH kBanudukamuu. Hampumep, crnecapro-peMOHTHHKY
ObLTa yCTaHOBJICHA BTOpPast mpodeccus "IIeKTPOora3ocBapiuk” ¢ MpucBoeHUEM 3 paspsaa. B atom
cilydae B TpyAoBo# KHUXKe B rpade 1 paznena "Csenenus o pabote" cTaBUTCS MOPSIAKOBBIN HOMEP
3ammcH, B rpade 2 yKa3pIBaeTCs J1aTa yCTaHOBJICHHUS BTOPOH mpodeccu, B rpade 3 genaeTcs 3anuch:
"YcTanosneHa BTopas npodeccus "DaekTporazocBapuiuk” ¢ nprucBoeHueM 3 paspsaa”, B rpadge 4
YKa3bIBa€TCsl COOTBETCTBYIOIEE YJOCTOBEPEHUE, €T0 HOMED U JaTa.

[To >xenanuro pabOTHUKA 3aMKCh B TPYAOBYIO KHUKKY CBeJIeHUH 0 paboTe 1o
COBMECTUTEIBCTBY IIPOU3BOJUTCS 110 MECTY OCHOBHOM pabOThl HA OCHOBAaHUH JIOKYMEHTA,
MOJITBEPKIAIOLIETO PabOTy M0 COBMECTUTENLCTBY. B rpade 1 paznena "Ceenenus o padore" TpyaoBoii
KHMKKH CTaBUTCS TIOPSAAKOBBIA HOMEp 3alucH, B rpadee 2 ykaszpIBaeTCs JlaTa IpreMa Ha padboTy B
KaueCTBE COBMECTUTEIS, B rpade 3 nenaercs 3anuch O NPUHATUN WIN HA3HAYEHUH B KaUECTBE
COBMECTHUTENS B CTPYKTYPHOE MOIpa3/ielieHue OPraHnu3alliy ¢ YKa3aHUEM €r0 KOHKPETHOTO
HaMEHOBaHMs (€cIH yclIOBHE O paboTe B KOHKPETHOM CTPYKTYPHOM MOJpPa3/IeIeHUH BKIIOUEHO B
TPYJOBOH JOTOBOP B KQUECTBE CYILLIECTBEHHOT0), HAMMEHOBAHUS JOJKHOCTH, CIIEUAIbHOCTH,
npodeccun ¢ ykazaHueM KBanudukaiyy, B rpage 4 ykazbiBaeTcs HaMMEHOBAaHUE IOKyMEHTa, Ha
OCHOBaHUU KOTOPOI'0 BHECEHA 3aIMCh, CO CCHUIKOM Ha €ro Jaty U Homep. B Takom ke nmopsake
IIPOU3BOIUTCS 3aMUCh 00 YBOJIBHEHUH C ITON pabOTHI.

3.2. Ecnu 3a Bpemst paboThl pabOTHUKA HAMMEHOBAHWE OpTraHU3aIlMi U3MEHSETCsI, TO 00 3TOM
OTIIeNbHOMN CTPOKOi B rpade 3 paznena "Csenenus o padote" TpyJOBONH KHMKKH JIENAETCS 3aIUCh:
"Opranu3zanys Takas-To ¢ TaKOro-TO 4YKcia IepeuMEeHOBaHa B TaKyto-To", a B rpade 4 npocrasisercs
OCHOBaHHUE NMEePEeUMEHOBAHHUS - IPHKa3 (paclopsHKeHNE) UM UHOE pelieHne paboToaaTess, ero 1ata u
HOMEp.

3.3. B TpyioBbIe KHI)KKH JIMII, OTOBIBIIMX HAaKa3aHUE B BUJE UCIPABUTEIBHBIX paboT, 3aIIUCh O
HEBKJIFOUEHUHU BPEMEHHU pabOoThI B EpHO/l OTOBITHS HaKa3aHUs B HETIPEPHIBHBIN TPYAOBOM CTaX
BHOCHTCSI clieaytoium oopasom. B pazaene "Cenenus o padore" TpyJqoBol KHIKKU B rpade 1
CTaBUTCSA MOPSAKOBBII HOMEp 3aIKCH, B rpage 2 - 1aTta BHECEHHMs 3alncH, B rpadee 3 nenaercs 3armuch:
"Bpemst pabOThI ¢ TAKOW-TO AAThI (UMCII0, MECSIIL, TOM) IO TaKyIO-TO AATy (YMCI0, MECSAL, TO/T) HEe
3aCYMTHIBAETCS B HEMIPEPBIBHBINA TPyA0BOi cTax". B rpade 4 yka3zpiBaeTcsi OCHOBaHUE JJIsl BHECEHUS

29


garantf1://12030601.1004/
garantf1://12030601.1004/
garantf1://12030601.1004/
garantf1://12030601.1004/
garantf1://12030601.1004/
garantf1://12030601.1004/
garantf1://12030601.1004/
garantf1://12030601.1004/
garantf1://12030601.1004/
garantf1://12030601.1004/
garantf1://12030601.1004/
garantf1://12030601.1004/
garantf1://12030601.1004/
garantf1://12030601.1004/
garantf1://12030601.1004/
garantf1://12030601.1004/

3aliCH B TPYAOBYIO KHIDKKY - TIPHUKa3 (pacropsoKeHUeE) UM HHOE pelieHne paboTtoaaTens (M3JaHHbBIN B
COOTBETCTBHUH C IIPUTOBOPOM (OTIpeiesIieHuEM) Cy1a), ero faTa U HoMep.

3.4. Ilpu BoCCTaHOBIIEHUHU B YCTAHOBJICHHOM IOPSAKE HEMIPEPHIBHOI'O TPYIOBOTO CTa)ka B
TPYIOBYIO KHHKKY paOOTHHKA I10 TIOCTIeTHEMY MeCTy paboThl B rpady 3 pasaena "CeaeHus o
pabote" BHOCHTCS 3anuch: "HenpepbIBHBIN TPYIOBOM CTaX BOCCTAHOBIIEH C TAKOTO-TO YMCIIA, MECSIIA,
roga", B rpage 4 nenaercs CChlIKa Ha COOTBETCTBYIOIEE HAMMEHOBAaHUE JOKYMEHTA, HA OCHOBAaHUU
KOTOpPOT'0 BHECEHA 3aIIUCh CO CCHUIKOM Ha €ro JaTy U HOMED.

4. 3anoJiHeHUe CBeIeHNH 0 HATPAKIEHUU

[Topsiiok BHECEHUsI CBEJICHUM O HAarpa)<JAeHUu cienyrouuii: B rpade 3 pazzaena "Cpenenus o
HarpaxJaeHuu" Tpy10BOH KHUKKH B BUJIE 3ar0JIOBKa yKa3bIBAETCS IMOJIHOE HAUMEHOBaHHE
OpraHU3aI|H, a TAK)KE COKPALICHHOE HAUMEHOBAHKUE OpraHu3aliy (Y ero HAIWYKH); HIDKE B rpade
1 craBuTCS MOPAIKOBBINA HOMEP 3alIUCH (HyMepalysi, HapacTarollas B TeYeHUE BCEro Nepruoa
TPYAOBOM JEATEIHHOCTH PA0OTHHUKA); B rpade 2 yKa3pIBaeTCs JaTa HarpakiaeHus; B rpade 3
3aIlMCBIBACTCS, KEM Harpax/ieH paboTHHK, 3a KaK1e JOCTHXKEHMsS U KaKOoi Harpaoii; B rpage 4
YKa3bIBa€TCsl HAMMEHOBAaHUE JOKYMEHTa, HA OCHOBAaHUHU KOTOPOI'0 BHECEHA 3aIMCh, CO CCHUIKOW Ha €ro
JaTy U HOMED.

5. 3anoJiHeHue cBegeHnii 00 YBOJIbHEHUH (PeKpallIeHUN TPY0BOI0 10r0BOPAa)

5.1. 3anuce 00 yBOJIbHEHUH (IIPEKPAILIEHUH TPYAOBOrO JOTOBOPA) B TPYAOBOM KHHUKKE
pabOTHHKA IPOU3BOIUTCA B CIIEAYIOIIEM HOpsiiKe: B rpade 1 cTaBUTCS OPSIIKOBBI HOMEP 3aIHCH; B
rpade 2 yka3bIBaeTcs AaTa yBOJIbHEHUs (IIpEeKpalleHus TPYA0BOro JOroBopa); B rpage 3 nenaercs
3aMuch O MPUYMHE YBOJIbHEHUS (IIPEKpallieHus TPyI0BOro JI0roBopa); B rpage 4 ykasbiBaeTcs
HalMEHOBAaHME JTOKYMEHTA, HA OCHOBaHUHM KOTOPOI'O BHECEHA 3aMMCh - IPUKa3 (paclopsyKeHHUe) WIN
MHOE pellleHrne paboToaarens, ero fata 1 Homep.

Jaroii yBonbpHEHUs (MPEeKpaleHns TPYI0BOT0O 10r0BOpa) CUNTAETCs OCIETHUM IeHb padoThI,
€CJIM UHOE HE YCTAHOBJICHO (peiepaIbHbIM 3aKOHOM, TPYAOBBIM JI0OTOBOPOM HJIH COTJIAIIEHUEM MEXKTY
paboTtoznaresneM 1 pabOTHUKOM.

Hampumep, npu npekpaliiieHuu Tpya0BOro J0roBopa ¢ pabOTHUKOM B CBSI3U C COKpaIlleHuEM
mrata paboTHUKOB 10 okTs16ps 2003 r. onpeseseHo MOoCcIeAHUM AHEM ero padoTel. B TpynoBoit
KHIKKE pabOTHHKA JTOJDKHA OBITH MPOU3BEICHA ClieAyrolIas 3anuch: B rpage 1 paznena "Cenenus o
paboTte" cTaBUTCs MOPSIKOBBII HOMEp 3aIicy, B rpade 2 ykaspiBaetcs qara yposusHeHus (10.10.2003),
B rpade 3 nenaercs 3anuch: "YBOJIEH MO COKPAIIEHUIO IITaTa paOOTHUKOB OPraHU3alliuU, MYHKT 2
cratbu 81 Tpynosoro koaekca Poccuiickont denepannn”, B rpade 4 ykaszpBacTcs JaTa U HOMED
npuKasa (pacrnopsKeHHs) UM MHOTO peleHus padoToaarens 00 yBOJIbHEHUH.

5.2. Ilpu npekpalieHny TpyA0BOTO 10r0OBOPA [0 OCHOBAHMSIM, ITPENYCMOTPEHHBIM cTaThel 77
Tpynosoro koaekca Poccuiickoit deneparuu (3a UCKIIIOUEHUEM CITYY9aeB PACTOPKEHHS TPYAOBOTO
JI0TOBOpA 110 MHULIMATHUBE pabOTOAATENs U IO 0OCTOATENIBCTBAM, HE 3aBUCSIIUM OT BOJIM CTOPOH
(mynkTsI 4 1 10 3T0¥ cTaThH), B TPYIOBYIO KHIDKKY BHOCHUTCS 3aIHCh 00 YBOJILHEHUH (TIPEKPAIICHHH
TPYZOBOIO JJOTOBOPA) CO CCHUIKOW HA COOTBETCTBYIOIINI ITYHKT YKA3aHHOM CTaThH.

Hampumep: "YBoseH 1o cornameHnro cTopoH, NyHKT 1 crateu 77 TpynoBoro kogekca
Poccuiickoit @eneparun win ""YBoleH 10 COOCTBEHHOMY KeNaHUI0,MyHKT 3 cTtatbu 77 TpynoBoro
konekca Poccuiickoit @epeparun’.

5.3. Ilpu pacTop>keHHH TPYAOBOrO AOrOBOpa [0 MHULMATHBE PaboToIaTeNs B TPYIOBYIO
KHMKKY BHOCUTCS 3aIKiCh 00 YBOJIbHEHHUH (ITPEKpaIlleHu TPYI0BOrO IOTOBOPa) CO CCHUIKOM Ha
COOTBETCTBYIOLIHH MyHKT cTaThbu 81 Tpynosoro konekca Poccuiickoit @enepannu 1mb0 MHbIE
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OCHOBAHUS PACTOPKEHHS TPYIOBOTO IOTOBOPA IO MHUITUATHBE pab0TOAATENs, IPEAYCMOTPCHHBIE
3aKOHO/IaTEJIbCTBOM.

Hamnpumep: "YBoseH B ¢Bsi3u ¢ JUKBUAaLKeN opranu3auuy, myHKT 1 cratbeu 81 Tpynosoro
konekca Poccuiickoit deneparun” wim "YBoJIEH B CBSI3M C MPEKPALICHUEM JO0MYyCKa K
rocynapcTBeHHoH TaitHe, myHKT 12 cratbu 81 Tpynosoro koaekca Poccuiickoit @enepauun”.

5.4. IIpu npekpaiieHuy TpyA0BOT0 I0r0BOpa MO 00CTOSATENBCTBAM, HE 3aBUCSIINM OT BOJIU
CTOPOH, B TPYIOBYIO KHHKKY BHOCHUTCS 3alTUCh 00 OCHOBAHUSX MPEKPAIICHUS TPYIOBOTO IOTOBOPA CO
CCBUIKOM Ha COOTBETCTBYIOIIMI MYHKT cTaTbU 83 TpynoBoro kojaekca Poccuiickoit denepanuu.

Hanpumep: "YBoseH B cBs3H ¢ Hen30paHUeM Ha JOJDKHOCTh, MYHKT 3 ctaTbu 83 Tpynosoro
konekca Poccuiickoit @epeparuu” wim "TpynoBoi 10roBop npekpamieH B CBsI3H CO CMEPTHIO
pabotHuka, myHKT 6 craTbu 83 TpynoBoro konekca Poccuiickoit @enepanun".

5.5. Ilpu npekpaieHun TpyA0BOro 10roBopa o JONOJHUTEIbHBIM OCHOBAHUSM,
npenycMoTpeHHbIM TpynoBbIM Koaekcom Poccuiickoii Denepariiy Wi HHBIMU (QeIepaTbHBIMU
3aKOHAMU, B TPYIOBYIO KHHKKY BHOCSATCS 3allMCH 00 YBOJIbHEHHH (ITPEKPALICHUH TPYI0BOIO
JIOTOBOPA) CO CCHUJIKOM Ha COOTBETCTBYIONIYIO CTaThio TPyaoBoro koaexca Poccuiickoit deneparnuu
WM UHOTO (eiepanibHOro 3aKOHa.

Hamnpumep: "YBoJieH B CBsI3U € TOBTOPHBIM B T€UEHHUE TOJ1a TPYOBIM HApYIIIEHUEM yCTaBa
oOpa3zoBarensHOro yupexaeHnus, myHKT 1 crarbu 336 TpynoBoro koaekca Poccuiickoit @enepanun”
uu "YBOJIEH B CBSI3U C JOCTHXKEHUEM TPEEIbHOTO BO3PACTa, YCTAHOBJICHHOTO JIJIsl 3aMEIICHUS
roCy/1IapCTBEHHOMN JOJKHOCTH FOCYAapCTBEHHOMN Ci1ykObl, MyHKT 2 (1) ctaTbu 25 OenepanbHOro
3akoHa oT 31.07.1995 r. N 119-®3 "O06 ocHOBax rocynapcTBeHHOM ciry:k0bl Poccuiickoit denepanun’.

5.6. IIpu pacTop:keHUH TPYAOBOTO JOrOBOpA [0 HHUIIMATHBE PAOOTHHUKA MO IPUYUHAM, C
KOTOPBIMU 3aKOHO/IATEITLCTBO CBA3BIBACT MPEIOCTABICHUE ONPEICICHHBIX JIbTOT U MPEUMYIIIECTB,
3anuch 00 YBOJbHEHUH (IIPEKPAIllEHUU TPYIOBOTO I0TOBOPA) BHOCUTCS B TPYAOBYIO KHIXKKY C
yKazaHueM 3Tux npuuuH. Hanpumep: "YBosieHa mo coOCTBEHHOMY KEJIaHUIO B CBSI3U C MIEPEBOAOM
My’Ka Ha paboTy B IPYTyI0 MECTHOCTh, MyHKT 3 cTtaTbu 77 TpynoBoro koaekca Poccuiickoit
Oenepanuu” wim "YBoJIeHA 10 COOCTBEHHOMY JKEJIAHHUIO B CBSI3U C HEOOXOIMMOCTHIO OCYIIIECTBICHUS
yxoj1a 3a peOeHkoM B Bo3pacte 10 14 net, nyHKT 3 cratbu 77 TpynoBoro konekca Poccuiickoit
Odenepanun".

6. OcoOeHHOCTH 3aM0JTHEHHSI CBeleHUI 00 YBOJIbLHEHUH (MIPEKPALCHUH TPYAOBOI0 J0T0BOPA) U
npuemMe (Ha3HAYEeHHH) HA padoTy B CBSAI3M C MlePeBO0OM PA0OTHHKA HA APYTyI0 NOCTOSTHHYIO
padoTy K apyromy padorogaresio (B APyry0 OpraHu3anuio) MM ero nepexosaoM Ha BbIOOPHYIO
padoTy (101KHOCTD)

6.1. Ilpu yBosibHEeHNH (IPEKpalleHUH TPYIOBOIO JOrOBOpa) B CBSA3U C NEPEBOAOM pabOTHHMKA Ha
JIPYTYIO TIOCTOSIHHYIO pa0oTy K ApyroMmy paboroaaresnto (B Ipyryro opraHu3aiuio) B rpadge 3 paszuena
"Cenenus o pabote" TpyA0BOM KHUKKH YKa3bIBaeTCsl, B KAKOM MOPSIKE OCYIIECTBISETCS EPEBOI: 1O
pock0e pabOTHUKA WM C €r0 COTJIacusl.

[Tpu npueme Ha HOBOe MeCTO pabOTHI B TPYJOBOI KHIDKKE pabOTHHKA B rpade 3 pa3zaena
"Csenenus o pabote" nemaercs 3amuch, npeaycMorperHas m.3.1. nacrosmei Muctpykiuy, ¢
yKa3aHUEM TPU ITOM, YTO paOOTHUK MPUHAT (Ha3HA4YEeH) B MOPSIKE MEPEBOIA.

6.2. Ilpu yBompHEHUH (TIPEKPAIIEHUH TPYIOBOTO JOTOBOPA) B CBSI3U C MEPEXOI0M pabOTHUKA
Ha BBIOOPHYIO paboTy (IOKHOCTB) K ApYyroMy paboToaaTelnto (B APYryl0 OpraHu3alliio) B TPYIOBOH
KHIDKKE JIeJIaeTCs 3aIUCh: ""YBOJICH B CBSI3H C MIEPEX0JIOM Ha BEIOOPHYIO padoTy (AOKHOCTH) B
(Yka3pIBaeTcsi HAMMEHOBAaHUE OpraHu3aluu), MyHKT S cratbu 77 TpynoBoro koaekca Poccuiickoii
Oenepanun.

Ha HoBOM MecTe paboThI Mociie yKa3aHus MOJIHOTO HAaUMEHOBaHMsI BHIOOPHOTO OpraHa, a TaKxke
COKpalIeHHOI0 HauMEHOBAaHUS BHIOOPHOTO opraHa (mpu ero Hanuuuu) B rpadee 3 pazgena "Cenenus o
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pabote" TpyAOBOI KHUKKH JIEIAaeTCsl 3alUCh O TOM, Ha KaKylo paboTy (I0HKHOCTD) H30paH pabOTHUK,
a B rpacpe 4 yka3pIBaeTCs pelieHrne BEIOOPHOTO OpraHa, ata 1 HOMep €ro IMPUHSTHSL.

7. Oco0eHHOCTH 3aM0THEHUS 1Y0/IUKATa TPYAOBON KHUKKHU

7.1. JlyOonukaT TpyAOBOM KHUKKHU 3aMOJHSAETCS B COOTBETCTBUU ¢ pa3aenamu 1-6 Hactosmen
NHucTpykuun.

7.2. Ecnu paOOTHHUK 0 NOCTYIUICHUS B JAHHYIO OPraHU3alMIo (K JaHHOMY pabOTOAATENI0) ykKe
paboTai, To TIpH 3aMOTHEHUH TyOJIMKaTa TPYJIOBOM KHIDKKH B pasaene "CBeneHus o padore" B rpade
3 mpesk/ie BCEro BHOCUTCS 3aruch 00 00IIeM U/UITH HETPEPHIBHOM TPYIOBOM CTake pabOThl B KAUECTBE
pabOTHHKA A0 MOCTYIUICHUS B JAaHHYIO OpraHU3auio (K JaHHOMY pab0TOAaTeINo), IOATBEPKICHHOM
COOTBETCTBYIOIIUMU JTOKYMEHTAMH.

OO0t ctak pabOTHI 3aITUCHIBAETCS CYMMApHO, TO €CTh YKa3bIBa€TCs 00Iee KOJIHMYECTBO JIET,
MecsIEB, THeH paboThl 0€3 YTOUHEHHS, Y KaKoro padoToaress, B Kakue Nepruobl BpeMEHU U Ha KaKHUX
JOJDKHOCTSX paboTall B POLIOM BIIaJIeIel] TPYAOBOM KHUKKH.

[Tocne 3Toro OOIIMiA U/UTN HETIPEPHIBHBIN TPYIOBOM CTaK PabOThI, MOATBEPKIACHHbBIN
Ha/IexaIe opopMICHHBIMU JOKYMEHTaMH, 3alTUCHIBACTCS MO OT/IEIBHBIM NIEpHoIaM paboTHI B
cleayrolieM nopsiake: B rpade 2 ykasplBaeTcs gaTa npuema Ha paboTy; B rpade 3 3anuceiBaercs
HaWMEHOBAaHKE OpraHu3anuu (padoTomares), Tae padoran paboTHUK, a TAKKE CTPYKTYPHOE
nojpasJiesieHne 1 padbora (J0KHOCTB), CIIeUaTbHOCTh, Mpodecchs ¢ ykazaHueM KBanupuKaluu, Ha
KOTOPYIO ObUI IPUHST paOOTHUK.

Ecnu npencraBieHHBIMU TOKYMEHTAMHU MTOATBEPIKIAETCS, UTO paOOTHUK MEPEBOIMIICS HA
APYTYIO MOCTOSIHHYIO paboTy B TOH ke opranu3anuy (y Toro e padboToaarens), To 00 3TOM TaKxke
JIeNIaeTCsl COOTBETCTBYIOIIAS 3AIKUCH.

3areM B rpage 2 ykasblBaeTcs JaTa yBOJbHEHUS (MpEKpalleHus TPYAOBOIO J0r0OBOpa), a B
rpadge 3 - npuunHa (OCHOBAaHKE) YBOJILHEHHUS, €CJIU B MIPE/ICTABJICHHOM Pa0OTHUKOM JOKYMEHTE
HUMEIOTCSl TAKUE JIaHHBIE.

B ToM ciyuae, korja TOKyMEHTHI HE COJIepKaT MOTHOCTBIO YKA3aHHBIX BBIIIE CBEJECHHH O
paboTe B MpoIIoM, B AYyOJIUKAT TPYAOBON KHUKKH BHOCSITCSI TOJIBKO HMEIOIIUECS B IOKYMEHTAX
CBEJICHMS.

B rpade 4 yka3piBaeTcsi HaMUMEHOBaHUE, JaTa U HOMEP JOKYMEHTa, Ha OCHOBAHUU KOTOPOTO
MIPOU3BECHBI COOTBETCTBYIOIIME 3aKcH B AyOaukaTte. OpuruHaibl JOKyMEHTOB, TOATBEPKIAOIINX
CTa)k pabOTBhI, MIOCJIE CHATHUS C HUX KOMMI U HaJJIeXkalllero uxX 3aBepeHus padoToaaTeneM win
KaJpOoBOH CITy>kO0H BO3BpaIlaloTCs X Biajenbiyy. Paboronarens 00s3aH oka3aThk cojieiicTBue
pabOTHUKY B MOJTYYEHUH JOKYMEHTOB, MOATBEPHKAAIOIINX CTaXK €ro padoThl, IPEIECTBYIOIIUN
MOCTYIUICHUIO Ha paboTy K JaHHOMY paOOTOIaTeNto.
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IIpuioxenne N 2

K nocraHoBjieHuo Muntpyna P®
ot 10 oxTsi0ps 2003 r. N 69

dopma
NPUXOTHO-PACXOTHOW KHUTH 10 Y4eTy 0JIaHKOB TPYI0BOH KHUKKH H BKJIAIbIIIA B Hee
Hata Ot xoro OcHoBanue [Tpuxon Pacxon

YHCIIO | MECAI[ | TOJ | IOJYy4YEHO (HauMeHOBaHUE KonnuectBo Cymma KonnyectBo Cymma
W KOMY nokymeHTa, N u TPYIOBBIX BKJageimein | (pyo.) TPYIOBBIX BKJIQ/IBILIEH (py6.)

OTITYILLEHO naTa) KHIDKEK (cepust (cepus u KHIKEK (cepust (cepust u

1 HOMEP) HOMeEp) Y HOMED) HOMED)

2 3 4 5 6 7 8 9 10 11 12

33




(I)opMa KHHUI'H yuY€Ta IBUKCHUS TPYAOBLIX KHHKEK U BKJIaJAbIIIEH B HUX

puniaoxenne N 3
K IocraHoBieHuo Muntpyaa P@
ot 10 okTs10ps1 2003 r. N 69

N Jata npuema Ha ®amunus, | Cepus u JomKHOCTD, HaumenoBanu Harau N Pacnucka | [lonydeno | Jlara Beimaum | Pacmuck
n/m | paboTy, 3arOTHEHHS UMs U HOMED npodeccus, € MecTa rpuKasza OTBETCTBEH 3a Ha PYKH a
TPYIOBOM KHIDKKH | OTYECTBO | TPYIOBOH | CHEIUAIBHOCTH paboTsI (¢ (pacriopspKeHHs | HOTO JIMIA, | 3aIllOJIHCH TPyIOBOM paboTHH
WJTU BKJIAJIBIIIIA B BIIAQJIENBI] | KHUKKH paboTHHKA, yKa3aHueM ) HJTK UTHOTO MIPUHSIBIIET HBIC KHIDKKH TIPH Ka B
HEe a WJIN KOTOPBI cjall | CTPYKTYPHOTO penieHus 0 WIH TPYIOBBIE | YBOJBHEHHH | TMOJY4YeH
YHUCJIO | MECSI[ | ToJ | TPYIOBOM | BKJIajabllIa TPYJIOBYIO nojApaszieyieHn | paboromaresnis, | 3alOJHUBIIE | KHIDKKH | (IIpeKparieH uu
KHUKKH B HEe KHIDKKY W Ha 1), Kyna Ha OCHOBaHHUH o WJIn uu TPYIOBO
KOTOPOTO MIPUHAT KOTOPOTO TPYJIOBYIO | BKJIQJBIIIHA | TPYAOBOTO i
3aroJjHeHa pabOTHHK IpOU3BeICH KHIDKKY B HUX JIOTOBOPA) KHDKKH
TpyaoOBast npreM (py6.)
KHIDKKA WITH paboTHHKA
BKJIQJIBII B HEE
1 2 3 4 5 6 7 8 9 10 11 12 13
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Tpynosoii konekce Poccuiickoit @enepaunu ot 30 nexadps 2001 r. N 197-®3 (TK PD) (¢
H3MEeHEHUSIMH U J10TIOJTHEHUSIMH)

Cratbs 62. Beiiaua Konuii JOKYMEHTOB, CBA3aHHbBIX ¢ pa0OTOM

[To mucbMeHHOMY 3asIBIICHUIO paOOTHHKA paboToAaTellb 00513aH HE MO3/IHEE TPEX
pabouux JHEH cOo AHSA MOJayu 3TOTO 3asBICHHS BbIIaTh pAOOTHUKY KOIIHUHU JTOKYMEHTOB,
CBSI3aHHBIX C PabOTOI (KOMMY MPUKa3a O IpUeMe Ha paboTy, IMPUKA30B O MEPEBOIaX Ha IPYTYIO
paborty, mpukas3a 00 yBOJIbHEHUH C PaOOTHI; BHINMMCKU U3 TPYAOBOM KHIKKH; CIIPABKH O
3apabOTHOM TUIaTe, 0 HAYMCICHHBIX M (DAKTUYECKH yIIJIAaueHHBIX CTPAaXOBBbIX B3HOCAX HA
00s13aTeNIbHOE IEHCHOHHOE CTPAaxOBaHUE, O MEPHO/Ie padOTHl y JAHHOTO paboToaaTens u
npyroe). Kormuu 10KyMeHTOB, CBSI3aHHBIX C paOOTOH, TOJHKHBI OBITh 3aBEPEHBI HAIJICIKAIIIUM
00pa3oM U MPeIOCTaBIAThECS PAOOTHUKY O€3BO3ME3/IHO.

YacTu BTOpast M TPEThsl YTPATHIIH CHITLY.

CraTbs 65. JIokyMEeHTBI, IPEABABIIIEMBIE IIPU 3aKIIOYEHUH TPYJOBOIO JOroBOpa

[Ipu 3aKkar04eHnH TPYAOBOIO AOIOBOpPA JUIO0, IOCTYIAOIIEE HA padoTy, MPEAbSABIAET
paboToaaTento:

[aCHOPT WJIM UHOU JOKYMEHT, YAOCTOBEPSAIOIUMN JINYHOCTB;

TPYIOBYIO KHIKKY, 32 UCKIIOUEHHEM CI1y4acB, KOTAa TPYJOBOM JOTOBOP 3aKJII0YaAcTC
BIIEPBbIC WM PAOOTHUK MOCTYNAET Ha paboTy Ha yCIOBUAX COBMECTUTEIILCTBA,

CTPaxoBO€ CBUAETEIBCTBO FOCYIapCTBEHHOI'O IEHCUOHHOTO CTPAaXOBaHUS;

JOKYMEHTBHI BOMHCKOT'O y4eTa - JUIsi BOCHHOOOSI3aHHBIX U JIUII, OJIeKAIIUX PU3BIBY Ha
BOCHHYIO CITYXKO0Y;

JOKYMEHT 00 00pa3oBaHuM ¥ (WJIU) O KBATH(UKALIMKI WA HATUYUH CTICIIHAIbHBIX
3HAaHUH - IpU TOCTYIUIEHUH Ha paboTy, TPEOYIOIIYIO ClIeNUaTIbHBIX 3HAHUN WU CIIeLUaIbHON
MOJIFTOTOBKY;

CMPaBKy O HaJIMYUU (OTCYTCTBUH) CYTUMOCTH U (M) (haKkTa yrOJIOBHOTO
npeciea0BaHus 1100 O IPEKPaeHUH YTOJIOBHOTO MPECiIeI0BaHus M0 PeaduINTUPYIOIIUM
OCHOBAHMUSM, BBIJIAHHYIO B MOPsI/AKe U 10 (popMe, KOTOPbIE YCTAaHABIMUBAIOTCS (e/iepaabHbIM
OpraHOM HCIOJHUTENBbHOM BJIACTH, OCYLIECTBIAIOMNM QYHKIIUU IO BHIPAOOTKE U pealn3aluu
roCyJapCTBEHHOH MOJIMTUKU U HOPMATUBHO-TIPABOBOMY PET'YJIMPOBaHUIO B c(pepe BHYTPEHHUX
JeJ1, - TIPU MOCTYIIJICHUH Ha paboTy, CBA3aHHYIO C JI€ATEIbHOCThIO, K OCYIIECTBIEHUIO KOTOPOM
B COOTBETCTBHHM ¢ HacTosiuM KojekcoM, HHBIM (heepaibHbIM 3aKOHOM HeE JIOMyCKaroTcs JIMLA,
MMEIOLINE UM UMEBIINE CYTUMOCTb, II0JIBEPTAIOIINECS WM [TOIBEPraBIINECs YTOJIOBHOMY
IIPECIIEA0BAHNUIO.

B oTnenpHBIX ciiydasx ¢ yuetoM criennduku padotsl HacTosiuM Komexkcom, nHbIMU
benepanbHBIMU 3aKOHaMU, Yka3zamu [Ipesunenrta Poccuiickoii deneparyiv U MOCTaHOBIECHUSIMH
[TpaButenscTBa Poccuiickoit @enepanyivi MOKET MpelycMaTpUBATLCS HEOOXOAUMOCTh
IPEIbABICHUS MIPU 3aKI0YEHUH TPYAOBOIO AOIOBOPA JOMOIHUTEIBHBIX TOKYMEHTOB.

3anperiaercs TpeOOBaTh OT JIMLA, TOCTYIAIOIIEr0 Ha paboTy, TOKYMEHTHI IOMUMO
peyCMOTPEHHBIX HacToAnMM Kogekcom, HHBIMU (eiepaabHBIMKU 3aKOHAMH, YKa3aMH
ITpesunenta Poccuiickoit denepannu u nocranosienusimMu [IpasurensctBa Poccniickoi
denepanuu.

[Ipu 3aKkar04eHnH TPYAOBOTO AOTOBOPA BIIEPBbIE TPY0Basi KHMKKA U CTPAXOBOE
CBU/IETEJICTBO FOCYJAPCTBEHHOTO IIEHCHOHHOTO CTPaxoBaHUs 0OPMIISIOTCS paboToaaTeseM.

B ciyuae oTcyTcTBUSA y UIA, TOCTYMAOLIETO Ha paboTy, TPYAOBON KHUKKHU B CBSI3U C €€
yTpaToii, MOBpexXICHHEM WM IO UHOM NpuunHe paboToaarens 00s3aH 0 TUCbMEHHOMY
3asBJICHUIO TOTO JIMLA (C YKa3aHUEM IIPUUUHBI OTCYTCTBHSI TPYAOBOM KHUKKH) OOPMUTH
HOBYIO TPYJOBYIO KHIXKKY.

Cratbs 66. TpynoBas KHUXKKa
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TpynoBas KHMXKKa YCTaHOBJIIEHHOT'O 00pa3lia SBJISIETCS] OCHOBHBIM JOKYMEHTOM O
TPYAOBOH AEATENBHOCTH U TPYAOBOM CTaKe PaOOTHUKA.

®opma, MOPsI0K BEAECHUS U XPAHEHUS TPYAOBBIX KHUKEK, a TAKXKE ITOPSII0K
U3rOTOBJICHUS OJIAaHKOB TPYAOBBIX KHID)KEK U 00ecriedeHus: MU paboTonaTeneit
yCTaHaBJIMBAIOTCS ynoiaHoMoueHHBIM [IpaBurensctBoM Poccuiickoit denepanuu deaepanbHbIM
OpPraHOM HCIIOJHUTEIBHOU BIIACTH.

PaGoromarens (3a HCKIIIOUEHUEM pabOTOAATENCH - (PU3HUECKUX JTUTI, HE SBIISIOIUXCS
VH/IMBUYaJIbHBIMU TPEATNPUHUMATEINSIMHU) BEJET TPYIOBbIE KHI)KKH Ha Ka)KJ0ro pabOTHHKA,
popaboTaBILEro y Hero CBBIIIE MIATH JTHEH, B Cilydae, Korja padboTa y JaHHOTO paboToaaTes
ABJISIETCA AJ1s1 paOOTHHKA OCHOBHOM.

B TpynoByr0 KHHKKY BHOCATCSI CBEJIEHHS O paOOTHHKE, BHIIIOJIHAEMON UM padoTe,
IepeBoJlax Ha JIPYTyro MOCTOSHHYIO paboTy U 00 YBOJbHEHUH PAOOTHHUKA, & TAK)KE OCHOBAHUS
IpeKpaleHus TPYA0BOro JOTOBOPA M CBEACHHUS O HATPAKICHUAX 3a ycrexu B pabore. CBeneHus
0 B3BICKaHMSX B TPYAOBYIO KHMJKKY HE BHOCSTCS, 3a MCKJIFOYEHHUEM CIIy4aeB, KOIza
JUCLUIIMHAPHBIM B3bICKAHUEM SIBIISIETCS YBOJIbHEHUE.

ITo xenanuto pabOTHHKA CBEIEHUS O pabOTe 10 COBMECTUTENBCTBY BHOCATCS B
TPYAOBYIO KHMKKY II0O MECTY OCHOBHOM pa0OThl HA OCHOBAaHUU JOKYMEHTA, [10ITBEPKIA0ILETO
paboTy 110 COBMECTUTEINILCTBY.

YacTts mecras yrpaTuia cuiy.

Cratbs 84.1. O0muii nopsaok ohopMIICHHS MPEKPAIICHUS TPYAOBOTO JOrOBOpa

[IpekpaieHue Tpy10BOro 10roBopa opopmiiseTcs NpuKa3oM (pacnopsizkeHuem)
pabotonaTens.

C mpuka3oMm (pacnopsbkeHreM) padoToAaTess 0 MPeKpaleHuH TPYI0BOrO JOTOBOpa
pabOTHHK JOJIKEH OBITh 03HAKOMIICH TOJ] pocnuck. [1o TpeboBaHuIo paboTHHUKA pabOTOIaTETh
00s13aH BBIIATh €My HaJJISKaIIIM 00pa3oM 3aBEpEHHYIO KOMUIO YKa3aHHOTO MpHKa3a
(pactiopspkenwusi). B ciydae, korja mpukas (pacropsbkeHHE) 0 PEeKPaIeHUH TPYI0BOTO
JIOTOBOpPa HEBO3MOKHO JTOBECTH JI0 CBEACHUS paOOTHUKA UM paOOTHHUK OTKa3bIBAETCS
03HAKOMUTBCSI C HUM IIOJT POCIIACH, Ha TIpUKa3e (PacIopsHKESHUH) TIPOU3BOAUTCS
COOTBETCTBYIOIIIAS 3AMHCh.

JlHeM npekpallieHus: TpyA0BOT0 I0rOBOpa BO BCEX CIyYasiX SBISETCS MOCAeHUM JeHb
padoThI paOOTHHKA, 32 UCKITIOYEHUEM CITy4aeB, KOrja paboTHUK (pakTHuecku He paboTai, HO 3a
HUM B COOTBETCTBUU C HacTOSAIUM KosiekcoM i MHBIM (eiepatbHBIM 3aKOHOM COXPaHSIIOCh
MecTO paboThI (JOIKHOCTB).

B nens npekpaiienus TpyA0BOro A0roBopa padboToiaTesnb 00s13aH BbIIaTh pAOOTHUKY
TPYJOBYIO KHIKKY M MIPOM3BECTH C HUM pacueT B COOTBETCTBHH cO cTaTheil 140 HacTosIero
Konekca. [To muceMeHHOMY 3asiBIICHHIO paOOTHUKA pabOTOAATENb TaK)Ke 0053aH BBIJIATh EMY
3aBepeHHBIC HAJIekKAIIUM 00pa30M KOMHH JOKYMEHTOB, CBSI3aHHBIX C Pa0OTOM.

3anuce B TPYAOBYIO KHIDKKY 00 OCHOBAaHHMH U O IPUYHHE TIPEKPAIIECHHSI TPYIOBOTO
JIOTOBOpPA JI0JDKHA TMPOU3BOAUTHCS B TOYHOM COOTBETCTBHHU C (POPMYIUPOBKAMU HACTOSIIIETO
Kogexca unu uHoro enepaabHOro 3aKOHA U CO CCHUIKON Ha COOTBETCTBYIOLINE CTAThIO, YaCTh
CTaThH, MMyHKT CTaThu HacTosmero Komekca nin uHOro deaepaibHOro 3aKoHa.

B cirydae, korna B IeHb PEKPAICHAS TPYIOBOTO JOTOBOPA BBIIATH TPYJOBYIO KHHKKY
pabOTHUKY HEBO3MOYKHO B CBSI3U C €r0 OTCYTCTBHEM JIMOO OTKA30M OT €€ MOTyYeHHUS,
paboToaaTenb 00513aH HAPABUTh PAOOTHUKY YBEJIOMIIEHHE O HEOOXOIMMOCTH SIBUTHCS 32
TPYJAOBOM KHIMKKOH TMOO AaTh corjacue Ha oTmpaBieHue ee mo noute. Co JHS HampaBICHUS
YKa3aHHOTO YBEJIOMJIEHUS pabOTOAaTeNh OCBOOOKAAETCS OT OTBETCTBEHHOCTH 32 3aJEPKKY
BbIJIaYM TPYIOBOM KHIDKKH. PaboTomarens Takke HEe HECET OTBETCTBEHHOCTH 32 3aJICPKKY
BbIIaY¥l TPYJIOBOM KHIKKH B CITy4dasiX HECOBNAACHUS MOCIETHETO AHA pabOThI C THEM
0o OpMIICHHUS MTPEKPAIIEHUS TPYIOBBIX OTHOIICHU TIPHU YBOJLHEHUHN paOOTHUKA IO OCHOBAHHUIO,
MPEyCMOTPEHHOMY MOANMYHKTOM ''a'" myHKTa 6 yacTu nepBoii cratbu 81 niu myHkToM 4
yacTH nepBoii cratbu 83 HacTosmero Konekca, u npy yBOJbHEHUH JKEHIIUHBI, CPOK AEHCTBUS
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TPYZOBOTO JOTOBOPA ¢ KOTOPOU OBLT MPOAJICH 10 OKOHYAHHSI OEPEMEHHOCTH B COOTBETCTBHUU C
yacThio BTOPOii ctaThu 261 HacTosmero Koaekca. [1o nmucbmMeHHOMY 00palieHuI0 pabOTHUKA,
HE TIOJYYHUBIIETO TPYJOBYIO KHIDKKY TIOCIIE YBOJIBHEHMSI, paboTo1aTellb 00s13aH BBIATH €€ HE
Mo3/IHee TpeX pabouyux JHEeH co THs oOpalieHus] pabOTHHKA.

Crartbs 392. Cpoku oOpalieHus B CyJ 3a pa3pelieHUEM WHIUBUAYATHHOTO TPYIOBOTO
cropa
PaGoTHuK nMeeT mpaBo 0OpaTUTHCA B CYJI 32 pa3pelieHUeM UHIMBUYaIbHOTO
TPYJIOBOTO CIIOPA B TEUEHUE TPEX MECSIIEB CO JIHS, KOT/Aa OH y3HaJ WA JJOJDKEH ObLT y3HATh O
HapYyIICHUU CBOETO MpaBa, a 1o crnopaM 00 YBOJIbHEHUU - B TEYEHHE OAHOT'0 MECSIa CO JAHS
BpPYUYCHHS €My KOIIHH MPUKa3a 00 YBOJIbHEHUU JINOO CO JTHS BBIIAYH TPYJOBONU KHIKKH.

PaboTtonarens nMeeT mpaBo 0OpaTUTHCA B CyJ IO CIIOPaM O BO3MEIICHUN paOOTHHKOM
yiep6a, MPUYMHEHHOTO Pab0TOIATEI0, B TEYCHUE OJJHOTO T0JIa CO JIHSI OOHAPYKEHHS
MPUYUHEHHOTO yIiepoa.

[Tpu npormycke 1Mo yBaXHTEIbHBIM IPHYUHAM CPOKOB, YCTAHOBJICHHBIX YaCTSMH ITEPBOM
Y BTOPOM HAcCTOSIILEN CTaTbU, OHU MOT'YT OBITh BOCCTAHOBJICHBI CYJIOM.

Crarbs 394. BriHeceHue pelieHuil o Tpy10BbIM criopaM 00 YBOJIBHEHUU U O NEPEBOJIE
Ha JIPYTyI0 paboTy

B cnyuae mpusHaHuS YBOJBHEHHUS WIM II€pEBOJa Ha JPYryl0 pabOTy HE3aKOHHBIMU
pabOTHUK JODKEH OBITh BOCCTAaHOBIIEH Ha MpEXHEH paboTe OpraHoM, paccMaTpPUBAIOIIUM
WHIUBUTYaJIbHBINA TPYJIOBOM CTIOP.

Opran, paccMaTpUBAaOIIUNA WHAWBUAYAIbHBIM TPYJIOBOM CHOp, MPUHUMAET PEIICHHE O
BbIIJIaTe PaOOTHUKY CPEAHETO 3apaboTKa 3a BCE BpeMs BHIHYKJAECHHOIO MPOTyJia WM pa3HULIBI B
3apaboTKe 3a Bce BPEMS BHIMOTHEHUS HUKEOTIJIAauMBaeMOil paOOTHI.

[To 3asBneHNIO pabOTHHUKA OpPTraH, pacCMAaTPUBAIOLINI UHANBUIYATbHBIN TPYIOBOM CIIOP,
MOXXET OTPAHWYUTHLCS BBIHECEHHEM PEIICHUS O B3BICKAHUHU B TMOJIH3Yy PAOOTHHMKA YKa3aHHBIX B
YaCTU BTOPOM HACTOSALIEW CTaTbU KOMIIEHCALUH.

B cinywae npusHaHus =~ YBOJBHEHHS HE3aKOHHBIM  OpraH, pacCMaTpPUBAIOIIUI
WHAUBUAYAIbHBI TPYIOBOM CIOpP, MOXET MO 3asBICHHI0 PabOTHHKA MPUHATH pelieHUEe 00
W3MEHEHUU (QOPMYIUPOBKM OCHOBAHHUS YBOJBHEHHS Ha YBOJbHEHHE TIO COOCTBEHHOMY
JKETaHUIO.

B cnywae mnpusHanus (GOpMyIUpPOBKM OCHOBaHMS W (WJIM) TPUYMHBI YBOJILHCHHS
HEIMPaBUJIBHON WM HE COOTBETCTBYIOIIEH 3aKOHY CyJ, pacCMaTpPUBAIOIIMN WHIMBUIYAJTbHBIN
TPYZIOBOH cIOp, 00s13aH M3MEHHUTH €€ M yKa3aTh B PEIICHUH OCHOBAHWE W MPUYNHY YBOJbHEHUS
B TOYHOM COOTBETCTBUU C (OpMYyIHMpOBKaMHU HacTosimero Komekca wim uHOTO (penepalbHOTO
3aKOHA CO CCBUIKOM Ha COOTBETCTBYIOIUE CTAThIO, YAaCTh CTAThbU, IYHKT CTAThU HACTOSLIETO
Kogekca unu uHoro henepanbHOTo 3aKOHA.

Ecnu yBonpHEeHME NpPU3HAHO HE3aKOHHBIM, a CPOK TPYAOBOrO JOroBOpa Ha BpeMs
PacCMOTpPEHHs CIIOpa CYJIOM HCTEK, TO CYyJ, PacCMaTpUBAIOIIMA WHAMBUIYAJIbHBIA TPYIOBOM
crop, 00s13aH U3MEHUTH (POPMYITHPOBKY OCHOBAHHUS YBOJILHCHHS HA YBOJIbHEHHE IO UCTCUECHUU
CpOKa TPYAOBOI'O AOrOBOpA.

Ecnm B ciydasix, mpeyCMOTPEHHBIX HACTOSIICH CTaThel, MOCie MPU3HAHUS YBOJILHEHHS
HE3aKOHHBIM CyJI BBIHOCHUT pEIIEHHE HE O BOCCTAHOBIIEHWU pPaOOTHHKA, a 00 H3MEHEHUU
(GOpMYITUPOBKH OCHOBAHHS YBOJBHEHHUS, TO JIaTa YBOJBHEHHUS JOJDKHA OBITh M3MEHEHA Ha JIaTy
BBIHECEHUS peIleHUs CynoM. B ciywae, korga K MOMEHTY BBIHECEHHUS YKAa3aHHOTO pELICHUS
pabOTHUK TOCJIE OCMAapUBAa€MOr0 YBOJIBHEHHS BCTYIWJI B TPYIOBBIE OTHOIIEHUS C JAPYTUM
paboTonaTeneM, aTa YBOJIBHEHUS JOJDKHA OBITH M3MEHEHA Ha JaTy, MPEIIeCTBYIONIYIO JTHIO
Havayia paboThI y 3TOTO paboTomaTers.

37



Ecnmu HenmpaBunpHast (GOpMyTUpOBKa OCHOBaHWS W (WIH) TPUYUHBI YBOJBHCHHS B
TPYJAOBOM KHHKKE NpPEMATCTBOBANA MOCTYIUIEHHWIO pabOTHHKAa Ha Jpyryoo paboTy, TO CynI
NPUHUMAET PEIIeHUE O BBIIUIATe PaOOTHUKY CpeaHEero 3apaboTka 3a BCe BPEMsI BBIHYKICHHOTO
nporyia.

B cnyuasx yBosibHEHUs1 O€3 3aKOHHOT'O OCHOBAHMSI UJIM C HApYIIEHUEM YCTAaHOBJIEHHOIO
MOPsIKa YBOJIBHEHHS JIMOO HE3aKOHHOTO MEePEBO0/Ia Ha IPYTyI0 paboTy Cya MOXKET IO
TpeOOBaHUIO PAaOOTHHKA BEIHECTH PEIIEHUE O B3BICKAHUH B M0JIb3Y PAOOTHHKA JCHEKHON
KOMIIEHCALIMK MOPAJIbHOIO Bpeia, IPUUMHEHHOIO €My YKa3aHHBIMH JelcTBUsIMH. Pazmep sToi
KOMIIEHCALIMH Ol
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